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CRITERION  V  
STUDENT SUPPORT AND PROGRESSION 

 
 

5.2.1 Student placements and progression  
Placements - 2020-2021 

 



Placements 

S.No    Name of the Student with details Combination Name of the Company Compensation Number / Link

2020-2021 280
1 Praneeta - 7330782089 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000 2020-2021 Link
2 Sara - 9052655476 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

3 Srividya - 8851954049 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

4 Vaishnavi - 8008259401 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

5 V.Aishwarya Singh -9848134858 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

6 Saba-7893358175 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

7 Sane Gayathrireddy -9502070908 B.Sc Deloitte, Saasha ,Campus Recruiter, 8369499127 3,30,000

8 Yashmitha Reddy -9440591097 B.Sc Deloitte, Saasha ,Campus Recruiter, 8369499127 3,30,000

9 Krishna Priya -9848134872 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

10 Harshitha -9848770153 B.Com Deloitte, Saasha ,Campus Recruiter, 8369499127 5,50,000

11 Krishna Priya - 9848134872 B.Com Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

12 Neha Begum-9603160292 B.Com Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

13 Harshitha Mittal- 8885569045 B.Com Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

14 Devika Nair -9246522423 BBM Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

15 Sofia Sajid -7207840102 BBM Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

16 V. Sai Deepika -9908568956 BBM Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

17 M. Divya-7382592470 B. Com (computers) Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

18 Ronika Annukumar-8897408039 BCOM computers Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

19 P.Hemalatha - 9603157374 Bcom accounting Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

20 S. Varalakshmi - 9963869131 B.com(computers) Dell, Sushil Senior Analyst, Talent I , 9945705597 7,00,000

21 Prathima -9440628381 B.Sc Wipro- Anusha , Location Campus Manager- 9513382876 1st year STIPEND - 15,000 + 488 (ESI)

22 Rai Sandhya -8885197079 B.Sc Wipro- Anusha , Location Campus Manager- 9513382876 2nd year STIPEND - 17,000 + 553 (ESI)

23 J.Harshini -9390008090 B.Sc Wipro- Anusha , Location Campus Manager- 9513382876 3rd year STIPEND - 19,000 + 618 (ESI) 4th year STIPEND - 23,000

24 Sithvika Kuchipudi 9032549476 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

25 Ruta Catherine 7702104645 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

26 Drishtimotwani  7286086179 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

27 Ruhinamazher 8801299212 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

28 Humairakhatoon 9989662387 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

29 Dondhe Pooja 8688507227 MBA K3 Consultants- Mr. Karthikeya ,Consultant HR- 9177457715 2,00,000- 4,30,000

30 Bisma Tabassum -9032351385 B.Com NTT Data- Puneeth Kumar. B , Campus Recruiter- 7259671145 96,000 –During training , 2,00,000- After training

31 Akshitha Mettu -9346626132 B.Com NTT Data- Puneeth Kumar. B , Campus Recruiter- 7259671145 96,000 –During training , 2,00,000- After training

32 Uma Maheshwarikanapuram - 9247316692 B.Com NTT Data- Puneeth Kumar. B , Campus Recruiter- 7259671145 96,000 –During training , 2,00,000- After training

33 Tulasi -9502756063 B.Sc NTT Data- Puneeth Kumar. B , Campus Recruiter- 7259671145 96,000 –During training , 2,00,000- After training

34 Gayathri -9642864234 B.Sc NTT Data- Puneeth Kumar. B , Campus Recruiter- 7259671145 96,000 –During training , 2,00,000- After training

35 Repallianusha 7674066793 MBA Neospark Drugs and Chemicals Private Limited- P.S.Shiva ,HR- 9441189770 1.5LPA During training period, 2,64,000 LPA after training

36 Vatti Mary Rishika 7995246723 MBA Neospark Drugs and Chemicals Private Limited 1.5LPA During training period, 2,64,000 LPA after training

37 Lakshmi Priyankaande 9676546937 MBA Neospark Drugs and Chemicals Private Limited 1.5LPA During training period, 2,64,000 LPA after training

38 Thangella Saisri 9121992676 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

39 Goundafarheen 9391344937 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

40 Manaswini 7995477048 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

41 Vatti Mary Risheeka 7995246723 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

42 P. Sowmya 8977256424 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

43 V. Meghana  9550383742 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

44 Sukeerthi 9603523097 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

45 Lakshmi Monica  9182325421 MBA DGITO- SharavananVenkatakrishnan , Territory Head-Chennai- 9884367933 1.4LPA During training period, 2,40,000  after training

46 Ruth Catherin 7702104645 MBA Phenompeople- Ranjit , Manager Talent Acquisition- 7337388828 4,40,000 – 5,50,000

47 Poojadhonde  8688507227 MBA Phenompeople- Ranjit , Manager Talent Acquisition- 7337388828 4,40,000 – 5,50,000

48 Drishti  7286086179 MBA Phenompeople- Ranjit , Manager Talent Acquisition- 7337388828 4,40,000 – 5,50,000

49 Kajal Singh -9121774510 B.Com NewMark- Ms. NehaVora , Process Lead – HR- 9959973774 2,50,000 – 3,50,000

50 Sonamkumari -9885168494 B.Com NewMark- Ms. NehaVora , Process Lead – HR- 9959973774 2,50,000 – 3,50,000

51  Manasa - 8143787217 MBA VCP- Sridivya Reddy B ,Business Sales Head- 9515830359 1,44,000

52 Anju Kumari -7893176545 B.Com TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

53 D.Deekshita-7893123848 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

54 Y.Sirisha -7331106439 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

55 C.Sandhya Rani -9666701122 B.Com TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

56 Saba Farheen -9866875148 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

57 Akshitha -9346626132 B.Com TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

58 Srinija -9440240629 BBM TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

59 Maitrika -9948552393 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

60 Sushma-8143787116 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

61 Rajesree -9951033706 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

62 K.Manisha -9640802115 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

63 Prathyusha -9989271491 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

64 Gouri Priya-8897272037 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

65 Poojitha-7286804750 B.Sc TCS- Mr.Abhishek , Campus Team - 9700107452 1,56,000

66 Afifa Hussain -7032482405 B.Sc Amazon- Mr.Thomas , Campus Team- 9573457700 3,30,000

67 Rishitha Khedkar -8978713866 BBM Amazon- Mr.Thomas , Campus Team- 9573457700 3,30,000

68 Supriya Mmunugalla -9963005098 B.Com Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

69 Sneha Kiran -9951978505 B.Com Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

70 Tejaswini Ramakonda -9573156097 BBM Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

71 Nikitha Bekkam -9010513232 B.Com Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

72 P Patil -9705555184 B.Sc Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

73 D Sritha -9490660555 B.Sc Obtenir Solutions(Examity)- G. Narendra Chary , Lead – BDM & Recruitment- 

9032428436

2,40,000

74 Ravalikha -8978868687 B.Sc Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

75 B Tabassum - 9032351385 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

76 Anusha Rajanala- 7995895434 B.Sc Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

77 K.Shravya -9912299668 B.Sc Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

78 M. Shanthipriya -9550693657 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

79 Nikitha -9032334337 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

80 Palanki Mahalakshmi Devi - 850099544 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

81 Munugala Supriya - 9963005098 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

82 Payal Patil -9705555184 B.Sc Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

83 Uma Maheshwari Kanapuram -9247316692 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

84 Varakala Shalini -9912842195 B.Sc Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

85 Syeda Hussaini - 9951350883 B.Com Optum- Ms. Chandni , Deputy Manager, Campus Recruitment- 9818037329 2,54 ,000

86 Swetha Kumari  -9912742192 B. COM Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

87 G.Roshini -9000677209 B.com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

88 Somya Palkonda -9493003818 BSC Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

89 Vemula Tara -9346654332 Bsc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

90 G.Sahithi  -9391143771 b.com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

91 Samayam Sravanthi -9866083697 B.Com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

92 Aishwarya Upadhya -9948313954 B.Sc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

93 Lydia Grace -7659856299 B.Sc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

94 R.Priyanka  - 9059368000 B.com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

95 L.Sai Vaishnavi -9440041187 Bsc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

96 Adala.Akhila -9949740661 B.Sc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

97 Praneeta Swain -7330782089 B.com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

98 A.Chandana Sharwani - 9676511669 BCom Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

Number and List of students placed along with placement details such as name of the company, compensation, etc and links to Placement order (the above list should be available on institutional website)
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99 D.Meghana -9550416384 B.Com Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

100 T. Dikshitha Reddy -9949245881 B.Sc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

101 Nikitha B -9010513232 Bcom Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

102 Madyala Chandana -7995905324 B.Sc Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

103 Supriya Munugala -9963005098 B. Com (honors) Optum Ms. Chandni, Deputy Manager, Campus Recruitment, 9818037329 2,54 ,000

104 Neha Varma -9247224495 B.Com HGS- Spandana Addla , Executive – Talent Acquisition- 8790782277 2,36,000

105 Himanshi.M -8106506568 B.Com UPGrad- Kritika Prakash, Senior Associate – Talent Acquisition- 9820340986 Rs.25000/- per month during training, After training 4,00,000(fixed)+4LPA(incentives)

106 Saniya Begum -9700965980 B.Sc UPGrad- Kritika Prakash, Senior Associate – Talent Acquisition- 9820340986 Rs.25000/- per month during training, After training 4,00,000(fixed)+4LPA(incentives)

107 Akhila Joy -9461094329 B.Sc UPGrad- Kritika Prakash, Senior Associate – Talent Acquisition- 9820340986 Rs.25000/- per month during training, After training 4,00,000(fixed)+4LPA(incentives)

108 V.S.V.Amulya -9298400736 BBM UPGrad- Kritika Prakash, Senior Associate – Talent Acquisition- 9820340986 Rs.25000/- per month during training, After training 4,00,000(fixed)+4LPA(incentives)

109 Himanshi Malik  -8106506568 B.Com Diebold- Manas Reddy , RPO Team Manager- 9743786616 2,60,000

110

Akanksha Panveli -9892217272 

B.Com Talentsprint- Priyanka , HR, Team Talent Acquisition- 7330659059 Stipend Rs.10000/- Stipend: 15,000 per month , For an employee 3,00,000(Fixed) + 1LPA 

(Variable)

111

Rakshanda Sharief - 9966032861 

B.Com Talentsprint- Priyanka , HR, Team Talent Acquisition- 7330659059 Stipend Rs.10000/- Stipend: 15,000 per month , For an employee 3,00,000(Fixed) + 1LPA 

(Variable)

112 A. Eshika Jaiswal -7330774623 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

113 S.Nikitha Gandhi -9063428722 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

114 Fiza Fatima Khan -9100088044 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

115 Srinija Goduguluri -9440240629 BBM Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

116 V.S.V.Amulya - 9298400736 BBM Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

117 Sangeetha Tiwari - 9959547184 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

118 Ramsha Afzal -9063428711 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

119 Mary Smitha -9490851894 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

120 Erukulla Vinuthna - 9912569562 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

121 Mushti Deepika -9705319200 B.Com Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

122 Rasha Anam -9885931535 BBM Agumentik- Amimah Kolli ,HR Representative- 7989863996 4,50,000

123 Akanksha Panveli -9892217272 B.Com PKF- Pranamya Rao, 8220485511

  HR Executive

3,00,000-3,60,000

124 Ramya Lashkar -9849744156 B.Com PKF- Pranamya Rao, 8220485511

  HR Executive

3,00,000-3,60,000

125 Komal -8275226716 B.Sc Comm Lab- Sridevi, Senior HR Executive- 9985032970 3,00,000

126 Shravya -9912299668 B.Sc DXC Technology- Insha Shaikh- 9513246284

  DXC Campus Hiring Team: Talent Acquisition-India

2,60,000

127 G.Vaishali - 9866384301 B.Com Innomet- Sunita Kumari , Associate - Acquisitions- 18 – 20k per month 2,16,000

128 Pooja Sharma -85558832206 B.Com Vavve- Amulya , HR Manager- 7794833352 2,40,000-3,00,000

129 Afreen - 9949089428 B.Com Genpact- Muqeeth, Campus lead, Manager-9703202177 1,50,000

130 Nikitha Sree -9032334337 B.Com Ivy- Jyothi Bhavani ,Talent Acquisition Partner- 9951674613 3,67,212

131 Sushmitha -9059020786 B.Com Ivy- Jyothi Bhavani ,Talent Acquisition Partner- 9951674613 5,42,028

132 Quamreen Sultana -9121412940 B.Sc Ivy- Jyothi Bhavani ,Talent Acquisition Partner- 9951674613 5,42,028

133 Sukanya -9032763792 B.Sc Ivy- Jyothi Bhavani ,Talent Acquisition Partner- 9951674613 3,67,212

134 Avani -9849404449 B.Com Ivy- Jyothi Bhavani ,Talent Acquisition Partner- 9951674613 3,67,212

135 Wasayqua Zainab -9000927403 BA Synchrony financial bank 3,81,000 

136 Sujata Singh -9121781535 BA Valmiki Group 2,64,000

137 Mounika Goud -6309495667 BA Not specific 4,80,000

138 Sunitha Servi -9440585419 BA Microsoft company 3,60,000

139 Samaa Hafeezunnisa -9966901086 BA Any work from home 1,80,000

140 Shanmugam Vijaya Gowri -8367040554 BA Tata Consultancy Services 1,56,000

141 Ayesha Afreen -9848912988 BBA WNS Global Services 4,80,000

142 Swathi Agarwal -9553928611 BBA Globe line shipping services PVT LTD. 2,59,200 

143 Kongari Lakshmi Kala -8686884207 BBA Maruti Suzuki India Pvt Ltd 3,80,000

144 Terala Vineetha -9849432629 BBA TECHNOGAINT 2,45,000

145 Nooreen Fatima -9985389300 BBA LEGATO HEALTH TECHNOLOGIES 2,80,000

146 Maheen Naaz -8106802082 BBA AMAZON 3,20,000

147 Ayesha Rehman -7995450060 B.Sc Google 2,50,000

148 Chintala Vagdevi Mudiraj -9030882842 B.Sc Mother junior college 60,000

149 Adeeba Mateen -9849432728 B.Sc United Health Group (Optum) 2,85,000

150 Voleti Dharini -7093339570 B.Sc Pulp brew 1,80,000

151 Sneha -9705844419 B.Sc PhonePe 3,50,000

152 E.Shireesha -9573627339 B.Sc NA 3,60,000

153 B. Mahima Sharon -7995451060 B.Sc Healthify Me App 2,72,400

154 Hafeeza Mumtaz -6300047972 B.Sc Amazon 3,20,000 

155 Divya Roopa. Polanki -9030882841 B.Sc Sunshine Hospitals, Gachibowli 2,28,000

156 Akhila Joy -9461094329 B.Sc Little Flower School, Churu, Rajasthan 2,40,000

157 V Bhavika -7995451061 B.Sc J chemistry 1,20,000

158 Samra Sanober -9949440438 B.Sc SYKES 2,50,000

159 Koppula Vidya Sree -9393791691 B.Sc Pulpbrew foods private limited 3,50,000-4,00,000

160 Kanikarapu Amruthavalli -8885301059 B.Sc Accenture 2,32,000

161 Pv Gouri Priya -9154338494 B.Sc Tata Consultancy Services 1,90,000

162 Chintalapati Sathvika -8106954398 B.Sc Wipro limited 1,80,000

163 Tulasi Bavisetti -9502756063 B.Sc NTT Data 3,00,000

164 Sheelam Sushma Reddy -9505951558 B.Sc TCS 1,90,000

165 Sriram Laya -9704064164 B.Sc St Ann's College for Women 3,50,000

166 Manne Vaishnavi -9493142176 BCom Optum global solutions 2,56,000

167 M. Janani Priya -9866338762 BCom Wipro 1,50,000

168 Madhu Kumari Dwivedi -9398357316 BCom Any organisation which is good 3,00,000

169 Arokia Mary Roma -9160866757 BCom Cognizant 2,50,000

170 J.Deepika - 9290481572 BCom Accenture 2,32,000

171 P Lakshmi Parimala -7396026193 BCom Ryan India Tax Services 3,60,000

172 M Naga Srujana -8247267725 BCom Giridhari Constructions Pvt Ltd 3,00,000

173 Supriya Polkam -9393758881 BCom Accenture private limited 2,52,000

174 Ruchika Varma -9652851654 BCom Cognizant 2,70,000

175 Syeda Mubeen Hashmat -9951786000 BCom EY GDS 3,50,000

176 Sangeeta Tiwari -9959547184 BCom Cognizant Technology Solutions 2,75,000

177 Peddala Alekhya -9392476580 BCom ADP 3,30,000

178 Kavali Yamuna 8977865621 MCA System Engineer Infosys limited 3,60,000

179 Sindhuja Samindla9059648116 MCA Associate software engineer Accenture 4,50,000

180 D.Nagalakshmi 7702542400 MCA Functional consultant ADP india pvt Ltd 3,00,000

181 Koppula Sandhya 9000541657 MCA Quadrant Resources LLC 1,44,000

182 Bhargavi Yenugula  8466832099 MCA Technical support Engineer Gigmo solutions 4,00,000

183 Roopa Reddy 9642392172 MCA Senior Associate Google operations center 4,80,000

184 A.Priya 9676523933 MCA Process executive Nvidia 2,70,000

185 Sarika Chilagani 9959335549 MCA System engineer Infosys 3,60,000

186 B.Priyanka 7013909569 MCA System engineer Infosys limited 3,60,000

187 Guduru Pushpalatha 7330684278 MCA System administrator Synopsys 3,60,000

188 Subashini S 9966269168 MCA Trainee engineer technology ShvinTech india LLP 2,80,000

189 Thanniru Niharika 9177557902 MCA Application developer trainee Fujitsu consulting india Pvt Ltd 3,50,000

190 Shruthi Bandari 7036462821 MCA Software trainer Dhanush Infotech 1,44,000

191 R.Suhasini  6300263958 MCA Back office assistant Sterlite technologies Pvt Ltd 2,50,000

192 Veeramalla Anusha 9866240814 MCA System engineer INFOSYS Ltd. 3,60,000

193 D.Prathyusha 9705279191 MCA System engineer Infosys 3,60,000

194 K Ambika 7075215731 MCA System engineer trainee Infosys Ltd 3,60,000

195 Rekha 9866016436 MCA Software Trainer EY 3,45,000

196 Syeda Sana 9290453183 MCA Director Sana Creates(Graphics Designing & Digital Marketing Agency) 5,00,000

197 A.Pradeepthi 9490167865 MCA Intern IT People 5,00,000

198 Dinesha Yadav 8977865621 M.Com(2 year) St.Anns College For Women. 3,00,000

199 Hazaifa Rasheed 8977865621 M.Sc Mathematics (2 year) Amazon 3,00,000

200 Yashashwini Appala 8465939889 M.Sc Nutrition Healthifyme 2,40,000
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201 M. Mounika Gupta 7989563023 M.Sc Nutrition Medicover Child & Women Health 2,40,000

202 Manusha Yadav Appala 9133663266 M.Sc Nutrition Star hospitals 1,56,000

203 Divya Roopa Polanki 9100681780 M.Sc Nutrition Sunshine hospitals 2,28,000

204 Sanjana Apsingekar 7095720297 M.Sc Nutrition Medicover Hospitals 2,40,000

205 V. Aneesha Reddy 9676735599 M.Sc Nutrition Dr Reddy labs 2,04,000

206 Sahina Parvin 7013741633 M.Sc Nutrition Prakara 2,04,000

207 Malvika Gupta 7680816362 M.Sc Nutrition Prakara 2,04,000

208 Rachel Sampreethi 9573701929 M.Sc Nutrition Medicover Hospitals 2,40,000

209 Sumaiya Nayeem 9700846256 M.Sc Nutrition MS Degree College 2,16,000

210 Ainapuram Bhargavi Reddy 9505596006 M.Sc Nutrition Healthify me 2,40,000

211 L. Susmitha Reddy 8686211245 M.Sc Nutrition Healthyfyme 2,40,000

212 Batul Idris 9573367252 M.Sc Nutrition Healthyfyme 2,40,000

213 Mahveen Aleem 9502671329 M.Sc Nutrition healthifyme 2,52,000

214 Afra Mehreen 9989191178 M.Sc Nutrition Healthifyme 2,52,000

215 Chaitanya Tottalla 9989114286 M.Sc. Nutrition Yashoda Hospital, Malakpet 1,92,000

216 Battu Sravani PG DIP NUTRITION (1 Year) Ankura Hospital Banjarahills. 2,52,000

217 Navya 8919714672 M.Sc Chemistry (2 Year) Madina degree&PG College 2,52,000

218 P.Geethika 9052823726 M.Sc Chemistry RK Agencies 2,52,000

219 Malavika Nair 9959342663 M.Sc Chemistry EduTechEx Global 2,40,000

220 Bojja Maheshwari 9398484713 MSc Chemistry MNC 3,00,000 

221 Nadia Ansari +(317  450 - 2838) P.G. Diploma in Nutrition Nutrition Consultant, Akshara Model School 2,40,000

222 Rukhsana Sultana 7702465287 P.G. Diploma in Nutrition Nutrition Counsellor, Aarogyaahaar 2,04,000

223 Pranathi P.G. Diploma in Nutrition Diet Consultant, Dr. Reddy's Labs 2,04,000

224 Azra Afroz 7036036884 P.G. Diploma in Nutrition Diet Consultant, Care Hospitals, Hitech City 2,04,000

225 Himavarsha 9885895854 P.G. Diploma in Nutrition Diet Consultant, Nurture Health Solutions, Hitec 2,40,000

226 Maansa M 8897655027 P.G. Diploma in Nutrition Dietician, Olive Hospital 2,16,000

227 Sri Ravalika 9347952714 P.G. Diploma in Nutrition Fernandez hospital 2,40,000

228 Nandini P.G. Diploma in Nutrition yashoda Hospital secundrabad 2,16,000

229 Sakina Fatima 9963373110 P.G. Diploma in Nutrition Asian Intitute of GaSTROENTEROLOGY 2,40,000

230 D Shilpa 7207490282 P.G. Diploma in Nutrition Health signz- healthcare company 2,40,000

231 G Vaishnavi P.G. Diploma in Nutrition yashoda Hospital secundrabad 2,52,000

232 Sakshi Tyagi 7416213485 P.G. Diploma in Nutrition iDietician, ndo American cancer Hospital 2,52,000

233 Varsha Raka 8096828070 P.G. Diploma in Nutrition Culinary Consultant, Nestle India Pvt Ltd 1,92,000

234 Sultana Sameera 8639512790 P.G. Diploma in Nutrition Dietician, La Belle Slimming center 2,52,000

235 Priyanka Shedole 9515629609 P.G. Diploma in Nutrition yashoda hospital secbad 2,52,000

236 Huda Haneef P.G. Diploma in Nutrition remedy hospital kukatpakky 2,52,000

237 Aliya Mehreen 9032275344 P.G. Diploma in Nutrition new madina college 1,80,000

238 Mehdiya Banu  8801545803 P.G. Diploma in Nutrition olive hospital 1,80,000

239 Hina Fatima 6304503865 P.G. Diploma in Nutrition indoAmerican cancer hospital 1,80,000

240 Nirosha 8977890133 P.G. Diploma in Nutrition R .v Diabetes clinic 1,80,000

241 Sane Gayathri Reddy -9502070908 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

242 V. Akhila -9849463244 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

243 J.Rohini -7013117247 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

244 Bellary Veda -9391041772 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

245 Shivani Kandagatla -9848221990 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

246 Kasala Anagha Lakshmi -9494604606 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

247 I.Sreelakshmi -7032091938 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

248 N.Pravalika -7095506514 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

249 Banaganapalle Hasina -9948715726 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

250 M.Lakshitha -9849633627 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

251 K Amruthavalli -8885301059 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

252 Vaishnavi Marikanti -8463956788 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

253 Sritha Dhori -9490660555 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

254 Bodedda Mrudula -9490288107 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

255 P. Divya -9848233352 B.Sc HP, HR: Khaleelullah Mohammed, 8978644777, 3,00,000

256 Sobba Ashwitha -9666862508 Bcom computers Innomet, HR : Sunita Kumari ,9848085990 2,16,000

257 Ramya Sree.M  -9440720556 BCOM general Innomet, HR : Sunita Kumari ,9848085990 2,16,000

258 G.Vaishali -9866384301 B.com(Accounts)General Innomet, HR : Sunita Kumari ,9848085990 2,16,000

259 Hemalatha -9603157374 B.COM general Innomet, HR : Sunita Kumari ,9848085990 2,16,000

260 Durga -998689115 B. Com(computers) Innomet, HR : Sunita Kumari ,9848085990 2,16,000

261 S.S.N.S. Bhargavi -9491466334 B.com General Innomet, HR : Sunita Kumari ,9848085990 2,16,000

262 Neelima -9949721299 B.Com Computers Innomet, HR : Sunita Kumari ,9848085990 2,16,000

263 Syeda Hussaini Razvi- 9951350883 B.COM HONOURS Innomet, HR : Sunita Kumari ,9848085990 2,16,000

264 D.Radhika -9849331935 B.com(computers) Innomet, HR : Sunita Kumari ,9848085990 2,16,000

265 G Roshini -9000677209 b.com computers Innomet, HR : Sunita Kumari ,9848085990 2,16,000

266 Priyanka Rudravaram -9059368000 B.com(Computer Application's) Innomet, HR : Sunita Kumari ,9848085990 2,16,000

267 A.Sandya -9000677210 B.com foreign trade Innomet, HR : Sunita Kumari ,9848085990 2,16,000

268 Pooja Sharma- 8558832206 B. Com IFA Innomet, HR : Sunita Kumari ,9848085990 2,16,000

269 Jukannolla Gowthami -9949631476 B.Com(Commerce) Innomet, HR : Sunita Kumari ,9848085990 2,16,000

270 Natekar Sridevi -7893856608 B.com Innomet, HR : Sunita Kumari ,9848085990 2,16,000

271 M.Divya -7382592470 B.com computers Innomet, HR : Sunita Kumari ,9848085990 2,16,000

272 Pabitra Khanal -9515658357 Computers Innomet, HR : Sunita Kumari ,9848085990 2,16,000

273 Palle Bhavya -9618403585 Bcom Honours Innomet, HR : Sunita Kumari ,9848085990 2,16,000

274 Rakshanda Sharief -9966032861 B.Com (Honours) Innomet, HR : Sunita Kumari ,9848085990 2,16,000

275  Saffura Abdul Qasim -8801740631 B.Sc Genpact 1,50,000

276 Syeda Fatima Bebe Sumayya -9246176783 B.Sc HealthifyMe 3,70,000

277 Samiya Zia -9246360170 B.Sc GOQii 3,70,000

278 Shugufta Naaz -8801905510 B.Sc cognizant technology solutions 2,75,000

279 Qulood Fatima -9966996600 B.Sc Healthifyme 3,70,000

280 Khaja Begum -9948024881 B.Sc Globallogic 3,70,000
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APPOINTMENT LETTER CUM AGREEMENT 

 

Private & Confidential                                                                                                                   5th July, 2021 

To, 

   Miss A. Eshika Jaiswal 
  

Subject: Letter of offer and terms of Employment. 

 
Dear  Miss A.Eshika Jaiswal 
 

This is in reference to the meeting you had with us and we are pleased to offer you an appointment in our 

organization as BUSINESS DEVELOPMENT REPRESENTATIVE for our Sales & Marketing Division 

with effect from 10th July, 2021. Your ID number is AG-D-KSI668. You will be based at our Bangalore 

location office. Your salary structure and allowances will be given as mutually agreed. 

Your starting consolidated compensation CTC per annum will be Rs. 4, 21,000 /- (Rupees Four Lakhs 

Twenty One Thousand only) subjected to all deductions and benefits. You may also be eligible for other 

compensation and fringe benefits subject to terms set by Agumentik Educamp Private Limited, any of 

which may be amended from time to time. You will be on probation for an initial period of Two (2) months 

i.e., 60 days (Subject to Extension). If your employment is not confirmed in writing by us on or before the 

expiry of the original period of probation mentioned above, your probation shall be deemed to have been 

extended even though no intimation is given to you in writing to that effect, which shall in no event be more 

than one year. Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given, we retain the right to review/cancel our offer of 

employment. 

 

Bangalore Office Address: 

 

1st Floor, #24, 2nd Main Rd, Gaurav Nagar, JP Nagar 7th Phase, J. P. Nagar, Bangalore, Karnataka 

560078 

 

 

 

 

 



 

 

 

You are required to furnish copies mentioned below on joining day: 

 
 A latest passport size photograph. 

 Updated copy of Resume. 

 Certificates of your previous jobs. 

 Educational Qualification certificates. 

 Relieving and Experience Certificate from your previous employer. 

 Last drawn Salary Slip / Certificate showing monthly salary and Annual benefits, from the present 

employer 

 Pan card Copy, Form 16, ID Proof, Address Proof. 

 

Below are the few conditions that you need to Adhere from the date of joining: 

 

 Any kind of misbehavior in the organization/ in professional social media groups will not be tolerated. 

 Non-accomplishment of assigned targets is subject to cancellation of Employment. 

 We expect you to keep all the information related to organization 

(products/strategies/employment etc.) Confidential and safe to you only, violation of which is 

a punishable offence.  
 Your salary will be based only upon the targets achieved/ revenue generated by you. 

 Not being active/consistent during your employment would lead effect on your salary& compensation 

as the organization follows principle of “No Targets, No Salary” and your probation period will be paid 

off on your performance basis only. 

 You need to follow 30 Days’ Notice Period before leaving the organization.  

 Only upon successful completion of probation period the fulltime job offer will be extended.  

 We reserve the right to Revise/ cancel Your Employment upon Unsatisfactory performance during the 

Probation period.  And defaming the organization/ leakage of any confidential information / spreading 

Misinformation/Rumors about the organization would lead the organization to take a Legal Action 

against the employee. 

 Keeping the organization official/confidential data and using is for personal use/benefits are a 

punishable offence. 
 Customer satisfaction is our Utmost priority therefore; misbehaving with any customer would affect 

your employment.  

 An Employee would require reporting their manager / senior for any grievances.  

 We expect you to maintain Peace and Harmony inside the organization. 

 

[Upon signing up of this Document/letter you agree to all the Conditions stated above.] 

 

 

 

 

 

 

 



 

 

 

 

 

We congratulate you on your appointment and wish you a long and successful career with us. We assure you 

of our support for your professional development and growth. You shall join the services of the Company on 

or before 10/07/2021. We shall appreciate your confirmation of acceptance of the above offer and request to 

return the enclosed copy duly signed as a token of your acceptance of the terms and conditions of your 

employment. Non-acceptance before the stipulated date (09-07-2021) shall make this offer redundant 

automatically. 

 

We extend our warm welcome to you and your family into the folds 

of our Agumentik family. 

 

 

Thanking you, 
 
 

For Agumentik Software Private Limited.                                        I accept the above terms and conditions. 

 

 

 

Name: Keshav Kumar Mishra 

CMO & CHRO 

Date: 05-07-2021 

 

 

 

 

Name: 

Date: 09-07-2021 

 

 



                                              
 

 

13th July 2021 
 
 
Akansha Panveli 
Hyderabad 

OFFER OF INTERNSHIP 
 

 

Dear Akansha, 
 
We are delighted to offer you an internship with TalentSprint in Business Development Team. 
 
Your  internship    period  commence  with  effect   from  02nd August 2021 and will    be  in  effect   till 02nd 

December 2021. You will be based at Hyderabad or any other place/city as decided by the 

Company.In the event  you  fail  to  join  on  or before this date, this offer shall stand terminated unless 

extended at the sole discretion of the Company .Your point of contact will be Aritro Bhattacharyya. 

 
Your stipend will be Rs. 15,000/- per month (Rupees Fifteen Thousand Only). You are also eligible 

for an additional Incentives as per the incentive plan designed for the team .You will be expected 

to sign & abide by the Non-Disclosure Agreement (“NDA”) as provided at the time of joining. 

 
Please confirm your acceptance and date of joining by signing the duplicate in the appropriate 

places and returning it to us at the earliest. 

 
We are confident that you will make an outstanding contribution. We also believe you will find the 

experience of working with us exciting and rewarding, both professionally and personally. We 

look forward eagerly to welcoming you on board. 

 
 
Sincerely, 

TalentSprint Private Ltd 

 
Ranjith Kumar Nomula 
Manager – Human Resources                                                                                                                                                                                                                                                                                                   

 

ACCEPTED 
 
 
 
 
 
 

 

Akansha Panveli                     Date 



PKF Sridhar & Santhanam LLP 
Chartered Accountants 

Tel +91 44 28112985 to 88  | Fax +91 4428112989 | Email sands@pkfindia.in | www.pkfindia.in | 
PKF SRIDHAR & SANTHANAM LLP | KRD Gee Gee Crystal. No.91-92,7th floor, Dr RK Salai Mylapore Chennai 600004 | 
Registration NO. WITH ICAI IS 003990S/S200018  

Letter of Appointment 

Ref/HR/App/Pra/031 
6th September 2021 
 
Ms. Akansha Panveli 
Room No:1, Srikala Nilayam, Rd No.1, Panchavati Colony, Manikonda, Hyderabad-500089 
 
 
Dear Ms. Akansha, 
 
We are pleased to appoint you as a member of the professional staff of PKF Sridhar and Santhanam LLP, 
Chartered Accountants on position of “Trainee Analyst” with effect from 6th September 2021. 
 
Your base location will be Hyderabad   
 
You will be given a consolidated stipend of Rs. 17,500/- per month as Fixed (seventeen thousand five 
hundred) and of Rs. 2,500/- (two thousand five hundred only) per month as Variable, payable at the end of 
one-year on continued association with the firm.   
 
Reporting Partner:  
HR will communicate in due course your Reporting Manager and you need to always report to your manager. 
Your Reporting Partner for administration purposes will be Ms. Aparna Jayendran. (Chennai) 
 
Familiarisation: 
The familiarization period of one month will allow you to adjust and adapt to the job demands and the work 
situation, while at the same time, allowing the Firm to observe whether you will be able to meet the job 
specifications and demands. 
 
Confirmation: 
A performance assessment will be carried out at the end of one-year probationary period from your date of 

joining, and subject to satisfactory performance, your services will be confirmed.  

 

An amount of ₹1000 will be recovered from your Full & Final Settlement against Medical & Background 

Verification if the employment is terminated within 6 months of service.  

 
All the terms and conditions of the firm as stated in Annexure I would apply to you.  
 
 
For PKF Sridhar & Santhanam LLP,                                                                                                            
Chartered Accountants 
 
 
 
 
Partner                                                                                                                           Employee Signature  
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Annexure I 
Leave & Benefits: 
You will be governed by the rules pertaining to the Privilege Leave. Privilege leave are part of your CTC which cannot be 
encashed & carried forward. PKF S&S will have all the rights to ask to go on privilege leave.  
 
Termination: 
You can terminate your employment with us on serving 90 days post your written notice and acceptance of the same by 
the firm.  If you are unable to work as per the requirements of PKF S&S and achieve standards of performance set by PKF 
S&S, this employment contract may be terminated by PKF S&S by giving you 30 days’ notice.  You may resign from 
services by giving notice to the firm and your notice period would commence on the date on which HR gives a 
confirmation. 
 
Rights and Ownership:  
You understand and agree that all Intellectual Property Rights in and to the Confidential Information, the firm data, 
software, methods, techniques developed during your employment and the work papers, deliverables and other work 
product associated with your services are the property of the firm. You agree to access and use the firm’s Confidential 
Information and firm’s client’s confidential information solely to provide the Services to Firm’s clients and for purposes 
approved by the Firm and not to disclose this to anybody else. You agree to use such Confidential Information, solely 
from a secure office location and computer designated and approved by the Firm. Further you agree to be bound by the 
Confidentiality Agreements executed by the firm with its clients from time to time. 
  
Confidentiality: 
You shall treat all information that comes to your knowledge by virtue of your employment with us strictly confidential 
& shall not disclose the information to anyone except those expressly authorised by PKF S&S. You shall take all possible 
steps to protect disclosure or leakage of client information. Upon leaving the employment, of PKF S&S, you shall not take 
with you any properties, documents, work papers, information or any other data, tables, calculations, letters or other 
documents or other writing or copy of writing of any nature whatsoever pertaining to the business of PKF S&S AND ITS 
CLIENTS.  
 
 
Thanking you, 
Yours Sincerely, 
 
For PKF Sridhar & Santhanam LLP, 
Chartered Accountants 
 
 
 
 
Partner  
 
 
 
 
ACCEPTANCE OF EMPLOYEE 
 
 
I, Akansha Panveli have read and understood the terms and conditions of this letter and the same are acceptable to me 
and I hereby agree to be legally bound by the employment letter. 

  
 

     
  Date:                              Signature: Sep 14, 2021

mailto:sands@pkfindia.in
http://www.pkfindia.in/
mailto:sands@pkfindia.in
http://www.pkfindia.in/
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAt2tpXvlHLC888cnulYCrIw4_HM41xhEh
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAt2tpXvlHLC888cnulYCrIw4_HM41xhEh
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAt2tpXvlHLC888cnulYCrIw4_HM41xhEh


October 4, 2021

Varakala Shalini
5−286/2 Sriramcolony,jalpally katedan
Hyderabad Telangana
500005

Dear Varakala Shalini,

Further to your recent meetings and discussions with us, we are pleased to offer you employment with Optum Global Solutions
(India) Pvt. Ltd. ("the Company") a UnitedHealth Group Company,  in the position of Claims Associate at salary grade 22. Your
work location shall be at Company's office located at Raheja, Hyderabad. The terms and conditions of your employment are set
out hereinafter:

EMPLOYMENT

We are pleased to extend this offer to you basis the selection process administered. Your effective date of joining shall be no later
than October 6, 2021. Your employment with the Company shall be subject to the timely submission of the following listed
mandatory documents for background verification purposes, to be submitted prior to or latest by your Start Date. Successful pre
and/or post−employment background checks, accuracy of the testimonials and information provided by you and your being free
from any contractual restrictions preventing you from accepting this offer or starting work with us on the above−mentioned date, are
required for your employment with the company:

(i) Highest Degree Certificate
(ii) PAN Card OR Passport
(iii) Relieving Letter/ Experience Letter from all the organizations worked in last 5 years, except for the immediate last employer for
which you will be granted 45 days from your start date

You, if so asked by the Company, shall disclose on your own behalf and, if married, on your spouse's behalf full details of any
external directorships held and any personal business interests including partnerships, shareholdings and trusteeships;
involvement in any other business ventures involving unlimited liability; personal liabilities in connection with business activities;
and involvement in other positions external to the Company and your employment will be subject to acceptance by the Company of
those external interests.

Please note that if during the pre or post−employment background checks, the background checking agency gives a negative
report or in the event of unsatisfactory result of your pre or post−employment background checks, this letter of appointment shall
stand revoked automatically (whether you have accepted it or not) and, if you have already commenced employment with the
Company, such employment shall automatically terminate without giving rise to any claim for compensation or damages in your
favor, but without prejudice to Company's rights and remedies against you.

PROBATION

You shall serve a minimum probation period of 90 days from the date of your joining the Company ("Probation") following which
you shall get confirmed into the Company by default unless you receive a letter for confirmation extension. The Company reserves
the right to extend the probation period for an additional Ninety (90) days in the event that your performance is not up to
expectation.

Your performance shall be evaluated according to your efficiency, punctuality, conduct, maintenance of discipline and in
accordance with the Company's regulations or policies existing now or in future. It shall be your responsibility to read, peruse and
follow Company's regulations/policies, hardcopies which shall be made available to you upon request, but which otherwise are
available on the Company's website.

During the period of Probation, either the Company or you may at any time terminate your employment without cause by giving in
writing to the other party, Thirty (30) days notice or in lieu thereof a sum equal to the amount or pro−rated amount of salary which
would have accrued to you during the period or remaining period of notice. You shall not be entitled to any notice pay if your
employment is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

PLACE OF POSTING



Your initial place of posting shall be at the Company's office located at Raheja, Hyderabad. The Company works across different
geographies providing services to its clients and you may be required to go through appropriate induction and orientation along with
necessary training programme. The training is given to ensure that you are compliant with the best practices followed by the
Company on a worldwide basis. However, your services are transferable and you may be assigned/ transferred in India or outside
India to serve the Company in any of its existing or future offices or any of its group companies or associates. It is a condition of
your employment that you comply with any such requirements of the Company. The transfer arrangement shall not deem to
constitute a change in your conditions of service.

Notwithstanding the above, you may however be required to work at any other place that the Company may deem fit and as may
be required from time to time. You may also be seconded, deputed or transferred to any other person/company associated with the
Company whether in India or abroad. In such a case your relocation expenses shall be borne by the Company and your
reimbursement shall be as per the relocation policy of the Company.

Your place of work shall change in case of any relocation of the Company's offices, for which you shall be entitled to
reimbursement in consonance with the relocation policy of the Company.

The Company operates on a 24X7 basis and is open for 365 days in a year.

PERFORMANCE OF DUTIES

You shall be assigned with all the duties and responsibilities of the Claims Associate and such other duties on behalf of the
Company, as may be reasonably assigned from time to time by the Company's management.

COMPENSATION

As compensation for services to be rendered, you shall be paid an annual fixed salary of Rs.195,000.00, (Rupees One Lakhs
Ninety Five Thousand Only). Your cost to the Company (CTC) shall be Rs.254,633.00, (Rupees Two Lakhs Fifty Four
Thousand Six Hundred and Thirty Three Only) per annum. A detailed compensation structure is provided along with this letter of
appointment.

The salary shall be payable on a monthly basis in arrears on or about the last working day of each calendar month, but in no case
later than the 7th day of the succeeding calendar month. Please note that your salary details are highly confidential and should not
be disclosed inside or outside the Company by you in any manner whatsoever and any failure on your part to adhere to this
obligation shall be considered as serious breach of the terms of this letter of appointment.

BONUS

You shall be eligible for bonus as per the Company's bonus policy.

TERMINATION OF EMPLOYMENT

During the Probation period, either Company or you may at any time terminate this letter of appointment without cause by giving in
writing to the other party, Thirty (30) days notice. Company reserves the right either to accept your pay and allowance / towards the
notice period or demand for actual service during the notice period. You shall not be entitled to any notice pay if your employment
is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

After completion of the Probation period, either Company or you may at any time terminate this letter of appointment without cause
by giving in writing to the other party, 30 days notice. The Company reserves the right either to accept your pay and allowance /
towards the notice period or demand for actual service during the notice period. You shall not be entitled to any notice pay if your
employment is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

However, notwithstanding the above, the Employee must refer to the Company's Separation Policy (as available on Company's
intranet link) for the notice period days applicable to them based on their entity, grade and employment status at the time of
resignation.

The notice period matrix, as provided under the Company's Separation Policy, shall be applicable with the change in employee job
family,  job role and employment status. The provisions of the notice period matrix, as provided under the Company's Separation
Policy, shall over −ride the notice period as stipulated in the appointment contract or any other document issued before this date.
No separate individual employee consent shall be necessary for applicability of this clause.

In case of any conflict pertaining to the notice period between this Offer letter and the prevalent Separation Policy of the Company,



the contents of the Separation Policy shall take precedence over the terms of this offer letter and shall be binding on the employee.

Your employment shall also be governed by the standard terms and conditions, which are annexed hereto as Appendix 3 and the
same shall form an integral part of this letter of appointment.

Your employment is conditional upon your acceptance of the standard terms and conditions and the specific provisions contained
in Appendix 3.

Kindly sign and return the duplicate copy of this letter of appointment along with the Appendixes, as a token of your acceptance of
the terms and conditions set out herein. Also, please initial each page of this letter of appointment and the Appendixes.

Please note that by signing this letter of appointment, you have agreed to accept the employment with the Company on the terms
and conditions set out herein. Upon your signature and return to us, this letter of appointment shall be treated as an employment
agreement and the terms and conditions of this letter of appointment shall govern your employment with the Company.

This letter of appointment shall automatically stand revoked in the event you do not join the Company on or before the effective
date mentioned in this letter of appointment.



It is a pleasure to welcome you as a part of Optum Global Solutions (India) Pvt. Ltd., We are confident that your employment
with the Company shall prove mutually beneficial and rewarding and we look forward to having you join us.

Congratulations and welcome to Optum Global Solutions (India) Pvt. Ltd. You shall be receiving an e−mail communication from
us shortly for your new hire orientation training. You are requested to attend the same on your first day of reporting along with the
documents as mentioned in the Appendix '2'. Should there be a change in your start date, it is mandatory that the same be
communicated to us a week in advance.

Varakala Shalini, we thank you for considering Optum Global Solutions (India) Pvt. Ltd. as your future employer! We have bold
objectives:

Improve the lives of others;• 
Change the landscape of health care forever;• 
Leave the world a better place than we found it. • 

Joining us, shall put you amongst a team that is committed to excellence in everything we do. We are passionate, energetic and
focused. You'll be sharing a culture of leadership and excitement as you begin to do your life's best work. SM 

For Optum Global Solutions (India) Private Limited

Sumek Gopal
Vice President − Human Capital

I accept this letter of appointment on the terms and conditions as described herein.

ACKNOWLEDGEMENT:

_____________________                              Date: ___________
Varakala Shalini



Appendix 1

Employees shall be entitled to health, personal accident and life insurance benefits as per the Company's policy (over and above
CTC)

i. Gratuity shall be paid as per the Gratuity Act (over and above CTC)
ii. Employees shall be eligible for provident fund as per the Employees Provident Fund and Miscellaneous Provisions Act, 1952
iii. Employees shall be eligible for Employees State Insurance as per the Employees State Insurance Act, 1948
iv. No payment under the Rewarding Results Plan/ bonus is guaranteed, and is subject to attainment of corporate and business
unit's financial performance thresholds as well as individual performance ratings attained for the year as per the Company
discretion.
v. Take home salary shall be net of provident fund & income tax deductions depending on your savings under various schemes.
Also, the monthly take home shall be impacted depending on the reimbursements claims every month.
vi. Leave travel allowance (LTA) shall be payable once in a year as governed by the internal policy of the Company.
vii. In case of female employee, key maternity benefits as available under Maternity Benefit Act, 1961, read along with
amendments/ state rules, as amended from time to time, are detailed out under the relevant Company's policy and same are
further summarized under Appendix 1  of this letter for your reference.

You shall be entitled to avail maternity leave as per your eligibility*, as shown in the table below. The maternity leave is inclusive of
weekly offs, and public and national holidays.

*Eligibility: All women employees who have worked for a minimum of 80 (eighty) days of service with the company in the period of
twelve months immediately preceding the date of her expected delivery or child is handed over to the commissioning/adopting
mother, or date of miscarriage/medical termination are eligible for paid maternity leave.

Types of Maternity Leaves − Leave Entitlement (in Weeks)

i. Maternity Leave up to two (2) surviving children  26
ii. Maternity Leave in case of two (2) or more children  12
iii. Commissioning Mother  12
iv. Adopting Mother  12
v. Leave for miscarriage/medical termination   6
vi. Tubectomy Operation  2

Additional Benefits:

In case the nature of work permits, the reporting manager at his/her own discretion may approve work from home option for you
after the maternity leaves have exhausted. However, the duration has to be mutually agreed by you and your manager.

"You shall be entitled to avail crèche facility as per daycare benefit policy."

viii. Company shall review and change the salary structure in case there is an impact to CTC due to any reasons, including but not
limited to any change in law.

Appendix 2

Please come prepared with the following required documents (photocopies & originals) on your first day of joining:

Highest Degree Certificate OR Highest Qualification Marksheet• 
PAN CARD − In case you do not have PAN CARD, please apply for a PAN CARD and submit a copy of
'Acknowledgement of PAN CARD Application'

• 

Date of Birth Proof − Class Xth Certificate• 
6 passport size photographs• 
Relieving letter / Experience letter for your immediate last employment  Incase the relieving letter has not been issued as
yet, kindly carry a copy of your resignation acceptance

• 

Copy of UAN CARD or FORM 11 (downloaded from EPFO portal)  This is applicable for the employees with prior work
experience, if UAN has been issued by the previous employer

• 

Copy of AADHAAR CARD −  In case you do not have AADHAAR, please apply for AADHAAR and submit a copy of
'Acknowledgement of AADHAAR Application'

• 

Cancelled Cheque Leaf if monthly fixed salary is INR 21000 or less.• 



Your employment with the Company shall be subject to submission of the above documents and required joining forms within 45
(forty five) days of your joining. The Company reserves the right to terminate your employment, in the event the above documents
and forms are not submitted within the time stated above.



Appendix 3

STANDARD TERMS AND CONDITIONS OF EMPLOYMENT

This appendix containing the Standard Terms and Conditions of employment is attached to the letter of appointment and shall be
deemed to be an integral part thereof. Your employment is conditional upon your acceptance of the standard terms and conditions
detailed herein.

1. CONFIDENTIALITY

1.1  The term "Confidential Information" shall include all information, whether written or oral, that is not known by, or not generally
available to, the public/outsiders at large and that concerns the business, activities, financial affairs, trade secrets, technology of the
Company or otherwise relates to the Company, in any manner whatsoever, its employees, its customers, their clients, suppliers
and other businesses or entities, with whom the Company does business, which may come to your knowledge or possession
during the tenure of your employment with the Company. You shall hold such Confidential Information in trust and confidence, and
not disclose or divulge such Confidential Information to any other person or entity or use any such Confidential Information for your
own benefit or benefit of any other party, unless so authorized by the Company or required to be so disclosed or divulged in the
course of the proper execution of your duties. You agree to sign the 'Confidentiality Agreement' in this regard, the terms of which
shall form an inalienable part of this letter of appointment.

1.2   You undertake not to make copies or duplicates of any tangible Confidential Information or other sensitive property or
materials of the Company, including but not limited to keys, access cards, diskettes, programs, photographs or such other
proprietary information relating to the Company's business.

1.3   You shall keep strictly confidential, details of your salary and the employment benefits provided to you, within and outside the
Company.

1.4   You agree and confirm that the terms and conditions of this Section 1 shall survive the termination or discontinuation of your
Services with the Company.

2.     NON−SOLICITATION

You shall not, during the term of your employment and for a period of twelve (12) months immediately following any termination of
such employment (regardless of whether such termination is voluntary or involuntary), directly or indirectly, individually or on behalf
of any other person, firm, corporation or other entity: (a) interfere with the Company's continuing relationships with its other
employees, (b) disparage the Company with such other employees, (c) attempt to induce such other employees to leave their
employment with the Company, (d) interfere with the Company's continuing relationships with its suppliers or customers, (e)
disparage the Company with suppliers or customers, (f) sell, attempt to sell or solicit the sale of products competitive with those of
the Company to the Company's customers, or (g) take any action to discourage or divert any suppliers or customers from doing
business with the Company.

3.     NON−COMPETITION

3.1     You agree that some restrictions on your activities during and after your employment are necessary to protect the goodwill
and other legitimate interests of the Company.  During your employment, you agree not to engage yourself for any outside
business competitive with the Company. During the employment and for a period of one year after your employment
terminates/expires (the "Restriction Period") with the Company, you undertake not to compete, directly or indirectly, with the
Company in the Territory described below, whether as an employee, consultant, agent, partner, owner, investor, or otherwise. 
Specifically, but without limiting the foregoing, you agree not to engage in any manner in any activity that is directly or indirectly
competitive or potentially competitive with the business of the Company as conducted or under consideration at any time during
your employment. For purposes of this provision, the business of the Company shall include all services and products offered by
the Company in any manner or under development, and your undertaking shall encompass all items, products, and services that
may be used in substitution for the products.  You acknowledge that the Company's business is global in scope and therefore the
"Territory" referred to above shall include the entire world.

3.2    Notification Requirement:  Until 6 (six) months after the period set forth in Section 3.1, you undertake to notify the Company in
writing of any change in your address and of each new job or other business activity in which you plan to engage, at least 30 days
prior to beginning such job or activity.  Such notice shall state the name and address of any new employer and the nature of your
position/designation.



4.     INTELLECTUAL PROPERTY RIGHTS

You shall disclose promptly, completely and in writing to the Company any discovery, invention, methodology or improvements
made thereto, process, software applications or products, conceived, developed or discovered by you, either individually or jointly
with others, during your employment ("Inventions") and such Inventions whether or not patent applications are filed thereon shall at
all times belong absolutely to and be the sole and absolute property of the Company. You agree to treat such Inventions as
Company proprietary and confidential and to use such Inventions solely for the benefit of the Company. You agree to assign to the
Company any and all rights, title and interest, including, but not limited to, copyrights, trade secrets and proprietary rights to the
Inventions, information, materials, products and deliverables developed during the performance of services to the Company. You
agree that all the work performed by you and all Inventions, information, materials, products and deliverables developed by you
while in the employment of the Company shall be the exclusive property of the Company and all title and interest therein shall vest
in the Company. If and when required by the Company, you shall at the Company's expense take out or apply for patents, licenses
or other rights, privileges or protection, as may be directed by the Company in respect of such Inventions, so that the benefit
thereof accrues to the Company. You shall execute and do all instruments, acts, deeds and other things, which may be required by
the Company for assigning, licensing any Inventions made during the employment, which shall vest with the Company including the
name and all benefits arising in respect thereof.

Pursuant to its exclusive proprietary rights, the Company shall have the sole and exclusive right inter alia to use, modify or adapt
the Inventions, information, materials, products or deliverables developed by you during the performance of your services as an
employee of the Company.

You shall not use the name and/or logo of the Company for any purpose whatsoever nor shall you use any copyright, patent,
trademark, trade name, registered design or any other like right vested in the Company except for performing services stipulated in
the letter of appointment.

5.     DISCIPLINARY ACTION PROCEDURE

Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory work standard or any misconduct by an
employee shall be regarded as a disciplinary or capability matter. Your immediate superior shall normally deal with minor
disciplinary matters. The procedure for more serious offences including major misconduct shall be dealt in the manner set out
under the Company's regulations/policies.

6.     COMPANY'S REGULATIONS/POLICIES

You shall abide and be bound by the Company's regulations/policies, and the same shall form part of this letter of appointment. The
Company's regulations/policies may be changed / amended at any time at the discretion of the Company and the changed
Company regulations/policies shall thereupon bind you. You shall also carry out and abide by any instruction, policies, 'house rules'
and 'office orders' issued by the Company from time to time.

7.     TERMINATION OF EMPLOYMENT

7.1   During Probation period either the Company or you may at any time terminate your employment with the Company, without
cause, by giving in writing to the other party, 1 (one) months' notice or in lieu thereof a sum equal to the amount or pro−rated
amount of salary which would have accrued to you during the period or remaining period of notice. You shall not be entitled to any
notice pay if your employment is terminated in accordance with condition set forth in Section 7.6 below.

7.2   After completion of the Probation period, either the Company or you may at any time terminate your employment, without
cause, by giving in writing to the other party, notice of 30 days or in lieu thereof a sum equal to the amount or pro−rated amount of
salary which would have accrued to you during the period or remaining period of notice.

7.3  After notice of termination, you shall cooperate with the Company, as reasonably requested by the Company, to effect a
transition of your responsibilities and ensure that the Company is aware of all matters being handled by you.

7.4   Upon termination of your employment with the Company for any reason, you shall promptly return to the Company any keys,
credit cards, passes, confidential documents or material, or other property belonging to the Company, and return all writings, files,
records, correspondence, notebooks, notes and other documents and things (including any copies thereof) containing Confidential
Information or relating to the business or proposed business of the Company or its subsidiaries or affiliates. The Company reserves
the right not to relieve you of your employment in the event that all the Company's documents/ property / Confidential Information in
your custody have not been properly handed over by you to an authorized representative of the Company.

7.5   The Company reserves the right during any period of notice to exclude you from the premises of the Company, or to require
you to carry out specified duties at premises other than those referred to in Section 3 of the letter of appointment, or to carry out no



duties, and to instruct you not to communicate with clients, employees, agents or representatives of the Company until your
employment has been terminated, provided that you shall continue to be paid and to enjoy normal contractual benefits during any
such period, except in the case of suspension. You shall not be entitled to engage in any other employment, work or business
during this notice period.

7.6    In addition to all the rights of the Company provided for in this agreement or in any other policies/regulations of the Company
or under law, the Company may terminate your employment forthwith in any of the following circumstances:

i.   Breach by you of any of the terms of this letter of appointment ;Breach of any clauses of the Company's regulations/policies as
referenced in Section 6 hereinabove;
ii.  Unauthorized absence beyond a period of seven consecutive days;
iii.  Inability to perform your duties beyond a period of thirty (30) days, whether on medical grounds or on any other grounds;
iv.  Physical or mental incapacitation to perform your duties;
v.   Any misrepresentation by you to the Company, whether made orally or in writing and whether expressly or by conduct, and
whether at the time of appointment or prior or subsequent thereto;
vi.  Commission of any act detrimental to the interests of the Company;
vii. Commission of any act of moral turpitude;
viii. Misconduct;
ix.  Commission of an act of insolvency;
x.   Conviction in any court of law for the commission of any crime; or
xi.  Your performance is continuously measured as below expectation.

Notwithstanding anything contained in Section 7.1, the Company reserves the right to terminate your employment without giving
any notice period or pay in lieu thereof if you are in breach of the sub−clauses of clause 7.6 hereinabove.

8.     REPRESENTATION

You represent and warrant that you are not bound by or subject to any court order, agreement, arrangement or undertaking
(including but without limitation any non−competition or non−solicitation undertakings) or any other disability of any nature which
may in any way restrict or prohibit you from entering into this letter of appointment or from performing your duties and providing
services under this agreement of employment on the terms and condition contained herein.

9.     INTERPRETATION

If any of the provisions of this letter of appointment shall, for any reason, be held to be invalid, illegal or unenforceable in any
respect, such invalidity, illegality or un¬enforceability shall not affect any other provisions of this letter of appointment, and this letter
of appointment shall be construed as if such invalid, illegal or unenforceable provision has never been contained in this letter of
appointment.  If, moreover, any one or more of the provisions contained in this letter of appointment shall for any reason be held to
be excessively broad as to duration, activity or subject, it shall be construed by limiting and reducing it, so as to be enforceable to
the extent compatible with the applicable law as it shall the appear.

10.     DISPUTES

All disputes or differences whatsoever arising between the Company and you out of or relating to the construction, meaning and
operation or effect of this letter of appointment or the breach thereof shall be settled by a senior officer of the Company and the
decision  made in pursuance thereof shall be binding on you and the Company. 

11.     WAIVER OF BREACH

Any waiver by the Company of a breach of any provision of this letter of appointment shall not operate or be construed as a waiver
of any subsequent breach.

12.   EMPLOYEE PERSONAL INFORMATION

12.1.  The Company understands that privacy of information is important to you. The Company   does not sell or otherwise share
personally identifiable information except as provided below.

12.2.  You consent to the processing and use of your Personal Data held by the Company for legal, personnel, administrative
and/or management purposes. You further consent to the transfer of your Personal Data to other members of the UnitedHealth
Group and to other third parties including those who provide products or services to the Company (such as benefit providers,
record maintenance and payroll administrators), legal counsel, regulatory authorities, potential or future employers and potential
purchasers of the Company or the business in which you work provided that the transfer is for one of the purposes referred to



above, even where the recipient of the data is located in a country or territory which does not maintain adequate data protection
standards but where the Company has nevertheless installed reasonable technical safeguards to avoid unauthorized access.

12.3.  You further consent to your Personal Data being stored on a central database in the USA or wherever it may be located in
the future, which is accessible by persons from the UnitedHealth Group and other third parties mentioned above in a number of
different countries or territories, including countries and territories which do not maintain adequate data protection standards. For
the purposes of this consent, "Personal Data" includes, but is not limited to: name, address and contact details, date of birth,
marital status, educational background, employment application, history with the company, job title, areas of expertise, details of
salary and benefits, social security number, bank details, performance appraisals, salary reviews, records relating to holiday and
other leave, working time records, details of any shares of common stock or directorships of the Company or any other member of
the UnitedHealth Group held by you, details of all stock options, phantom stock options, or any entitlement to shares of common
stock of the Company or any other member of the UnitedHealth Group awarded, cancelled, exercised, vested, unvested or
outstanding in your favor and other management records. Personal Data also includes Sensitive Personal Data relating to your
health (including information in the employee medical questionnaire, records of sickness absence, medical certificates and reports).

13.     OTHERS

13.1. You shall be bound by the Company's regulations/policies, and all other rules, instructions, and orders issued by the
Company from time to time, in relation to your conduct, discipline and service conditions such as leave, medical, retirement, etc. as
if these Company's regulations/policies, rules, instructions, etc. were part of this letter of appointment. In case of any conflict
between this letter of appointment and Company's regulations/policies, the terms and conditions herein shall override/prevail.

13.2.  You shall inform the Company as soon as possible about any change in your residential address.

13.3.  Survival: Section 1, 2, 3, 4 & 12.3 shall survive the termination of this letter of appointment.



Appendix 5

Your employment with the Company under this letter of appointment is subject to the fulfillment of following conditions:

1. Successful completion of the degree course that you are currently enrolled in with Minimum Percentage/CGPA of 70% or 7
CGPA ;

2. Submission of a certified true copy of your Transcript of Records/Final Mark sheet/ Degree Certificate to the Company from your
educational institution certifying that you have successfully completed the degree course with the aforementioned Minimum
Percentage/CGPA by not later than 31−October−21;

You understand and acknowledge that, you must successfully complete your degree course with Minimum Percentage/CGPA of
70% or 7 CGPA and submit a certified true copy of your transcript of records/final mark sheet certifying that you have successfully
completed the degree course with the aforementioned Minimum Percentage/CGPA within the stipulated deadline to continue your
employment with the Company.

You also understand and acknowledge that in addition to conditions/ grounds for the termination of employment enumerated in
Clause 7 of the standard terms and conditions of employment (Appendix 3) of this letter of appointment, failure to successfully
complete your degree course with Minimum Percentage/CGPA of 70% or 7 CGPA and submit a certified true copy of your
Transcript of Records/Final Mark sheet certifying that you have successfully completed the degree course with the aforementioned
Minimum Percentage/CGPA within the stipulated deadline shall  constitute a valid condition/ ground for termination of your
employment by the Company and/or grounds for the Company to impose disciplinary measures against you.

For Optum Global Solutions (India) Private Limited

Sumek Gopal
Vice President | Human Capital

I have read the contents of this Appendix 5 to the letter of appointment carefully and understand and accept the
obligations which it imposes upon me without reservation. I sign the terms and contained herein voluntarily and freely.

ACKNOWLEDGEMENT:

Candidate Full Name:

Date:
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Ms. Alamuru Yasmitha Reddy
62/2, Vaishali Nagar, Champapet, 
Hyderabad - 500079

Subject: Offer of Employment

Dear Alamuru Yasmitha Reddy:

On behalf of Deloitte Support Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to 
confirm our offer of employment to you as Associate Analyst- Core Talent Services based in Hyderabad. In 
accordance with the level mapping, your position with the Employer as Associate Analyst is closely aligned with 
the position of Career Level 2 of the Employer. This title alignment is provided for informational purposes only 
and does not create any additional benefit, entitlement or obligation with regard to your employment with the 
Employer. We extend this offer, and the opportunity it represents, with great confidence in your abilities. You 
have made a very favorable impression with everyone you met and we are excited with the prospect of you joining 
our organization on August 30, 2021.

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.3,00,000/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your 
Total Salary. The actual paid amount could vary depending upon the business and individual performance each 
fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be subject to 
statutory and other deductions as per Employer policies and practices. The details of your compensation 
breakdown are provided in the attached Annexure A.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time. Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to 
make the necessary representations regarding independence and other matters. Because the Employer is an Indian 
subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, this offer 
is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. 



Your compensation details are confidential and you may discuss it only with the undersigned in case of any 
clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 
relationship with our organization.  We would like you to join the Employer on August 30, 2021, or an alternative 
mutually agreed upon date. At the time of joining, it is mandatory for you to submit the documents mentioned 
below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-
up and drop transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 
am in Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than those 
stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly basis 
from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte Support Services India Private Limited employment application are intended to be 
final. To accept the offer and the terms of this letter, please sign below in the space provided within three business 
days.

Alamuru Yasmitha Reddy, everyone you have interviewed with joins me in extending to you congratulations 
and warm regards. We look forward to you joining our team.

Sincerely,

For Deloitte Support Services India Private Limited 
Best regards,

\DS_Signer\

Authorized Signatory





Ms. Alamuru Yasmitha Reddy   

Acceptance

I, Alamuru Yasmitha Reddy, hereby accept the terms and conditions of this employment offer. 

Please sign and date your Acceptance 

\Candidate_Signature\ \Candidate_DateSigned\

_______________________ _________________
Signature Date 

 





Annexure A

Ms. Alamuru Yasmitha Reddy Associate Analyst- Core Talent Services

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              8,750 1,05,000

House Rent Allowance (HRA) 4,375 52,500

Special Allowance1a & 1b 7,000 84,000

Leave Travel Allowance2 875 10,500

Meal Card3 2,200 26,400

Employer’s contribution to PF 1,800 21,600

Gand Total
Total Salary (in Rs.) 25,000 3,00,000

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year ending 
in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls of the 
Employer on August 31st following the close of the fiscal year. For employees joining during the period March 
1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review ratings in 
the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in the 
event of termination of employment for any reason on or before the disbursement time. The application and 
interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer.  
Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 
Contd/-….



 Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Associate Analyst

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the current 
perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the amount 
towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be adjusted 
accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 
Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action including 
termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws. 



Alamuru Yasmitha Reddy Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte Support Services India Private Limited, an Employer 
incorporated under the provisions of the Companies Act, 1956 and having its registered office at Deloitte Tower 
1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500 032 (the “Employer”) as 
Associate Analyst- Core Talent Services and other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or obligations 
that are contained in such Pre-existing Agreements or Arrangements and to avoid involvement, while 
employed by the Employer, in any matter that could pose a conflict as a result of confidential information 
or intellectual property obtained by me prior to my Employment.  I further represent that none of these 
restrictions or obligations, including those set forth in any non-compete agreements with prior employers, 
is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving 
as, Associate Analyst- Core Talent Services of the Employer. To the extent applicable and if I am 
joining the Employer after having served as an employee or official of the United States Government, I 
further represent that: (1) I have disclosed my prior participation, if any, in any discussions or negotiations 
with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed by the United 
States Government; and (2) I had either recused myself or had not played an active role in the applicable 
United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I 
was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the Regional 
Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte LLP.  I 
understand that my responses are subject to audit and review by the Employer and others in accordance 
with applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or 
practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have 
access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust and 
confidence all such Confidential Information.  I will neither disclose any such Confidential Information 



to anyone outside a Deloitte Entity without the prior written approval of an Authorized Signatory, except 
as required by my authorized duties for the Employer, nor use any such Confidential Information for any 
purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or disclose 
any Confidential Information or Intellectual Property of any former employer or other person or entity 
without the prior written authorization of such employer, person or entity and the prior written consent of 
an Authorized Signatory. If I were to use or disclose any such Confidential Information or Intellectual 
Property without prior consent, and any of the Deloitte Entities become the subject of any claim from a 
third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify the 
Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, directly 
or indirectly, participate in or in any way render services or assistance to any business that is or may be 
competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct which 
might result in, or create the appearance of using my position for private gain or other than for the benefit 
of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest with a 
Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial interest 
in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a 
nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a family 
member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte Entity’s 
business and client records and are not to be considered private or personal to me or any other Personnel.  
I further acknowledge that this right extends to Electronic Communications transmitted for either a 
business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte Property 
to me (e.g., emailing Confidential Information to my personal email address) or to a third party for 
purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.



I will be responsible for the safe keeping and return in good condition and order of all the Deloitte Property 
that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my possession or 
custody or for which I have been assigned responsibility, the Employer will have a right to assess on its 
own basis and recover from me, the damages in respect of such materials (out of the amounts due to me 
or otherwise) and to take such other legal  action as it deems appropriate including termination of my 
employment without notice or payment in lieu thereof in the event of my failure to account for such 
material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked when 
unattended and understand that a duplicate key will only be provided if I sign for it.  I am required to 
display my identity card to the appropriate security personnel on demand and at all times within the office 
premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held not 
to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work to the 
Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 1957, I 
agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not the 
Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer or 
to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, and 
otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I agree 
that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner of all 
such Works and Intellectual Property Rights therein throughout the world, and that the Employer shall 
have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any 
document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to execute, 
verify and file any such documents and to do all other lawfully permitted acts to further the purposes of 
the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive any 
and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any 
Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) above.  
For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, any rights 
and remedies the Employer may have under the applicable laws protecting Intellectual Property of the 
Deloitte Entities.



e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 
period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-existing 
Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-existing 
Creations.  I acknowledge and agree that I will not assert any ownership rights against the Deloitte 
Entities, or their respective clients, with respect to any Pre-existing Creations unless they appear on 
Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who has signed at 
the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing Creations or Personal 
Creations in connection with my Employment without the prior written consent of an Authorized 
Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations in connection with 
my Employment, I agree that, except as otherwise provided in a written agreement executed by me and 
the Employer, I hereby grant to the Employer an irrevocable, royalty free, perpetual, fully paid up, 
transferable, sub-licensable license to use, reproduce, distribute, display, perform, modify and create 
derivative works of and otherwise exploit such Pre-existing Creations or Personal Creations for any 
purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would 
necessarily involve the unauthorized use or disclosure of Confidential Information, and the proprietary 
relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain clients, could 
compromise the full compliance of the Employer or another Deloitte Entity with the applicable laws, rules 
and regulations of a U.S. or India regulatory body or other independence-related requirement of a 
regulatory body.  Accordingly, for a period of one year following the termination of my Employment for 
any reason, I will not, directly or indirectly, solicit or provide services to any client or prospective client 
of a Deloitte Entity to which I provided (or participated in a proposal to provide) services during the two-
year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of Paragraph 
12 will not apply for a period of three (3) years after my start date or the date of my promotion or transfer 
to clients of a Deloitte Entity and/or certain specified kinds of services rendered to such clients that meet 
all of the following criteria: (a) are personal clients of mine who came to a Deloitte Entity solely to avail 
themselves of certain specified kinds of services rendered by me and only as a result of my own 
independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise financially 
supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with 
respect to client and with sufficient specificity with respect to the kinds of service(s) that I will be 
permitted to render, and (c) are accepted and agreed to as to their listing on Exhibit D by an Authorized 
Signatory who has signed at the bottom of such Exhibit.  I agree that after a period of three (3) years from 
my start date or the date of my promotion or transfer the Employer will have invested sufficient time, 
financial support and effort in developing and serving the clients listed on Exhibit D to support the 
application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment opportunity, 
I acknowledge and agree that during my Employment and for five years thereafter I must first notify 
Independence and obtain prior written approval from Independence.  I acknowledge and understand that 
it is the intent of the Employer to interpret and apply this provision (a) in an effort to ensure the full 
compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) to serve 
the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective 



Attest Clients under applicable U.S. or India laws, rules and regulations in a manner that is no greater than 
is reasonably necessary to protect such interests and without being unduly harsh and oppressive to me and 
my interests in future employment with an Attest Client.  Further, I acknowledge and agree that because 
of, among other things, the importance of the Deloitte Entities remaining in compliance with applicable 
independence rules, such approval may be withheld by Independence in the event that my employment 
with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 
regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized use 
or disclosure of Confidential Information or the proprietary relationships and goodwill of the Deloitte 
Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or indirectly, 
(a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any Personnel 
to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated, (b) 
participate in the hiring or admission of any Personnel, or (c) cause a contractor of a Deloitte Entity to 
cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately deliver 
to a Deloitte Entity at any location that it designates, at my expense, within one business day after the 
termination of my Employment or on an alternate date designated by a Deloitte Entity, any Deloitte 
Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity to inspect 
any of my personal or home computers, including smart phones, tablet computers, or any device, media 
or location capable of storing electronic data, to determine whether any Deloitte Property resides on such 
computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or affiliation 
with another firm or business I will advise such firm or business of my duties and obligations under this 
Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be permitted to 
advise any firm or business with which I have accepted an offer of employment or affiliation concerning 
my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written certification 
in such form as the Employer may require that I have complied with my obligations hereunder, including, 
without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15 and 16 of this 
Employment Agreement.



OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte Entity 
is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any such 
breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to the 
payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as provided 
in Paragraphs 12 and 15, to correspond with the period that I participated in activities prohibited by 
Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to the 
annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person who 
leaves the Employer in connection with my breach over his or her last twelve months at the Employer.  
Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the 
amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is associated 
or affiliated with me), upon request and at reasonable times, to enable the Employer to confirm the 
calculations described above and to verify compliance with Paragraphs 12 and 15.  The Employer shall 
keep confidential any proprietary information obtained, except as may be necessary or desirable to enable 
the Employer to enforce its rights under this Employment Agreement and except as may be required by 
any statute, court or administrative order to decree or government ruling or regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record in 
which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any such 
court.  You further agree to accept service of process/summons/legal notice from the Employer when that 
process/summons/legal notice is either sent to your last known address by certified mail or served by any 
other means permitted under the law of the jurisdiction in which the Employer may bring an action against 
you.



25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an Authorized 
Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to the 
maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting there for another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been waived 
by the Employer except if the giving of such waiver is contained in a written notice given to me and no 
such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation employing 
me or transferring me to the Employer, contain the entire understanding between me and the Employer or 
any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior representations, 
warranties, and agreements with respect to such subject matter, and no representations, warranties or other 
covenants exist with respect to such subject matter that are not contained or expressly referred to herein.  
Notwithstanding the foregoing, any written agreement between a Deloitte Entity and me with respect to 
the subject matter hereof that was signed by me prior to the effective date of this Employment Agreement 
shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 
omissions occurring prior to the effective date of this Employment Agreement.  In the event of a conflict 
between this Employment Agreement and the employment application or any other document purporting 
to set forth terms and conditions of my Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________

For Deloitte Support Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of August 30, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer 
or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to the 
Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but is 
not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, specific 
information about clients or prospective clients such as preferences for specific products and services, client or 
prospective client needs based on financial history and past purchases of services, client or prospective client 
development plans, specific rates charged to a client or offered to a prospective client and other business or client 
records.  Confidential Information also includes, but is not limited to, debit or credit card information, employment 
applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL Member 
Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in clause (i); or 
(b) in which any Personnel participated on its behalf, or carried out any duties with respect to its affairs.  For 
purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 
common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction 
of the management and policies of a person or entity, whether through the ownership of voting securities, by 
contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form or 
media, created by, furnished to, obtained by or prepared by me in the course of my employment in any capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited 
(ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 
Agreement.  Alternatively, and depending on context, Employment is the period of time during which this 
relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information 
may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, developed, 
and created by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, 
Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated 
business or research and development of a Deloitte Entity, and (3) it does not result from any work performed by 
me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or identifiable 
natural person.  An identifiable natural person is a natural person who can be identified, directly or indirectly, by 
reference to an identification number or factors specific to his or her physical, physiological, mental, economic, 
cultural or social identity.  Set forth below is a non-exclusive list of information that constitutes PII when such 
information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.



Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, including 
all contractual and other restrictions or obligations with other parties, including any post-employment restrictions 
and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India 
laws, rules and regulations  that may or will impose limitations on my professional activities during my 
Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present 
or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, 
inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or 
matters (other than criminal proceedings which relate solely to the operation of a motor vehicle) of any kind or 
nature, in India or any other jurisdiction, against me, including criminal proceedings arising out of my provision 
of professional services, proceedings brought by a professional association, or proceedings involving the 
Securities and Exchange Board of India, United States Securities and Exchange Commission or the PCAOB, other 
professional bodies like the Institute of Chartered Accountants of India or (3) matters of any kind or nature which 
could adversely affect my association with the Employer or my ability to perform my duties or responsibilities to 
the Employer, whether set forth in this Employment Agreement or otherwise, or my registration with or licensure 
by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United 
States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, 
extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal 
Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE SUPPORT SERVICES INDIA PRIVATE LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the future 
and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed and that 
the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not interfere with 
the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte Support Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Support Services India Private Limited (the 
“Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you will 
be required to comply with these policies throughout your career with the Employer, including, when applicable, 
maintaining a current list of certain of your financial interests (but not their value) in the independence tracking 
system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to refer 
to www.deloittenet.com and Independence for more information in this respect. The representations made by you 
will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 
parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte 
LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained 
through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use the 
information provided by you for such purposes as provided in the policies regarding independence and ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have any 
specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 
accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte India (Offices of the US).

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US) mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or 
not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified by 
Employer, you will be subject to disciplinary action up to and including termination of your services/ employment 
with the Employer without any notice or payment in lieu of notice notwithstanding any other terms and conditions 
stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters or 

screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 

reasonable instructions of any member of management or any authorised person.
• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).
• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 

or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.
• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective personnel, 

clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 
applicable.

• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US) other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of August 30, 2021, I accept all the terms and conditions of the Employer as stipulated in these Terms 
and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Alamuru Yasmitha Reddy,
On behalf of Deloitte Support Services India Private Limited, please accept our congratulations on your recent 
offer of employment to join the Company as Associate Analyst- Core Talent Services pursuant to the terms and 
conditions of your offer letter dated  August 30, 2021. You made a very favorable impression with everyone you 
met and we are excited about the possibility of you joining the Company. As you may be aware, as a condition of 
employment with the Company, you may be required to travel Overseas to attend a series of training sessions for 
a period of up to 90 days. This training will be a combination of classroom procedural training as well as on-site 
training to observe employees conducting similar work at various client locations. This training represents the 
confidence we have in your ability to be a valuable member of the practice of the Company. As per Company 
policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 
Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with 
the training, only if the employee resigns his/her position or are terminated for cause within a specified period 
after completion of the training (usually between 6 to 18 months). This repayment obligation disappears after the 
specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
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\Recruiter_DateSigned\

Ms. Vaghmare Vaishnavi
13-6-462/11
Bhagwandas Bagh, Karwan, 
Hyderabad - 500006

Subject: Offer of Employment

Dear Vaghmare Vaishnavi:

On behalf of Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited (the 
''Employer'' or ''Company''), I am pleased to confirm our offer of employment to you as Audit Assistant - 
AERS based in Hyderabad. We extend this offer, and the opportunity it represents, with great confidence in 
your abilities. You have made a very favorable impression with everyone you met and we are excited with the 
prospect of you joining our organization on September 06, 2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.5,00,004/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 



of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on September 06, 2021, or an alternative mutually agreed upon date. At the time 
of joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited employment 
application are intended to be final. To accept the offer and the terms of this letter, please sign below in the 
space provided within three business days.

Vaghmare Vaishnavi, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory



Ms. Vaghmare Vaishnavi

Acceptance

I, Vaghmare Vaishnavi, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Vaghmare Vaishnavi Audit Assistant - AERS

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              14,600 1,75,200

House Rent Allowance (HRA) 7,300 87,600

Special Allowance1a & 1b 9,452 1,13,424

Leave Travel Allowance2 1,460 17,520

Meal Card3 2,200 26,400

Differential Allowance(L) 4,855 58,260

Employer’s contribution to PF 1,800 21,600

Gand Total
Total Salary (in Rs.) 41,667 5,00,004

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Audit Assistant

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws. 



Vaghmare Vaishnavi Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte & Touche Assurance & Enterprise Risk Services India 
Private Limited, an Employer incorporated under the provisions of the Companies Act, 1956 and having its 
registered office at Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad 
– 500 032 (the “Employer”) as Audit Assistant - AERS and other valuable consideration, I acknowledge and 
agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Audit Assistant - AERS of the Employer. To the 
extent applicable and if I am joining the Employer after having served as an employee or official of the 
United States Government, I further represent that: (1) I have disclosed my prior participation, if any, in 
any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I 
was employed by the United States Government; and (2) I had either recused myself or had not played 
an active role in the applicable United States Government agency’s decision to award any contracts to 
the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of September 06, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE & TOUCHE ASSURANCE & ENTERPRISE RISK SERVICES INDIA PRIVATE 
LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte & Touche Assurance & Enterprise Risk Services 
India Private Limited (the “Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of September 06, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Vaghmare Vaishnavi,
On behalf of Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited, please accept 
our congratulations on your recent offer of employment to join the Company as Audit Assistant - AERS 
pursuant to the terms and conditions of your offer letter dated  September 06, 2021. You made a very favorable 
impression with everyone you met and we are excited about the possibility of you joining the Company. As you 
may be aware, as a condition of employment with the Company, you may be required to travel Overseas to 
attend a series of training sessions for a period of up to 90 days. This training will be a combination of 
classroom procedural training as well as on-site training to observe employees conducting similar work at 
various client locations. This training represents the confidence we have in your ability to be a valuable member 
of the practice of the Company. As per Company policy, we kindly bring to your attention that all employees 
attending training overseas are required to sign a Training Agreement which will obligate the employee to repay 
a calculated amount of the costs associated with the training, only if the employee resigns his/her position or are 
terminated for cause within a specified period after completion of the training (usually between 6 to 18 months). 
This repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



 

 

9 June 2021 

 

 

DEVIKA NAIR 

Flat no 206, A Block, PLNR Apartments, Naidu’s Colony, Upperpally 

Hyderabad  500048 

India 

 

Private & Confidential 

 

Dear DEVIKA, 

 

Congratulations, and welcome to Dell! 

 

We are pleased to extend our offer of employment to DEVIKA NAIR (employee hereafter 

“you/your”) with Dell International Services India Pvt Ltd (7450) ("the Company") conditional 

on the successful completion of the Company's Background Checks, and subject to the 

attainment of work permit, employment pass or employment visas, as may be applicable. 

 

Your title will be Account Manager 1, Inside Sales at career level Inside Sales Individual 

Contributor IS2, reporting to Sravan P (890532), Manager 2, Inside Sales Management. Your 

start date is 5 July 2021. 

 

You will be based at our offices in Hyderabad, India. 

 



 

 

You are requested to submit all Background Check documents within four (4) days of offer letter 

acceptance. Any delay in providing the same may lead to extension of your date of joining which 

will be intimated to you through e-mail. Timely submission of Background Check documents is 

hence emphasized.  

 

Core Business Hours 

Your working hours shall be the number of hours as the Company may from time to time deem 

appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a 

lunch break). Please take note that certain functions such as Sales,Technical Support, 

Manufacturing, Information Services require staggered/shift hours. 

 

Place of Work 

Your usual place of work will be at Hyderabad, India.  However, the company reserves the right 

at its discretion, and by this contract you hereby agree, to change your place to work , either on a 

temporary or permanent basis, to any other place where it now conducts or at some future date, 

may conduct its business or part of its business.  Except at the discretion of the Company you 

will not be compensated or reimbursed for the costs involved in such relocation.  You may be 

required to work at or from any office, branch or location of the Company or any client of the 

Company, as the need arises, which you agree to do so.  In the event of you working in the 

premises of any other Company you shall comply with all Regulations and Codes of Conduct 

and legislative restrictions and requirements applicable in the workplace of any Company that 

you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct shall 

be deemed a serious breach of discipline and may result in dismissal.  

 

Compensation 

We are pleased to offer you a compensation package consisting of the following element(s):  

Base Salary, of INR 467,973.43 per annum. 

Base salary is comprised of Basic and Basket of allowances. Basic is INR 187,189.37. Basket of 

allowances is 280,784.06. 

 



 

 

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible 

for all the allowances or a combination of them, depending on other factors including your job 

grade. Please contact HR Staffing for further details regarding the components you are eligible 

for and the limits there under that are applicable to you. 

 

Retirals 

Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual. 

 

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity 

Act 

 

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose 

of PF computation and contribution, the sum total of basic salary and undeclared portion of the 

basket of allowances (BOA) will be considered up to the extent of INR 15,000 per month. 

Illustration: If your monthly basic salary in the salary table above is INR 6000 and your 

undeclared BOA is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and 

Employee contribution to PF will be 960. 

 

***** PF contribution for International workers : If you are an International Worker as defined 

in  EPF Act 1952,  holding a passport other than “Indian passport” or you are an OCI(Overseas 

Citizen of India) card holder,  then for the purpose of PF contribution, the sum total of your basic 

salary and undeclared portion of the basket of allowances (BOA) will be considered and PF 

contributions made accordingly.  Illustration: If your monthly basic salary is INR 20,000 and 

your undeclared BOA is INR 40,000, then PF = 12% of 60,000 which amounts to INR 7200. 

Both Employer and Employee contribution to PF will be INR 7200 each . 

 

You will be entitled to all employee benefits including benefits through Employee Welfare Fund 

which is a contributory fund in which you will be a member of. There will be a standard 

deduction of Rs 200/- per month or such other amounts as decided from time to time towards 

contribution to the Employee Welfare Fund. 

 



 

 

Total On-Target Remuneration will be INR668,533.47 plus Retirals per annum. 

 

Your salary will be paid monthly via Electronic Funds Transfer to the bank account nominated 

by you. We will advise you of the relevant date of payment. 

 

Variable Compensation 

The variable compensation will be detailed in the Goal Achievement Form (GAF) upon  

commencement. The split between base and variable or bonus may be amended from time to  

time, in accordance with company practice and policy. As a sales employee, your compensation 

is on a split. 

 

You may be eligible for a period of guaranteed prorated Target Incentive in accordance with the 

Company’s Global Sales Compensation Policy. 

 

Total Cost to Company  will be INR699,999 per annum. 

 

Benefits 

The Company offers a variety of benefits to assist you and your family. You will enjoy all 

benefits in accordance with the Company's prevailing policy and practice. A summary of these 

benefits will be made available for your access after onboarding. The Company reserves the 

right, at its absolute discretion, to vary or amend the terms of any benefit or existing benefit 

policy offered in accordance with applicable local law. 

 

Mileage reimbursement 

Employees who are required to use their personal automobiles for business purposes will be 

reimbursed for mileage in accordance with applicable law and the Company’s policy, as it may 

be amended from time to time. 



 

 

 

Probation 

Your first 6 months of service will be of a probationary nature. The Company may waive 

or reduce the probation period at its discretion. You are deemed to have successfully completed 

your probationary period after 6 months unless otherwise informed in writing by the 

Company.  For a person whose immediate previous employment is with any of the Dell group of 

companies, this clause shall not be applicable.   

 

Notice Period and Termination 

 

During the probationary period, your employment may be terminated by either party at any time 

by giving to the other party written notice of not less than 30 days or salary in lieu thereof at the 

sole discretion of the Company. 

 

Upon satisfactory completion of probation, your employment may be terminated by either party 

at any time by giving to the other party 60 days or 2 month's written notice prior to the 

termination date or salary in lieu at the sole discretion of the Company. 

 

Notwithstanding the above, the Company reserves the right at all times to terminate your 

employment (including employment during your probationary period) forthwith without notice 

or payment in lieu of notice if you are involved in gross negligence, misrepresentation, serious 

misconduct, a breach of any Dell policy including but not limited to the Code of Conduct; or 

commit any act of fraud or dishonesty or any criminal offense. In such an event, without 

prejudice to the Company's rights at law and/or under other provisions of this letter, the 

Company shall pay only salary earned by you up to the date of termination.  

 

In the event of termination of services, you agree and authorize the Company to offset payment 

of any pro-rated allowance advances, and any other sums due to the Company to the extent 

permitted by law, against salary due and to withhold amounts that may be required by the 

relevant authorities. You will also be required to promptly deliver to Dell all originals and copies 

of materials, documents and property of Dell which are in your possession or control. 



 

 

 

Restraint: 

In addition, for a period of one year after termination of employment with the Company, you 

shall not approach or communicate with any customers of the Company, nor solicit or endeavor 

to take away from the Company, the business or any customers or clients of the Company. You 

further agree not to, for a period of [one year] after termination of employment with the 

Company, approach any employee of the Company or communicate with any employee of the 

Company with the effect of enticing, or attempting to entice any employee away from the 

Company. 

 

Code of Conduct 

The company’s Code of Conduct sets out the standards of business conduct to which all 

employees are expected to adhere.  We take our Code of Conduct very seriously in order to 

maintain the highest possible standard of ethics.  Failure to adhere to the Code of Conduct is a 

disciplinary offence and may result in dismissal. A copy of the Code of Conduct shall be given to 

you in your Employee Orientation Program on joining.  If you require a copy of any of the 

company’s Code of Conduct before signing this employment contract please contact your 

Recruiter (i.e. signatory on this employment contract).  

 

You should comply with the legal requirements of each country in which the Company conducts 

business and shall employ the highest ethical standards in your dealings. Use of any company 

assets for unlawful purposes is strictly prohibited. 

 

In the event of you working in the premises of any other Company, you shall comply with all 

Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 

workplace of any Company that you may be assigned to.  Any breach of such legislation, 

Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result 

in dismissal. 

 

Data Protection  

Dell International Services India Pvt Ltd (7450) will obtain, hold and use personal data relating 

to you in the context of your employment, including, but not limited, your name, number, cost 

centre, address, emergency contact details (e.g. home telephone number), educational 



 

 

details/history/qualifications and employment history, proof of right to work, any director or 

officer posts held, outcomes of any pre-employment screening, salary information including 

details on commissions bonuses and profit share, pension, stock option rights and details related 

thereto as well as additional benefit details, job description, job level, job grade, performance 

plans and performance rating details including sales and margin targets and achievements, 

Individual Work history. 

 

The purposes of such processing are to administer and manage the employment relationship we 

have with you, and may include disaster recovery data duplication, administering and 

maintaining personnel records (includes sickness and other absence records), assessing fitness 

for work, paying and reviewing salary, bonus, profit share and other benefits (if any), providing 

and administering benefits such as pension, stock purchase and stock option programmes, life, 

health and medical insurance, analysing sales and sales related activity, career and succession 

planning, performance appraisals and reviews, employee development and training, resources 

and skills allocation, regulatory and legal compliance, carrying out activities related to 

compliance with the company's policies and procedures, providing references and information to 

future employers, governmental and regulatory agencies (includes tax, social security authorities) 

in a take-over or merger, providing information to a future purchaser or potential purchaser of 

Dell International Services India Pvt Ltd (7450) or any part of Dell International Services India 

Pvt Ltd (7450)’s business or a potential or future service provider as part of due diligence. You 

hereby consent to such data processing by Dell International Services India Pvt Ltd (7450), any 

other Dell International Services India Pvt Ltd (7450). company or any third party charged with 

providing services, information or benefits related to the employment and you further consent to 

transfer of data to a Dell International Services India Pvt Ltd (7450) company or third party even 

if such company or third party is situated outside India in a country which does not offer a level 

of data protection compared to the level applied in India. Dell International Services India Pvt 

Ltd (7450) will put in place adequate safeguards with such third parties to ensure an adequate 

level of data protection. 

 

Confidentiality Obligation 

You will not use, publish, misappropriate or disclose any "Confidential or Proprietary 

Information", during or after your employment, except as required in the performance of your 

assignment for the Company or as authorized in writing by the Company. Such Information shall 

include what you learn or originate during your employment which is not available or readily 

ascertainable from public sources, and includes such information disclosed by others in 

confidence to the Company. If in doubt, you will promptly consult your supervisor. Confidential 

and Proprietary Information includes, but is not necessarily limited to, the information described 

in sub-paragraphs below. 

 



 

 

a) Computer products, Company processes and device strategies planned or under development, 

including device specifications, system architecture, logic designs, circuit implementations and 

plans for unannounced and announced products; 

 

b) Software products in use, planned or under development, including operating systems 

adaptations or enhancements, language compilers, interpreters and translators, system design and 

evaluation tools, and application programs; 

 

c) Information relating to Company employees; actual and anticipated relationships between the 

Company and other companies; sales levels, profit levels, pricing and other unpublished financial 

data; and budget, staffing, compensation, equipment and related plans; 

 

d) Information relating to the Company's customer and vendor relationships. This includes 

performance requirements, development and delivery schedules, device and product pricing and 

quantities, and other information communicated to the Company by customers or vendors. 

 

You will not use in your work or disclose to the Company any confidential or proprietary 

information of a third party unless the Company first receives written authorization from the 

third party allowing the use or disclosure of such information and unless the Company agrees in 

writing to receive such information on terms acceptable to the Company. You will abide by the 

restrictions imposed on the disclosure and use of such third party information. 

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential 

and Proprietary Information and Intellectual property may cause significant harm to the 

Company and that remedies at law may be inadequate to protect against a breach of such 

provisions. Accordingly, you agree that the Company shall be entitled, in addition to any other 

relief available to it, to the granting of injunctive relief without proof of actual damages or the 

requirement to establish the inadequacy of any of the other remedies available to it. You agree 

not to assert any defense in proceedings regarding the granting of any injunction or specific 

performance based on the availability to the Company of any other remedy. 

For a period of one (1) year after leaving the Company's employment, you will give written 

notice to the new employer of your obligations regarding Intellectual Property, Confidential and 

Proprietary Information. 

For a period of one (1) year after termination of this Contract for whatever cause, you shall not 



 

 

solicit or endeavor to take away from the Company the business of any customers or clients of 

the Company. 

Intellectual Property and Copyright 

While you are an employee of the Company, you will promptly disclose to the Company, all 

Intellectual Property developed by you, solely or jointly with others, in the course of your 

employment. Intellectual Property includes each discovery, idea, improvement, or invention you 

create, conceive, develop or discover, alone or with others, which relates to the Company's 

business or results from the use of the Company's equipment, supplies, facilities, or information. 

All Intellectual Property, in whatever form, is the Company's property. You will assign to and 

agree to assign to the Company and its nominees, without additional compensation, all of your 

worldwide and perpetual rights in Intellectual Property. You will assist the Company in all ways, 

including giving evidence and executing any documents deemed helpful or necessary by the 

Company to establish, perfect, and register worldwide, at the Company's expense, such rights in 

Intellectual Property. You will not do anything in conflict with the Company's rights in 

Intellectual Property and will cooperate fully to protect Intellectual Property against 

misappropriation or infringement by third parties. If you come across any cases of infringement 

of the rights of the Company in its Intellectual Property, you will promptly notify the Company 

of such infringement and assist the Company in all ways to protect its Intellectual Property. 

 

You hereby agree that the Company will be the copyright owner in all works of every kind and 

description created or developed by you, solely or jointly with others, in connection with any 

employment with the Company. If requested to, and at no further expense to the Company, you 

will execute in writing any acknowledgments or assignments of copyright ownership of such 

Copyrightable Works as may be appropriate for preservation of the worldwide and perpetual 

ownership in the Company and its nominees of such copyrights. 

 

You further agree that the Company may use your name, voice, picture or likeness in the 

Company's advertising, training advertisement and other materials without payment or separate 

compensation to you both during and following your employment with the Company. 

 

On the date your employment with the Company ends, you will promptly deliver to a designated 

representative of the Company all originals and copies of all materials, documents and property 

of the Company which are in your possession or control. You will also cooperate in conducting 

exit interviews with a designated representative of the Company. The purpose of the exit 

interviews will be to review confidential and proprietary information known or possessed by you 

and to confirm the Company's rights regarding non-solicitation, the protection of the confidential 

and proprietary information and the disclosure to the Company and its ownership of intellectual 

property. 

 



 

 

Export Compliance 

You will not export or otherwise transfer out of India or release to any person, Controlled 

Technology or Software, during or after employment with the Company, except as authorized in 

writing by the Company. Controlled Technology or Software is technology or software 

controlled under the U.S. Export Administration Regulations and includes, but is not limited to: 

• Confidential and Proprietary Information of the type described in paragraph 4(a) above, 

to the extent that such information is not otherwise publicly available; 

• Technical information of Dell International Services India Pvt Ltd (7450), its affiliates, 

its customers or other third parties that is in use, planned, or under development, such as 

but not limited to: manufacturing and/or research processes or strategies (including 

design rules, device characteristics, process flow, manufacturing capabilities and yields); 

computer product, process and/or devices (including device specification, system 

architectures, logic designs, circuit implementations); software product (including 

operating system adaptations or enhancements, language compliers, interpreters, 

translators, design and evaluation tools, and application programs); and any other 

databases, methods, know-how, formulae, compositions, technological data, 

technological prototypes, processes, discoveries, machines, inventions, and similar items; 

• Information relating to future plans of Dell International Services India Pvt Ltd (7450), 

its affiliates, its customers and other third parties, such as but not limited to: marketing 

strategies; new product research pending projects and proposals; proprietary production 

processes; research and development strategies; and similar items. 

• Release includes disclosure to any person, oral exchange, and application to situations 

abroad of personal knowledge or technical experience. If you have any doubts regarding 

whether particular information is Controlled Technology or Software, please consult your 

manager, Dell International Services India Pvt Ltd (7450)’s Legal Department, or Dell 

International Services India Pvt Ltd (7450)’s Export Compliance Organization. 

 

Training: The Company may also send you abroad for the purpose of specific skills training 

relevant to your employment with the Company. If your employment with the Company ends for 

any reason within the first twelve (12) months of you being sent abroad for specific skills 

training, you will repay to the Company, all of the costs paid to you or incurred on your behalf 

for this training. 

 

The company reserves the right to review the skills required to perform the job, and may 

introduce new trainings and certifications needed to impart the new skills and ways to measure 

the same. You shall undergo such trainings and certifications when needed and continue to 

successfully upgrade your skills and capabilities needed to perform the job effectively at 

expected levels. 



 

 

  

Recovery of dues: In the event of any financial recovery to be made from you, the Company 

shall also be entitled to offset payment of any prorated allowance advances against salary due 

and to withhold amounts that may be required by relevant authorities. These repayment 

obligations cannot be waived except by a written communication by the Company. 

 

Secondary employment and outside business ventures: While in the employment of the 

Company, you shall not undertake employment with any other Company on a temporary or part-

time basis or offer your services with or without pay to any person, legal entity or public 

authority or to be occupied in your own business without the prior written consent of the 

Company. 

 

Correctness of Information: This appointment is based on the information supplied by you in 

your application for employment. This appointment will be treated as "null and void" if any 

material error, in the management opinion, is discovered and/or due to non-disclosure of relevant 

information about you, to the company. 

 

Service rules: For all other matters, not specified herein, you shall be governed by the 

company's policies, conditions of service, service rules and amendments made and 

communicated from time to time. 

 

Retirement 

You shall retire on the attainment of sixty two (62) years unless specifically communicated by 

the company in writing to continue in service beyond this age. 

 

Regards, 

 

Savneet Shergill 



 

 

Talent Acquisition Senior Director 

 

 

Confirmation of Acceptance  

 

 

 I, DEVIKA NAIR, confirm that I have read, understood and accept the terms and conditions of 

employment with Dell. I authorize the Company to make deductions from my wages pursuant to 

clause “remuneration” of this agreement. 

 

I confirm that I will commence employment with Dell on 5 July 2021. 

 

 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}} 

 

 

DEVIKA NAIR 

 

 

 

_______________________________________               _______________________________

_____ 

DEVIKA NAIR                                      Date 



 

 

 

We have partnered with a vendor to enable you to review and accept employment related 

documents electronically in an efficient, secure and protected manner. The documents are 

encrypted.  Your electronic signature cannot be changed once signed. You will be able to print 

out full copies of your signed documentation for your records. Within each document, the system 

will guide you to all relevant sections which need to be completed and signed.  

 

By signing electronically, you acknowledge and agree that an electronic signature by you will 

have the same force and effect as your original handwritten signature. 

 

Electronic is our preferred, and most efficient, method for managing the documentation. 

However, if you prefer, you can print and sign all of the documents, and scan and email the 

originals to Sushil Bharadwaj / Sushil.Bharadwaj@dell.com.  If you need to return the 

documentation in a different manner, please let your recruiter know. 

 

**This offer of employment is subject to the submission of your awaited Marks Cards & 

Provisional / Convocation Certificate. In the event, the Marks Cards & Provisional / 

Convocation Certificate are not submitted within the first 90 days of joining the company or 

you fail to clear the exams, the offer letter shall  stand  withdrawn and  cancelled  with 

immediate effect. 

 

I agree that the repayment amount for any of the categories 

as detailed above will become fully due and payable upon 

my termination of employment. I hereby authorize Dell 

International Services India Pvt Ltd (7450), to the full extent 

allowed by law, to deduct the repayment amount for any of 

the categories as detailed above from any monies owed to me 

by Dell International Services India Pvt Ltd (7450), 

including, but not limited to: wages, final paycheck, 

reimbursement for expenses, payment for unused benefits, 

refunds of contributions to benefit plans or programs, 



 

 

and/or any other sums payable to me by Dell International 

Services India Pvt Ltd (7450). 

 

The amount I must repay (referred to as the "Repayment Amount") will be determined using the 

following formula: 

 

Total Sign−On Bonus (Or Relocation) x [(12 − Full or Partial Months of Service) ÷ 12] 

For example, if Dell International Services India Pvt Ltd (7450) pays me a sign−on bonus of Rs. 

10,000, and I quit my employment after being employed for six months, the amount I must repay 

to Dell International Services India Pvt Ltd (7450) is Rs. 5,000 computed as follows: Rs 10, 000 

x [(12−6) ÷ 12]. 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}} 

 

DEVIKA NAIR 
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19-March-2021 
Uma Maheshwari Kanapuram 
St. Anns College For Women 
  
Dear Uma, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Software Development Associate with NTT DATA Global Delivery Services Private Limited (hereinafter 
referred to as “the Company or NTT DATA Services”) subject to below terms and condition. Please note that your 
subsequent employment with the Company is subject to your completing the training as given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 
as per Annexure A.  

During the training you will be given a stipend of Rs.8,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Software Development Associate in 
Grade 4 and will be on probation for an initial period of 6 months. Your confirmation is subject to evaluation of 
performance, which will happen subsequent to completion of the probation period. Your services will be 
confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on probation. 
 
Your total compensation inclusive of all benefits will be Rs. 200,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 20-March-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 

 
Signature: ________________________ Date: 20-March-2021  

                     Uma Maheshwari Kanapuram 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Confidential 
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                                                                DECLARATION  

 

 

I, Uma Maheshwari Kanapuram (Name of the Candidate) S/o, D/O, W/O__________________, 

having permanent address at__________________________________________________________ 

do hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private 

Limited, (hereinafter referred to as "the Company", which expression shall unless it be repugnant to 

the context or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns 

and assigns) that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Uma Maheshwari Kanapuram 

DATE: 20-March-2021 

PLACE: 
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19-March-2021 
Akshitha Mettu 
St. Anns College For Women 
  
Dear Akshitha, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Software Development Associate with NTT DATA Global Delivery Services Private Limited (hereinafter 
referred to as “the Company or NTT DATA Services”) subject to below terms and condition. Please note that your 
subsequent employment with the Company is subject to your completing the training as given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 
as per Annexure A.  

During the training you will be given a stipend of Rs.8,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Software Development Associate in 
Grade 4 and will be on probation for an initial period of 6 months. Your confirmation is subject to evaluation of 
performance, which will happen subsequent to completion of the probation period. Your services will be 
confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on probation. 
 
Your total compensation inclusive of all benefits will be Rs. 200,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 20-March-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 

 
Signature: ________________________ Date: 20-March-2021  

                     Akshitha Mettu 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Confidential 
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                                                                DECLARATION  

 

 

I, Akshitha Mettu (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Akshitha Mettu 

DATE: 20-March-2021 

PLACE: 
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Mettu Praveen
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19-March-2021 
Bisma Tabassum 
St. Anns College For Women 
  
Dear Bisma, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Software Development Associate with NTT DATA Global Delivery Services Private Limited (hereinafter 
referred to as “the Company or NTT DATA Services”) subject to below terms and condition. Please note that your 
subsequent employment with the Company is subject to your completing the training as given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 
as per Annexure A.  

During the training you will be given a stipend of Rs.8,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Software Development Associate in 
Grade 4 and will be on probation for an initial period of 6 months. Your confirmation is subject to evaluation of 
performance, which will happen subsequent to completion of the probation period. Your services will be 
confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on probation. 
 
Your total compensation inclusive of all benefits will be Rs. 200,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 20-March-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 

 
Signature: ________________________ Date: 20-March-2021  

                     Bisma Tabassum 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Confidential 
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                                                                DECLARATION  

 

 

I, Bisma Tabassum (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Bisma Tabassum 

DATE: 20-March-2021 

PLACE: 
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\Recruiter_DateSigned\

Ms. Vijay Aishwarya Singh
Villa 6, Agr Castle, Road Number 4, Green Lands
Manchirevula, Puppalaguda, K.V. Rangareddy, 
Hyderabad - 500089

Subject: Offer of Employment

Dear Vijay Aishwarya Singh:

On behalf of Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited (the 
''Employer'' or ''Company''), I am pleased to confirm our offer of employment to you as Audit Assistant - 
AERS based in Hyderabad. We extend this offer, and the opportunity it represents, with great confidence in 
your abilities. You have made a very favorable impression with everyone you met and we are excited with the 
prospect of you joining our organization on September 06, 2021. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of 
your joining the Employer. During your employment, the Company may require you to work on any project that 
you are assigned to, on any technical platforms/skills and nature of the project, in differentiated work timing, at 
designated work space and location as may be decided by the company.

As part of your annual compensation, you will receive a Total Salary of  Rs.5,00,004/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of 
your Total Salary. The actual paid amount could vary depending upon the business and individual performance 
each fiscal year and, in some situations, could exceed the payout range indicated. Any amounts paid will be 
subject to statutory and other deductions as per Employer policies and practices. The details of your 
compensation breakdown are provided in the attached Annexure A. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as 
reimbursement, which could be referred as rewards, awards and gifts, which are generally accorded to the 
employees of the Employer, subject to the applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as 
any and all rules, regulations, guidelines, policies and practices of the Employer, which may be amended from 
time to time.  Deloitte LLP and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) require their employees to 
make the necessary representations regarding independence and other matters.  Because the Employer is an 
Indian subsidiary of Deloitte LLP, we must also comply with these independence requirements. Accordingly, 
this offer is conditional upon you agreeing to make such representations under the Employer’s Independence 
Representations requirements, as further explained in Annexure B. Your compensation details are confidential 
and you may discuss it only with the undersigned in case of any clarification. It is our hope that your acceptance 



of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We would 
like you to join the Employer on September 06, 2021, or an alternative mutually agreed upon date. At the time 
of joining, it is mandatory for you to submit the documents mentioned below.

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and 
Intellectual Property Rights Assignment Agreement, the Information Security Policy (which you are required to 
sign upon joining), constitute the entire agreement between the parties with respect to the subject matter of this 
offer, and supersedes all other previous or contemporaneous oral or written representations, understandings or 
agreements relating to the subject matter of this offer between you and the Employer or its affiliates.

In compliance with applicable laws, Deloitte U.S. India provides its professionals with home pick-up and drop 
transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in 
Mumbai; and 8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also 
provides day-transportation services from central locations to the office and back, at time periods other than 
those stated above and the associated costs for this conveyance allowance is INR 2,000, deducted on a monthly 
basis from the payroll, for professionals choosing to opt for the service.

This letter and Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited employment 
application are intended to be final. To accept the offer and the terms of this letter, please sign below in the 
space provided within three business days.

Vijay Aishwarya Singh, everyone you have interviewed with joins me in extending to you congratulations and 
warm regards. We look forward to you joining our team.  

Sincerely,

For Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited 

Best regards,

\DS_Signer\

Authorized Signatory



Ms. Vijay Aishwarya Singh

Acceptance

I, Vijay Aishwarya Singh, hereby accept the terms and conditions of this employment offer.  

Please sign and date your Acceptance 

\Candidate_Signature\                \Candidate_DateSigned\
 _______________________     _________________
   Signature                    Date
 





Annexure A

Ms. Vijay Aishwarya Singh Audit Assistant - AERS

Description                                  Monthly
                                 (Rs. per month)

Annual
  (Rs. per Annum)

Basic Pay                              14,600 1,75,200

House Rent Allowance (HRA) 7,300 87,600

Special Allowance1a & 1b 9,452 1,13,424

Leave Travel Allowance2 1,460 17,520

Meal Card3 2,200 26,400

Differential Allowance(L) 4,855 58,260

Employer’s contribution to PF 1,800 21,600

Gand Total
Total Salary (in Rs.) 41,667 5,00,004

Variable Bonus* You will be eligible for a performance linked variable bonus.  If 
applicable, it will be paid out on the 31st of August on the basis of 
your performance and performance of the business 

Medical Insurance 
Premium4

1,870 22,440

* The Variable Bonus will vary, primarily based on your performance and the performance of the business, 
during the Employer’s fiscal year which is June through May.  Your performance will be formally assessed as a 
part of the Employer Performance Review Cycle Process. At your level, the variable bonus opportunity could 
range from 0-10% of your Total Salary. The actual paid amount will vary depending upon the business and 
individual performance and in some circumstances, could exceed the payout range indicated. The performance 
of all the employees who have joined the Employer prior to March 1st will be assessed for the fiscal year 
ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active on the rolls 
of the Employer on August 31st following the close of the fiscal year. For employees joining during the period 
March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review 
ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The 
application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion 
of Employer.  Employer may amend or terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India.  
Contd/-….



Annexure A

1 All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses 
incurred towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below: 

1a Communication Expenses

Only one Post paid mobile, one 
Land Phone and One internet 

connection bill(s) can be 
claimed.

1b Fuel Expenses

Petrol / Insurance / Repairs & 
Maintenance

Employee in Level -

Audit Assistant

Rs.3,000/- per month Rs.7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program 
and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the 
current perquisite valuation rules.

Own Vehicle –Maximum Tax exemption limit per month
4 Wheelers (Engine Capacity) Two WheelersNature of Expenses

<= 1600 cc > 1600 cc
Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the 
amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be 
adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter for all practical 
purposes.  

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail 
the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability 
or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed 
as part of payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium 
amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the 
additional premium will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be 
referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, 
policies and practices of the Employer.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get 
Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action 
including termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. 
This may change from time to time in line with the amendments done in tax laws. 



Vijay Aishwarya Singh Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment 
Agreement”)

In consideration of my employment by Deloitte & Touche Assurance & Enterprise Risk Services India 
Private Limited, an Employer incorporated under the provisions of the Companies Act, 1956 and having its 
registered office at Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad 
– 500 032 (the “Employer”) as Audit Assistant - AERS and other valuable consideration, I acknowledge and 
agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in 
Exhibit A hereto.

2. Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Agreements or Arrangements.  The Employer expects me to abide by all restrictions or 
obligations that are contained in such Pre-existing Agreements or Arrangements and to avoid 
involvement, while employed by the Employer, in any matter that could pose a conflict as a result of 
confidential information or intellectual property obtained by me prior to my Employment.  I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete 
agreements with prior employers, is inconsistent with my acceptance of the Employer’s offer of 
Employment or my becoming, and serving as, Audit Assistant - AERS of the Employer. To the 
extent applicable and if I am joining the Employer after having served as an employee or official of the 
United States Government, I further represent that: (1) I have disclosed my prior participation, if any, in 
any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I 
was employed by the United States Government; and (2) I had either recused myself or had not played 
an active role in the applicable United States Government agency’s decision to award any contracts to 
the Deloitte U.S. Firms while I was employed by the United States Government.

PROTECTION OF OUR BUSINESS

3. Reporting of Proceedings.  Except as provided by law and except as I have disclosed in writing in 
Exhibit C to this Employment Agreement, I represent and warrant that I have no Proceedings to report.  
Should I become a subject of any Proceedings during my association with the Employer, I agree to 
immediately report, in writing, all relevant facts to the Chief Talent Officer of Deloitte LLP, the 
Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte 
LLP.  I understand that my responses are subject to audit and review by the Employer and others in 
accordance with applicable professional, ethical, legal, or Employer requirements, rules, regulations, 
policies, or practices, or other requests.

4. Confidentiality.  I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, 
have access to, make use of and/or create Confidential Information.  Therefore, I agree to hold in trust 
and confidence all such Confidential Information.  I will neither disclose any such Confidential 
Information to anyone outside a Deloitte Entity without the prior written approval of an Authorized 



Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential 
Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property.  I agree that during my Employment, I shall not use or 
disclose any Confidential Information or Intellectual Property of any former employer or other person or 
entity without the prior written authorization of such employer, person or entity and the prior written 
consent of an Authorized Signatory. If I were to use or disclose any such Confidential Information or 
Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of any 
claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and 
indemnify the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization.  Only employees of the Employer holding a senior or managerial position with the 
Employer will be authorized by a specific authorization, delegation, or power of attorney to sign legal 
documents, representing the Employer. Similarly, only such authorized employees of the Employer may 
speak about the Employer, the business and plans, various client-related projects etc.

7. Competing Activities and Conflict of Interest.  During the period of my Employment I will not, 
directly or indirectly, participate in or in any way render services or assistance to any business that is or 
may be competitive with a Deloitte Entity, whether or not for compensation, or engage in any conduct 
which might result in, or create the appearance of using my position for private gain or other than for the 
benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of interest 
with a Deloitte Entity.  Such conduct shall include, but not be limited to, having an undisclosed financial 
interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than 
of a nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a 
family member or other individual who is employed or associated with any entity in active or potential 
competition with a Deloitte Entity, and which creates a conflict of interest.  I represent and warrant that I 
am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I 
understand that while employed with a Deloitte Entity, I will use and have access to the Systems.  I also 
acknowledge that a Deloitte Entity has the right at any time to access, retrieve, delete, monitor, examine, 
use and/or disclose my Electronic Communications and information from (or about) me and the content, 
without notice to me, and that such Electronic Communications are considered part of a Deloitte 
Entity’s business and client records and are not to be considered private or personal to me or any other 
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for 
either a business or personal purpose.  

I agree that I am authorized to access the Systems only for approved business purposes and occasional 
personal use if such use does not interfere with my work responsibilities and other required business 
activities, business operations, or Systems performance.  However, I also acknowledge that such 
occasional personal use does not create an expectation of privacy as to any of my personal Electronic 
Communications and, as such, are Deloitte Property.  

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or 
unethical use.  I agree that under no circumstances am I authorized to access any of the Systems for the 
purpose of obtaining Deloitte Property for a competitor of a Deloitte Entity, transmitting Deloitte 
Property to me (e.g., emailing Confidential Information to my personal email address) or to a third party 
for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized to 
download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media 
such as a CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of 
a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte 
Property that may be in my use, custody, care or charge. For the loss of any Deloitte Property in my 



possession or custody or for which I have been assigned responsibility, the Employer will have a right to 
assess on its own basis and recover from me, the damages in respect of such materials (out of the 
amounts due to me or otherwise) and to take such other legal  action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked 
when unattended and understand that a duplicate key will only be provided if I sign for it.  I am required 
to display my identity card to the appropriate security personnel on demand and at all times within the 
office premises.  

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or 
equivalent laws of any applicable foreign jurisdiction, and all Intellectual Property Rights therein vest 
automatically in the Employer upon creation of the Works. I agree that, to the extent any Work is held 
not to be a work made for hire, I hereby irrevocably assign all Intellectual Property Rights in the Work 
to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act, 
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or 
not the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably 
requests of me, at the Employer’s expense, to document the assignment of any Works to the Employer 
or to assist the Employer in pursuing, renewing, extending or assigning any Intellectual Property Rights, 
and otherwise perfecting, protecting and enforcing said Intellectual Property Rights in, any Works. I 
agree that, as between me and the Employer, the Employer shall be the sole author, inventor, and owner 
of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer 
shall have the sole right to seek copyright registrations, patents or trademark registrations, including all 
extensions and renewals thereof.  I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as 
directed by the Employer.

 In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on 
any document needed in connection with the actions specified in the preceding paragraphs, I hereby 
irrevocably designate and appoint the Employer and its duly authorized officers and agents as my agent 
and attorney in fact, which appointment is coupled with an interest, to act for and in my behalf to 
execute, verify and file any such documents and to do all other lawfully permitted acts to further the 
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby 
waive any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement 
of any Works assigned hereunder to the Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property 
I create or conceive that results from and is related to any work assigned to or performed by me for the 
Employer, or that was created using Deloitte Property, is a Work that is subject to Paragraph 10(b) 
above.  For purposes of clarification, the foregoing provision is in addition to, and not in limitation of, 
any rights and remedies the Employer may have under the applicable laws protecting Intellectual 
Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings 
and in any other form that may be required by the Employer) of all Works developed by me during the 



period of my employment with the Employer, which records shall be available to and remain the sole 
property of the Employer at all times.

11. Pre-existing Creations; Personal Creations.  My obligations in Paragraph 10 do not apply to Pre-
existing Creations and Personal Creations.  I warrant and agree that I have listed on Exhibit B all Pre-
existing Creations.  I acknowledge and agree that I will not assert any ownership rights against the 
Deloitte Entities, or their respective clients, with respect to any Pre-existing Creations unless they 
appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who 
has signed at the bottom of such Exhibit B.  I further agree that I shall not use any Pre-existing 
Creations or Personal Creations in connection with my Employment without the prior written consent 
of an Authorized Signatory.  To the extent that I use any Pre-existing Creations or Personal Creations 
in connection with my Employment, I agree that, except as otherwise provided in a written agreement 
executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, 
perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements.

12. Post-Employment Restriction re: Clients.  I acknowledge that, because of the nature of my work for a 
Deloitte Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity 
would necessarily involve the unauthorized use or disclosure of Confidential Information, and the 
proprietary relationships and goodwill of the Deloitte Entities, and, in the case of my serving of certain 
clients, could compromise the full compliance of the Employer or another Deloitte Entity with the 
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related 
requirement of a regulatory body.  Accordingly, for a period of one year following the termination of 
my Employment for any reason, I will not, directly or indirectly, solicit or provide services to any client 
or prospective client of a Deloitte Entity to which I provided (or participated in a proposal to provide) 
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post-Employment Restriction re: Clients.  I understand that the obligations of 
Paragraph 12 will not apply for a period of three (3) years after my start date or the date of my 
promotion or transfer to clients of a Deloitte Entity and/or certain specified kinds of services rendered to 
such clients that meet all of the following criteria: (a) are personal clients of mine who came to a 
Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only 
as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor 
otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D 
expressly by name with respect to client and with sufficient specificity with respect to the kinds of 
service(s) that I will be permitted to render, and (c) are accepted and agreed to as to their listing on 
Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit.  I agree that after a 
period of three (3) years from my start date or the date of my promotion or transfer the Employer will 
have invested sufficient time, financial support and effort in developing and serving the clients listed on 
Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not 
prohibited from accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  
Before entering into substantive discussions with an Attest Client regarding any employment 
opportunity, I acknowledge and agree that during my Employment and for five years thereafter I must 
first notify Independence and obtain prior written approval from Independence.  I acknowledge and 
understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to 
ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and 
regulations; (b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte 
Entities or their respective Attest Clients under applicable U.S. or India laws, rules and regulations in a 
manner that is no greater than is reasonably necessary to protect such interests and without being unduly 
harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I 
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 



remaining in compliance with applicable independence rules, such approval may be withheld by 
Independence in the event that my employment with an Attest Client would, in the view of Deloitte 
LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the independence of a 
Deloitte Entity with respect to such Attest Client.

15. Restriction re: Personnel and Contractors.  I acknowledge that, because of the nature of my work for 
a Deloitte Entity, my solicitation or hiring of any of its Personnel or contractors of the Deloitte Entities, 
or my participation in their hiring, admission or retention would necessarily involve the unauthorized 
use or disclosure of Confidential Information or the proprietary relationships and goodwill of the 
Deloitte Entities.  Accordingly, during my Employment and for one year thereafter, I will not, directly or 
indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any 
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become 
affiliated, (b) participate in the hiring or admission of any Personnel, or (c) cause a contractor of a 
Deloitte Entity to cease providing services to, with, or on behalf of the Deloitte Entity.

16. Post-Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will 
not use or disclose Deloitte Property, including, but not limited to, Confidential Information and Works, 
for any purpose; (b) I will not retain or take with me any Deloitte Property; (c) I will immediately 
deliver to a Deloitte Entity at any location that it designates, at my expense, within one business day 
after the termination of my Employment or on an alternate date designated by a Deloitte Entity, any 
Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity 
to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property 
resides on such computers and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST-EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will 
cooperate with a Deloitte Entity in all matters relating to the completion of pending work and its orderly 
transfer.  I will also cooperate fully with a Deloitte Entity in connection with any threat of or actual legal 
proceeding against a Deloitte Entity or any client, customer or licenser of a Deloitte Entity arising out of 
any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post-Employment Obligations.  I agree that prior to accepting employment or 
affiliation with another firm or business I will advise such firm or business of my duties and obligations 
under this Employment Agreement.  After my Employment ends, I agree that a Deloitte Entity shall be 
permitted to advise any firm or business with which I have accepted an offer of employment or 
affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written 
certification in such form as the Employer may require that I have complied with my obligations 
hereunder, including, without limitation, those obligations set forth in Paragraphs 4, 5, 7, 8, 10, 11, 12, 
14, 15 and 16 of this Employment Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and 
conditions of Paragraphs 4, 5, 7, 8, 10, 11, 12, 14, 15, or 16 would cause irreparable harm to the Deloitte 
Entities and that, in addition to other remedies, the Employer on behalf of itself or another Deloitte 



Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any 
such breach.  I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to 
the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this 
Employment Agreement.  I also acknowledge that, to the extent permitted by law, the Employer may 
request that a court extend the one year period following the termination of my Employment, as 
provided in Paragraphs 12 and 15, to correspond with the period that I participated in activities 
prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
50% of all fees received by me (or any person or entity with which I am associated) in connection with 
such breach.  Such percentage shall be paid within thirty days after each fee payment is received and in 
respect of all services in connection with such breach during the two years following the termination of 
my Employment for any reason.

22. Liquidated Damages: Compensation.  I agree that in the event of a breach under Paragraph 15, the 
Employer shall be entitled to receive, as liquidated damages, payment from me of an amount equal to 
the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by any person 
who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to me 
advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) 
to inspect my books and records (and the books and records of any entity which employs or is 
associated or affiliated with me), upon request and at reasonable times, to enable the Employer to 
confirm the calculations described above and to verify compliance with Paragraphs 12 and 15.  The 
Employer shall keep confidential any proprietary information obtained, except as may be necessary or 
desirable to enable the Employer to enforce its rights under this Employment Agreement and except as 
may be required by any statute, court or administrative order to decree or government ruling or 
regulation.

MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in 
the Employer's office in [HYDERABAD: Hyderabad, Andhra Pradesh, India] [MUMBAI: Mumbai, 
Maharashtra, India] [BENGALURU: Bengaluru, Karnataka, India]  [GURGAON: Gurgaon, Haryana, 
India] and will be construed and governed in accordance with the laws of the Republic of India without 
regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record 
in which the Employer’s office to which you were assigned is located, or in which a breach of this 
Employment Agreement may occur, at the election of the Employer, and you waive any right to raise 
questions of personal jurisdiction or venue in any action the Employer may bring against you in any 
such court.  You further agree to accept service of process/summons/legal notice from the Employer 
when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring 
an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, 
abandoned or terminated, in whole or in part, except by an instrument in writing signed by an 
Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable.  If any term 
or provision is illegal or invalid for any reason whatsoever, such term or provision will be enforced to 



the maximum extent permitted by law and, in any event, such illegality or invalidity shall not affect the 
validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part 
hereof, or the application of any such provision, or any part hereof, to any person or circumstance is 
unenforceable or void, such court shall have the power to modify such provision, or any part hereof, to 
the extent necessary to render it legal and enforceable while preserving its intent, or if such modification 
is not possible, by substituting therefor another provision that is legal and enforceable and that achieves 
the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been 
waived by the Employer except if the giving of such waiver is contained in a written notice given to me 
and no such waiver shall be deemed to be a waiver of any other or further obligation I have under this 
Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms 
and Conditions of Service  issued pursuant to the offer of employment and any documentation 
employing me or transferring me to the Employer, contain the entire understanding between me and the 
Employer or any other Deloitte Entity with respect to the subject matter hereof and supersedes all prior 
representations, warranties, and agreements with respect to such subject matter, and no representations, 
warranties or other covenants exist with respect to such subject matter that are not contained or 
expressly referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte 
Entity and me with respect to the subject matter hereof that was signed by me prior to the effective date 
of this Employment Agreement shall remain valid and enforceable according to the terms of such 
agreement with respect to all acts and omissions occurring prior to the effective date of this 
Employment Agreement.  In the event of a conflict between this Employment Agreement and the 
employment application or any other document purporting to set forth terms and conditions of my 
Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations 
and benefits of the Employer under this Employment Agreement, including but not limited to those 
rights and benefits relating to my post-Employment obligations set forth in this Paragraph 30 and in 
Paragraphs 4, 5, 8, 10, 11, 12, 14, 15, 16, 17, 18, 19, and 23 above, are transferred and assigned, in 
whole or in part (as the Employer shall determine) and without the need for my consent or the formality 
of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to 
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer.  
All provisions of this Employment Agreement shall inure to the benefit of and be binding upon the 
respective heirs, executors, administrators, representatives, successors, and assigns of the Employer and 
me, and any Deloitte Entity to which I may be transferred during my Employment, provided, however, 
none of my duties or obligations under this Employment Agreement may be assigned or transferred by 
me to any other person or entity without the Employer’s prior written approval of such assignment or 
transfer.  Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and 
shall not affect in any way the meaning or interpretation of this Employment Agreement.



I have read the foregoing, understand it, and agree to comply with its terms.

_________________________
For Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory

Effective as of September 06, 2021, I accept all the terms and conditions of the Employer as stipulated in this 
Employment Agreement.

_____________________________ _____________________________
Signature Name 



EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the 
exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte 
Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to 
the operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of 
Personally Identifiable Information (PII) or other personal information about Personnel, client and other third 
party personnel, independent contractors, subcontractors, agents, vendors, suppliers or others which the 
Employer or another Deloitte Entity receives in the course of business, and (3) all other information entrusted to 
the Employer or another Deloitte Entity by clients and other third parties.  Confidential Information includes, but 
is not limited to, Intellectual Property, supplier information, designs, business or marketing plans, forecasts and 
financial information, tax returns, tax identification numbers, agreements, client or prospective client lists, 
specific information about clients or prospective clients such as preferences for specific products and services, 
client or prospective client needs based on financial history and past purchases of services, client or prospective 
client development plans, specific rates charged to a client or offered to a prospective client and other business 
or client records.  Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability 
company or other entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the 
“Deloitte U.S. Firms”), including but not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche 
Tohmatsu verein, Deloitte Global Services Limited, Deloitte Global Services Holdings Limited, Deloitte Touche 
Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof (collectively, the “DTTL 
Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed in 
clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its 
affairs.  For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” 
and “under common control with”) means the possession, directly or indirectly, of the power to direct or cause 
the direction of the management and policies of a person or entity, whether through the ownership of voting 
securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection 
with my Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte 
Entity, including, without limitation, computerized or electronic information and all copies thereof in any form 
or media, created by, furnished to, obtained by or prepared by me in the course of my employment in any 
capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other 
and are collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private 
Limited (ii) Deloitte Tax Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) 
Deloitte Financial Advisory Services India Private Limited and (v) Deloitte & Touche Assurance & Enterprise 
Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, 
displayed, sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems.



Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this 
Employment Agreement.  Alternatively, and depending on context, Employment is the period of time during 
which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which 
information may be stored or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, 
software and other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, 
processes, discoveries, know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin 
together with the goodwill therein, and all patent applications, copyright and trademark applications and 
registrations, and extensions and renewals thereof, throughout the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, 
developed, and created by me on my own time without using Deloitte Property or Personnel (during work 
hours), facilities, Confidential Information or Works of a Deloitte Entity, (2) it is unrelated to the actual or 
reasonably anticipated business or research and development of a Deloitte Entity, and (3) it does not result from 
any work performed by me and the Personnel (during work hours) for a Deloitte Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the 
following: organization name, organizational title, organizational role, business address, business telephone 
number (including business cell phone number and business email address) relating to an identified or 
identifiable natural person.  An identifiable natural person is a natural person who can be identified, directly or 
indirectly, by reference to an identification number or factors specific to his or her physical, physiological, 
mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information that 
constitutes PII when such information relates to an identified or identifiable natural person:

• Account number (bank account, credit card, etc.)
• Address
• Biometric identifier
• Certificate or license number
• Date of birth
• Government identifiers (such as PAN)
• Name*
• Personnel Number
• Photograph or video identifiable to an individual
• Vehicle identifier or serial number
• Other information related to an individual that may directly or indirectly identify that individual (e.g., 

salary, performance rating, purchase history, call history, etc.)

* Note: When an individual’s name is used with PII that is not business contact information, it is included in 
the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing 
Creations; or (2) may affect my ability to comply with the requirements of this Employment Agreement, 



including all contractual and other restrictions or obligations with other parties, including any post-employment 
restrictions and required notifications to the extent applicable under 18 United Stated Code §207, CFR 3.104-4, 
and India laws, rules and regulations  that may or will impose limitations on my professional activities during 
my Employment (such as any non-compete agreements with prior employers and the one-year ban on lobbying 
contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or 
created by me, alone or with others, or otherwise acquired by me, before the period of my employment in any 
capacity with the Employer, in which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, 
present or former clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal 
investigations, inquiries, charges, complaints, actions, sanctions, alternative dispute resolution proceedings, 
other proceedings or matters (other than criminal proceedings which relate solely to the operation of a motor 
vehicle) of any kind or nature, in India or any other jurisdiction, against me, including criminal proceedings 
arising out of my provision of professional services, proceedings brought by a professional association, or 
proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange 
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to 
perform my duties or responsibilities to the Employer, whether set forth in this Employment Agreement or 
otherwise, or my registration with or licensure by any governmental, quasi-governmental, or other regulatory 
agency, body or entity, in or outside the United States or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or 
operates and approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online 
(eRoom), instant messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), 
Internet, extranet, collaborative tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, 
Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my 
Employment that (1) is created within the scope of my Employment; (2) relates in any manner to the actual or 
anticipated business, research, or development of a Deloitte Entity; (3) results from any work assigned to or 
performed by me, alone or with others, for the Employer; or (4) is created with the use of Deloitte Property.



EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements

[none, unless otherwise specified]

ACCEPTED AND AGREED TO:
DELOITTE & TOUCHE ASSURANCE & ENTERPRISE RISK SERVICES INDIA PRIVATE 
LIMITED

OMKAR CHANDRAMOULI KONCHUR
Talent

Authorized Signatory                             ________________
      Date

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or 
Arrangements are listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an 
Authorized Signatory indicates his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if 
any, are described and explained in sufficient detail so that the likelihood of confusion between the employee’s 
Pre-existing Creations and the Intellectual Property of a Deloitte Entity can be avoided or minimized in the 
future and further indicates that the Pre-existing Agreements or Arrangements have been obtained and reviewed 
and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements will not 
interfere with the employee’s ability to comply with the requirements of this Employment Agreement.



EXHIBIT C

Proceedings

[none, unless otherwise specified]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant 
to Paragraph 3, is complete and accurate.

_____________________________ _____________________________ ______________
Signature Name                               Date



EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my 
employment, as the case may be, the Employer will have invested sufficient time, financial support and effort in 
developing and serving the clients listed on Exhibit D to support the application of the obligations of Paragraph 
12 to those clients.

Name of Client Specified Kind of Services(s) Permitted

_________________________

Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited

OMKAR CHANDRAMOULI KONCHUR
Talent

I have read and understood the above policy terms.

_____________________________ _____________________________ ______________
Signature Name Date
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this 
Employment Agreement.  The signature of an Authorized Signatory indicates his or her judgment that criteria in 
Paragraph 13 have been fully satisfied, the clients listed have been properly identified, and the kinds of services 
permitted have been described with sufficient specificity.



Terms and Conditions of Service

In continuation to our offer of employment with Deloitte & Touche Assurance & Enterprise Risk Services 
India Private Limited (the “Employer”), please note the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, 
Non-Solicit and Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence 
requirements of, among others, the United States Securities and Exchange Commission (SEC), the United States 
Public Company Accounting Oversight Board (PCAOB), and the American Institute of Certified Public 
Accountants (AICPA). These requirements mandate that certain of the Employer's employees and their relatives 
be independent of some or all of such attest clients and their affiliates in accordance with the policies of Deloitte 
LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such 
clients of certain of the Deloitte US Entities and disclose relationships or financial holdings that you or your 
relatives may have that could affect the independence of the Deloitte US Entities. Any relationships or holdings 
that conflict with, among other things, the requirements of the SEC, the PCAOB or the AICPA or the 
independence or ethics policies of the Deloitte US Entities will need to be resolved immediately. Further, you 
will be required to comply with these policies throughout your career with the Employer, including, when 
applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a 
representation regarding your understanding of, and compliance with, independence and other matters, on a 
periodical basis (as requested beginning on or prior to the date of you joining the Employer, annually thereafter, 
and upon certain changes in your role in the Employer), the details of which are provided in the independence 
representation. An example copy of this representation form is available for your reference on 
www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your 
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to 
refer to www.deloittenet.com and Independence for more information in this respect. The representations made 
by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain 
third parties. If you are selected for such an audit, you will need to submit certain personal financial records to 
Deloitte LLP’s internal audit team. Please be assured that Deloitte LLP fully intends to keep all information 
obtained through the audit process confidential and secure. You hereby give your consent to Deloitte LLP to use 
the information provided by you for such purposes as provided in the policies regarding independence and 
ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the 
necessary representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action 
including and up to termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have 
any specific concerns in this respect.    

http://www.deloittenet.com/


2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS 

ASSIGNMENT AGREEMENT (“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's 
subsidiaries located in India (“Deloitte India (Offices of the US)”) are committed to providing a working 
environment that is free from harassment based on caste, place of birth, race, religion, creed, color, citizenship, 
national origin, age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally 
protected basis, in accordance with applicable Indian central, state or local law. Expressly forbidden are 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
Depending on the circumstances, such harassment may also include conduct such as stereotyped or demeaning 
remarks or gestures or the display or circulation, whether in writing or electronically, of materials or pictures 
offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis 
in accordance with applicable Indian central, state or local law.  The full policy will be accessible to you on 
DeloitteNet after joining Deloitte U.S. India.

_________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The 
Employer may, from time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity 
benefit act, 1961, including having 26 weeks of maternity leave with pay, as applicable.

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.* Your employment will 
therefore automatically terminate at the end of the month in which you attain 60 years.

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or 
third parties in India or abroad with or without additional compensation.  In such an event, you will also be 
governed by the terms and conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period 
on part of the Employer only.  

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

* This provision is not applicable for U.S. citizens (and citizens of any other country where enforcing Deloitte India (Offices of the US)’s mandatory 
retirement age would be prohibited by the laws of that country) for whom there is no mandatory retirement age.



In order to assure orderly operations and provide the best possible work environment, the Employer expects you 
to follow rules of conduct that will protect the interests and safety of all personnel, including but not limited to 
the Code of Ethics and Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual 
obligation or the terms and conditions laid down in this Annexure, or if you engage in any misconduct whether 
or not in connection with or affecting the business or affairs of the Employer or the work conduct, as specified 
by Employer, you will be subject to disciplinary action up to and including termination of your services/ 
employment with the Employer without any notice or payment in lieu of notice notwithstanding any other terms 
and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without 
approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or 
deviation from assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment 
information, or other records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters 

or screen savers at your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights 

Assignment Agreement including disclosing to any unauthorized person any Confidential Information or 
PII. 

• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and 
reasonable instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, 
or attachments on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective  

personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another,  the Employer or any Deloitte Entity, or their respective 

personnel, clients, or visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly 

weapon in the workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as 

applicable.

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx


• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, 
guidelines, procedures and other rules currently applicable, including but not limited to Administrative Policy 
Releases (APRs) and Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The 
above rules are subject to amendments from time to time and the amended rules, policies, procedures, and 
guidelines would be posted on the Employer’s Intranet site i.e. https://deloittenet.deloitte.com/Pages/Home.aspx 
for employee reference.   The policies will be updated from time to time in the future and we deem to have your 
consent to any and all such changes.  Furthermore, upon acceptance of employment with the Employer, you may 
be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is 
expected that you will read and acknowledge all such communications.

Effective as of September 06, 2021, I accept all the terms and conditions of the Employer as stipulated in these 
Terms and Conditions of Service.

_____________________________ _____________________________
Signature Name 
 

https://deloittenet.deloitte.com/Pages/Home.aspx


Dear  Vijay Aishwarya Singh,
On behalf of Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited, please accept 
our congratulations on your recent offer of employment to join the Company as Audit Assistant - AERS 
pursuant to the terms and conditions of your offer letter dated  September 06, 2021. You made a very favorable 
impression with everyone you met and we are excited about the possibility of you joining the Company. As you 
may be aware, as a condition of employment with the Company, you may be required to travel Overseas to 
attend a series of training sessions for a period of up to 90 days. This training will be a combination of 
classroom procedural training as well as on-site training to observe employees conducting similar work at 
various client locations. This training represents the confidence we have in your ability to be a valuable member 
of the practice of the Company. As per Company policy, we kindly bring to your attention that all employees 
attending training overseas are required to sign a Training Agreement which will obligate the employee to repay 
a calculated amount of the costs associated with the training, only if the employee resigns his/her position or are 
terminated for cause within a specified period after completion of the training (usually between 6 to 18 months). 
This repayment obligation disappears after the specified period of time has lapsed.  

We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,

Human Resources Department

 

\Recruiter_Approve\ 

\Recruiter_Decline\



Offer: Computer Consultancy
Ref: TCSL/DT20196197337/Hyderabad
Date: 27/05/2021

Ms. Venkata Gouri Priya Penta
12-158Srinagar Colony Patancheru,
Straight Road From Basaweshwara Statue,
Hyderabad-502319,
Telangana.
Tel# 91-9494899991

Dear Venkata Gouri Priya Penta,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=33xUbxLiq6q6xix4F3FFFbFFb6Li3FxU08qT9ppZii8iq6q6Ux4U0LqTLbL8T06TpxpFip8ip0p


GROSS SALARY SHEET Annexure 1

Name Venkata Gouri Priya Penta

Designation Graduate Trainee

Institute Name St. Ann'S College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20217691029/Hyderabad/BPS/BTN
Date: 02/08/2021

Ms. Akshitha  Mettu
1-32/Sri Sai Nilayam
Raidurga
Near Zphs School
Hyderabad-500008
Telangana
Tel# -

Dear Ms. Akshitha  Mettu,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=x0x4bpLiZ4FZ0TqT6966i68ipqpF3LxU4F44L6L89ZpZUx4Up3pF9ppZqpq64i44bULi0TqTiU8


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20217691029/Hyderabad/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20217691216/Hyderabad/BPS/BTN
Date: 26/07/2021

Ms. Srinija  Goduguluri
C-276, Near E-Seva Sachivalayanagar Vanasthalipuram Hyderabad
Sachivalayanagar
Vanasthalipuram Hyderabad
Hyderabad-500070
Telangana
Tel# -9440240629

Dear Ms. Srinija  Goduguluri,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 13,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

4Private and Confidential
TCSL/DT20217691216



13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b3LiF0FFUx4Up4pF99pZqbq6TZ6T0qqTb4Liii8iF4FFq8q694pZxbx40xqTTq6TZqFZ9UpZp6p


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20217691216/Hyderabad/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: Computer Consultancy
Ref: TCSL/DT20217693069/Delhi
Date: 04/06/2021

Ms. Manisha  Kovvuri
12-1-331/125,1st FloorStreet No.1,Dattatreya Colony,
Asif Nagar,
Hyderabad-500028,
Telangana.
Tel# 91-8500313881

Dear Manisha  Kovvuri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 

1TCS Confidential

TCSL/DT20217693069



BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=U04UL9L8T66Ti68iF4FFx3x4p0pFTL6TF0FF6466F6FFLxL8bpLiq4q6ZxFZp6pFZxFZib8i6Z6


GROSS SALARY SHEET Annexure 1

Name Manisha  Kovvuri

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20218015116/Hyderabad/BPS/BTN
Date: 15/06/2021

Ms. Sheelam Sushma Reddy
3628
3628 Rdno-7 Vidyuth Nagar Phase 2, Bhel Lingampally
Apollo Pharmacy
Stringhyderabad-502032
String:Telangana
Tel# 91-8143787116

Dear Ms. Sheelam Sushma Reddy,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=66663pxUT46Tqxq6xbx4b8Li4Z44iZ8ii38iqZq66866xLx48088bTLibxLi3TxUU94U38xU06q


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20218015116/Hyderabad/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20218039471/Hyderabad/BPS/BTN
Date: 12/08/2021

Ms. Sirisha  Y
Plot No-130,Bramarambika Colony

Beeramguda
Hyderabad-502032
Telangana
Tel# -

Dear Ms. Sirisha  Y,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 13,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 

5Private and Confidential
TCSL/DT20218039471



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

6Private and Confidential
TCSL/DT20218039471

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFF00qT4344iq8iF8FFxxx4i68iq9q6TF6TT46TLZL8ZbFZxZx43UxUib8iTL6Tp4pFTp6Tp8p


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20218039471/Hyderabad/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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To: Neha Begum 
 
Congratulations, you are being offered a Fulltime role with Dell Technologies! 
 
 

We are pleased to inform that you have been selected and shortlisted for the role of  
Account Manager 1, Inside Sales at IS2 Grade.    
 
You will be based out of Hyderabad location.  
 
Your cost to company will be INR 700,000 Lakhs per annum.  
  
Post your confirmation, completion and clearance of graduation and after due internal approvals 
on your candidature a definitive formal letter of employment with compensation break-up and date 
of joining will be issued which will be the final offer from the Company. 
    
Should you have any queries please feel free to contact: UR_India@Dell.com  
 
Kindly confirm your acceptance to enable us to consider your candidature. 
  
Feel free to reach out to us for any additional information. We look forward to hearing back from 
you very soon! 
  
  
Best Regards,  
 

 
Savneet Shergill 
Senior Director - Talent Acquisition 
Dell Technologies 

  
  
 

mailto:UR_India@Dell.com
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STRICTLY CONFIDENTIAL 
LETTER OF OFFER 

 
Date: 14-Oct-2021 

S. No: 2558 / Vacancy ID:62535 
 
Dear Madishetty Avani, 
 
National Identification Number: PAN: DWFPA3572K 
 
With reference to your recent interview with us, we are pleased to make an offer of employment to 
you as Associate - Trading Ops. 
 
You are required to join duty on or before 20-Oct-2021 at our office in Hyderabad. 
 
Your gross salary and other benefits forming part of your compensation is hereby detailed and 
enclosed as Annexure A & B.  
 
On your date of joining, you shall be issued an Appointment Letter. You will also be required to sign 
a Non-Disclosure Agreement with us.  
 
You will be on probation for a period of 120 (One hundred and twenty) days. Being a career growth 
company there will be a performance review at the end of your probation period.  
 
Following are the documents that must be produced/submitted on the day of joining. 
 
1. Original offer letter with your acceptance.  
2. Education Certificates. 
3. Appointment letter and latest salary increment letter of your previous employment.   
4. Experience Certificates and Relieving Letter from the previous employers. 
5. Recent salary slip issued by your current employer. 
6. Aadhar card, PAN and Copy of passport (front and back). 
7. Four passport size photographs. 
8. Form 16 issued by your current employer. 
 
Your employment is liable to be terminated in the event of non-submission of documents 1, 2,3 & 4 
listed above. 
 
In addition to the above, once you accept this offer, we will consider it as a consent from you to 
proceed with background verification checks through our empaneled agency. 
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Your offer may be withdrawn either if you do not join us on the proposed date or if you do not 

confirm your acceptance within three working days from the date of offer. 

  
For IVY Global Shared Services Private Limited I accept and agree: 

 

 

Anil Kumar Murari 
Head - Human Resources & Administration (India) 

Signature  
Date: ____/____/____ 
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ANNEXURE – A 

Name : MadishettyAvani 

Designation : Associate - Trading Ops 

Date of Joining : 20-Oct-2021 

SALARY STRUCTURE 

Gross Salary Components Monthly (INR) Annual (INR) 

Basic 12500 150000 

HRA 5000 60000 

Special Allowance 4958 59496 

Lunch Allowance (Meal Card) 1500 18000 

LTA 1042 12504 

Gross Salary (A) 25000 300000 

Other Components Monthly (INR) Annual (INR) 

Snacks Allowance 700 8400 

Provident Fund company contribution# 1800 21600 

Statutory Bonus 2500 30000 

Gratuity## 601 7212 

Other Components (B) 5601 67212 

Total Cost (A+B) 30601 367212 

Annual Total Cost (A+B) in words Three Lakh Sixty Seven Thousand Two Hundred 
Twelve 

• You are eligible to participate in the discretionary bonus plan, the 2022 Annual Bonus. Your bonus 
percentage for 2022 performance year will be 0% of your Gross Salary (A) and you will accrue 
bonus from 01/Jan/2022. The performance criteria for the 2022 scheme is based on the Group 
achieving the target. 

• # Provident Fund company contribution up to maximum up to INR 1800 per month  

• ## Gratuity as per law is payable after completing continuous services of 5 years and will be paid 
at the time of leaving the company. 
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ANNEXURE – B 

No. Scheme Coverage Amount Eligibility 

1 All Employee 
Transport Plan 

Home pick up and drop facility will be 
provided to all employees  

All Employees 

2 Medical Insurance - 
Regular 

INR 5,00,000/- Employee + 5 
Dependents 

3 Personal Accident 
Insurance 

INR 10,00,000/- Employee 

4 Term Life Insurance  1.5 times of annual gross salary Employee 

5 Provident Fund 
Contribution 

Company contribution is capped at 
INR 1800/- 

Employee 

6 Employee Deposit 
Linked Insurance and 
General Insurance 

INR 5,00,000/- Employee 

7 Gratuity As per Gratuity Act Employees completed 5 
years and above 

8 LCSA (Life cum sum 
assured) linked with 
Gratuity 

Varies based on Annual salary  Employee 

9 Annual Health 
Checkup  

As per company policy (one in a year) Employee 

10 Crèche Benefit INR 16,000/- per annum For employees having 
children less than 3 years 

11 Annual Leave 24 Days Employee 

12 Maternity Leave As per the maternity Act (26 weeks 
for up to 2 children) 

Employee 

13 Paternity Leave 7 Days Employee 

14 Public Holidays 12 Days Employee 

15 Internet and 
telephone 

INR 3000/- (Rupees three thousand 
only) as telephone/mobile and 
internet allowance every month 
(subject to applicable tax deductions) 

Employee 

 



 

 

                                                                                                                                            Date: 8
th
 April 2021 

Dear Manasa Emadisetty, 

 

We are pleased to inform you that after careful consideration Vivan Chanakya Pro Soft Solutions 

Pvt Ltd have decided to make you this offer of employment. This letter sets forth the terms of the 

offer letter which if you accept, will give your employment. 

Position: 

Your Position will be HR IT RECRUITER. You will report to the company by 9
th 

April 2021. Your 

monthly CTC will be 12,000(INR). However, during employment with the company: you may be 

posted / transferred to any of the Offices/Projects/Divisions/Units of the Company existing or to be 

set at any other location in India. You will be on probation for a period of 6 months, which may be 

extended or reduced at the sole discretion of the management. During the period of probation, the 

appointment is terminable by the company. On completion of initial probation period till such time 

that you are intimated in writing regarding your confirmation, you shall continue to be on probation. 

At the time of probation you will be paid 10,000/month as stipend and after successful completion of 

probation there will be review on given CTC. 

  

Thanking You 

Shyamala Devi  G 

HR Department 

Vivan Chanakya Pro Soft Solutions Pvt Ltd 

ACCEPTANCE: 

I accept the company terms and conditions and confirm by taking up the position HR IT 

RECRUITER from 9
th

 April 2021. 

 Signature: 

Date: 



K3 Consultants 
www.k3consultants.com 
info@k3consultants.com 

+91-9100-099-440 
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OFFER LETTER 

 

10th , February 2020 

Ms. Rutha Catherine 

MBA 

St. Ann’s College for Women 

Mehidipatnam 

Hyderabad, Telangana. 

 

Subject: Letter of Employment Offer for the position of HR (Level-4) 

 

Dear Ms. Catherine, 

 

Congratulations!  Subsequent to the discussion we had with you, we are pleased to offer you an 

appointment in our organization.  Please find the details below. 

 

Position : HR 

Grade : L4 (Level 4 - Fresher) 

Package : 2.2 lacs per annum 

Notice Period :  In case of resignation / termination of services, either party will be required 

to give a two month notice in writing 

Place of Work : Your initial place is Tirupati.  However, your services are transferrable and 

you may be assigned to any location in India or abroad where the company 

or any one of its associates conducts business. 

 

If you choose to accept this job offer and comply with the terms and existing policies which are modified 

from time to time, we request you to confirm your acceptance by signing a copy of this letter and sending 

it across to us within 15 days, failing which this offer of employment is liable to be invalid. 

 

Note: Please find the details of the terms & conditions of this offer attached. The details of which are 

strictly confidential and should not be shared with anyone. 

 

We congratulate you on your appointment and wish you a long and successful career with K3 Consultants. 

 

Sincerely, 

 

K. Karthikeya Kumar  

(Managing Partner & Director, HR) 

  

http://www.k3consultants.com/
mailto:info@k3consultants.com
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Terms and Conditions 

 

1. Working Hours 

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend 
office and work during the hours assigned to you by your leaders. You will be required to work 5 
days a week and your weekly off would be on Saturday and Sunday. Absolute time management is 

needed. 

2. Confidentiality 

You will be required to execute a confidentiality agreement at the time of joining, regarding your 
employment and the business matters of the organization. 

3. Authenticity 

Please note that this offer is subject to the authenticity of the information and documentation 
provided by you. In the event the information provided is proved to be false / untrue, the 
organization reserves the right to immediately terminate your services. 

4. Agreement 

The company thought does not take any agreement, but in case if the employees needs to leave the 
organization, then they should report 2 months prior to the company. A minimum of 6 months is 
mandatory to work. 

5. Permanent Account Number (PAN) 

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In 
the absence of PAN, TDS would be deducted as per the applicable slab rate of Income Tax. 

6. Leave 

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also 
entitled to avail the Public Holidays as per the organization policy. Leave should be taken, as 
mutually agreed between you and the Reporting Manager. 12 Casual leaves and 4 paid leaves in a 
year. Unapproved leaves might lead to termination after couple of warnings.  

7. Background Checks / Advanced Background Checks 

Background checks (Address, Criminal, Education, Employment, Reference checks or any other 
check as required by the organization from time to time) are conducted for all associates. 

Additionally, Advanced Background Checks (Address, Criminal, Education & Employment from 
the time the associate turned 18 till present) may be conducted for associates depending on the 

organization policy / business need. If the information provided by you is misrepresented, the 

organization would take appropriate action leading up to termination of employment. 

Please note that this offer is subject to the authenticity of the information and documentation 
provided by you. In the event the information provided is proved to be false / untrue, the organization 
reserves the right to immediately terminate your services. 

 

http://www.k3consultants.com/
mailto:info@k3consultants.com


 

 

9 June 2021 

 

 

Neha Begum 

Natraj nagar ,Karwan . 

Hyderabad  500006 

India 

 

Private & Confidential 

 

Dear Neha, 

 

Congratulations, and welcome to Dell! 

 

We are pleased to extend our offer of employment to Neha Begum (employee hereafter 

“you/your”) with Dell International Services India Pvt Ltd (7450) ("the Company") conditional 

on the successful completion of the Company's Background Checks, and subject to the 

attainment of work permit, employment pass or employment visas, as may be applicable. 

 

Your title will be Account Manager 1, Inside Sales at career level Inside Sales Individual 

Contributor IS2, reporting to Sravan P (890532), Manager 2, Inside Sales Management. Your 

start date is 5 July 2021. 

 

You will be based at our offices in Hyderabad, India. 

 



 

 

You are requested to submit all Background Check documents within four (4) days of offer letter 

acceptance. Any delay in providing the same may lead to extension of your date of joining which 

will be intimated to you through e-mail. Timely submission of Background Check documents is 

hence emphasized.  

 

Core Business Hours 

Your working hours shall be the number of hours as the Company may from time to time deem 

appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a 

lunch break). Please take note that certain functions such as Sales,Technical Support, 

Manufacturing, Information Services require staggered/shift hours. 

 

Place of Work 

Your usual place of work will be at Hyderabad, India.  However, the company reserves the right 

at its discretion, and by this contract you hereby agree, to change your place to work , either on a 

temporary or permanent basis, to any other place where it now conducts or at some future date, 

may conduct its business or part of its business.  Except at the discretion of the Company you 

will not be compensated or reimbursed for the costs involved in such relocation.  You may be 

required to work at or from any office, branch or location of the Company or any client of the 

Company, as the need arises, which you agree to do so.  In the event of you working in the 

premises of any other Company you shall comply with all Regulations and Codes of Conduct 

and legislative restrictions and requirements applicable in the workplace of any Company that 

you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct shall 

be deemed a serious breach of discipline and may result in dismissal.  

 

Compensation 

We are pleased to offer you a compensation package consisting of the following element(s):  

Base Salary, of INR 467,973.43 per annum. 

Base salary is comprised of Basic and Basket of allowances. Basic is INR 187,189.37. Basket of 

allowances is 280,784.06. 

 



 

 

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible 

for all the allowances or a combination of them, depending on other factors including your job 

grade. Please contact HR Staffing for further details regarding the components you are eligible 

for and the limits there under that are applicable to you. 

 

Retirals 

Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual. 

 

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity 

Act 

 

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose 

of PF computation and contribution, the sum total of basic salary and undeclared portion of the 

basket of allowances (BOA) will be considered up to the extent of INR 15,000 per month. 

Illustration: If your monthly basic salary in the salary table above is INR 6000 and your 

undeclared BOA is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and 

Employee contribution to PF will be 960. 

 

***** PF contribution for International workers : If you are an International Worker as defined 

in  EPF Act 1952,  holding a passport other than “Indian passport” or you are an OCI(Overseas 

Citizen of India) card holder,  then for the purpose of PF contribution, the sum total of your basic 

salary and undeclared portion of the basket of allowances (BOA) will be considered and PF 

contributions made accordingly.  Illustration: If your monthly basic salary is INR 20,000 and 

your undeclared BOA is INR 40,000, then PF = 12% of 60,000 which amounts to INR 7200. 

Both Employer and Employee contribution to PF will be INR 7200 each . 

 

You will be entitled to all employee benefits including benefits through Employee Welfare Fund 

which is a contributory fund in which you will be a member of. There will be a standard 

deduction of Rs 200/- per month or such other amounts as decided from time to time towards 

contribution to the Employee Welfare Fund. 

 



 

 

Total On-Target Remuneration will be INR668,533.47 plus Retirals per annum. 

 

Your salary will be paid monthly via Electronic Funds Transfer to the bank account nominated 

by you. We will advise you of the relevant date of payment. 

 

Variable Compensation 

The variable compensation will be detailed in the Goal Achievement Form (GAF) upon  

commencement. The split between base and variable or bonus may be amended from time to  

time, in accordance with company practice and policy. As a sales employee, your compensation 

is on a split. 

 

You may be eligible for a period of guaranteed prorated Target Incentive in accordance with the 

Company’s Global Sales Compensation Policy. 

 

Total Cost to Company  will be INR699,999 per annum. 

 

Benefits 

The Company offers a variety of benefits to assist you and your family. You will enjoy all 

benefits in accordance with the Company's prevailing policy and practice. A summary of these 

benefits will be made available for your access after onboarding. The Company reserves the 

right, at its absolute discretion, to vary or amend the terms of any benefit or existing benefit 

policy offered in accordance with applicable local law. 

 

Mileage reimbursement 

Employees who are required to use their personal automobiles for business purposes will be 

reimbursed for mileage in accordance with applicable law and the Company’s policy, as it may 

be amended from time to time. 



 

 

 

Probation 

Your first 6 months of service will be of a probationary nature. The Company may waive 

or reduce the probation period at its discretion. You are deemed to have successfully completed 

your probationary period after 6 months unless otherwise informed in writing by the 

Company.  For a person whose immediate previous employment is with any of the Dell group of 

companies, this clause shall not be applicable.   

 

Notice Period and Termination 

 

During the probationary period, your employment may be terminated by either party at any time 

by giving to the other party written notice of not less than 30 days or salary in lieu thereof at the 

sole discretion of the Company. 

 

Upon satisfactory completion of probation, your employment may be terminated by either party 

at any time by giving to the other party 60 days or 2 month's written notice prior to the 

termination date or salary in lieu at the sole discretion of the Company. 

 

Notwithstanding the above, the Company reserves the right at all times to terminate your 

employment (including employment during your probationary period) forthwith without notice 

or payment in lieu of notice if you are involved in gross negligence, misrepresentation, serious 

misconduct, a breach of any Dell policy including but not limited to the Code of Conduct; or 

commit any act of fraud or dishonesty or any criminal offense. In such an event, without 

prejudice to the Company's rights at law and/or under other provisions of this letter, the 

Company shall pay only salary earned by you up to the date of termination.  

 

In the event of termination of services, you agree and authorize the Company to offset payment 

of any pro-rated allowance advances, and any other sums due to the Company to the extent 

permitted by law, against salary due and to withhold amounts that may be required by the 

relevant authorities. You will also be required to promptly deliver to Dell all originals and copies 

of materials, documents and property of Dell which are in your possession or control. 



 

 

 

Restraint: 

In addition, for a period of one year after termination of employment with the Company, you 

shall not approach or communicate with any customers of the Company, nor solicit or endeavor 

to take away from the Company, the business or any customers or clients of the Company. You 

further agree not to, for a period of [one year] after termination of employment with the 

Company, approach any employee of the Company or communicate with any employee of the 

Company with the effect of enticing, or attempting to entice any employee away from the 

Company. 

 

Code of Conduct 

The company’s Code of Conduct sets out the standards of business conduct to which all 

employees are expected to adhere.  We take our Code of Conduct very seriously in order to 

maintain the highest possible standard of ethics.  Failure to adhere to the Code of Conduct is a 

disciplinary offence and may result in dismissal. A copy of the Code of Conduct shall be given to 

you in your Employee Orientation Program on joining.  If you require a copy of any of the 

company’s Code of Conduct before signing this employment contract please contact your 

Recruiter (i.e. signatory on this employment contract).  

 

You should comply with the legal requirements of each country in which the Company conducts 

business and shall employ the highest ethical standards in your dealings. Use of any company 

assets for unlawful purposes is strictly prohibited. 

 

In the event of you working in the premises of any other Company, you shall comply with all 

Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 

workplace of any Company that you may be assigned to.  Any breach of such legislation, 

Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result 

in dismissal. 

 

Data Protection  

Dell International Services India Pvt Ltd (7450) will obtain, hold and use personal data relating 

to you in the context of your employment, including, but not limited, your name, number, cost 

centre, address, emergency contact details (e.g. home telephone number), educational 



 

 

details/history/qualifications and employment history, proof of right to work, any director or 

officer posts held, outcomes of any pre-employment screening, salary information including 

details on commissions bonuses and profit share, pension, stock option rights and details related 

thereto as well as additional benefit details, job description, job level, job grade, performance 

plans and performance rating details including sales and margin targets and achievements, 

Individual Work history. 

 

The purposes of such processing are to administer and manage the employment relationship we 

have with you, and may include disaster recovery data duplication, administering and 

maintaining personnel records (includes sickness and other absence records), assessing fitness 

for work, paying and reviewing salary, bonus, profit share and other benefits (if any), providing 

and administering benefits such as pension, stock purchase and stock option programmes, life, 

health and medical insurance, analysing sales and sales related activity, career and succession 

planning, performance appraisals and reviews, employee development and training, resources 

and skills allocation, regulatory and legal compliance, carrying out activities related to 

compliance with the company's policies and procedures, providing references and information to 

future employers, governmental and regulatory agencies (includes tax, social security authorities) 

in a take-over or merger, providing information to a future purchaser or potential purchaser of 

Dell International Services India Pvt Ltd (7450) or any part of Dell International Services India 

Pvt Ltd (7450)’s business or a potential or future service provider as part of due diligence. You 

hereby consent to such data processing by Dell International Services India Pvt Ltd (7450), any 

other Dell International Services India Pvt Ltd (7450). company or any third party charged with 

providing services, information or benefits related to the employment and you further consent to 

transfer of data to a Dell International Services India Pvt Ltd (7450) company or third party even 

if such company or third party is situated outside India in a country which does not offer a level 

of data protection compared to the level applied in India. Dell International Services India Pvt 

Ltd (7450) will put in place adequate safeguards with such third parties to ensure an adequate 

level of data protection. 

 

Confidentiality Obligation 

You will not use, publish, misappropriate or disclose any "Confidential or Proprietary 

Information", during or after your employment, except as required in the performance of your 

assignment for the Company or as authorized in writing by the Company. Such Information shall 

include what you learn or originate during your employment which is not available or readily 

ascertainable from public sources, and includes such information disclosed by others in 

confidence to the Company. If in doubt, you will promptly consult your supervisor. Confidential 

and Proprietary Information includes, but is not necessarily limited to, the information described 

in sub-paragraphs below. 

 



 

 

a) Computer products, Company processes and device strategies planned or under development, 

including device specifications, system architecture, logic designs, circuit implementations and 

plans for unannounced and announced products; 

 

b) Software products in use, planned or under development, including operating systems 

adaptations or enhancements, language compilers, interpreters and translators, system design and 

evaluation tools, and application programs; 

 

c) Information relating to Company employees; actual and anticipated relationships between the 

Company and other companies; sales levels, profit levels, pricing and other unpublished financial 

data; and budget, staffing, compensation, equipment and related plans; 

 

d) Information relating to the Company's customer and vendor relationships. This includes 

performance requirements, development and delivery schedules, device and product pricing and 

quantities, and other information communicated to the Company by customers or vendors. 

 

You will not use in your work or disclose to the Company any confidential or proprietary 

information of a third party unless the Company first receives written authorization from the 

third party allowing the use or disclosure of such information and unless the Company agrees in 

writing to receive such information on terms acceptable to the Company. You will abide by the 

restrictions imposed on the disclosure and use of such third party information. 

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential 

and Proprietary Information and Intellectual property may cause significant harm to the 

Company and that remedies at law may be inadequate to protect against a breach of such 

provisions. Accordingly, you agree that the Company shall be entitled, in addition to any other 

relief available to it, to the granting of injunctive relief without proof of actual damages or the 

requirement to establish the inadequacy of any of the other remedies available to it. You agree 

not to assert any defense in proceedings regarding the granting of any injunction or specific 

performance based on the availability to the Company of any other remedy. 

For a period of one (1) year after leaving the Company's employment, you will give written 

notice to the new employer of your obligations regarding Intellectual Property, Confidential and 

Proprietary Information. 

For a period of one (1) year after termination of this Contract for whatever cause, you shall not 



 

 

solicit or endeavor to take away from the Company the business of any customers or clients of 

the Company. 

Intellectual Property and Copyright 

While you are an employee of the Company, you will promptly disclose to the Company, all 

Intellectual Property developed by you, solely or jointly with others, in the course of your 

employment. Intellectual Property includes each discovery, idea, improvement, or invention you 

create, conceive, develop or discover, alone or with others, which relates to the Company's 

business or results from the use of the Company's equipment, supplies, facilities, or information. 

All Intellectual Property, in whatever form, is the Company's property. You will assign to and 

agree to assign to the Company and its nominees, without additional compensation, all of your 

worldwide and perpetual rights in Intellectual Property. You will assist the Company in all ways, 

including giving evidence and executing any documents deemed helpful or necessary by the 

Company to establish, perfect, and register worldwide, at the Company's expense, such rights in 

Intellectual Property. You will not do anything in conflict with the Company's rights in 

Intellectual Property and will cooperate fully to protect Intellectual Property against 

misappropriation or infringement by third parties. If you come across any cases of infringement 

of the rights of the Company in its Intellectual Property, you will promptly notify the Company 

of such infringement and assist the Company in all ways to protect its Intellectual Property. 

 

You hereby agree that the Company will be the copyright owner in all works of every kind and 

description created or developed by you, solely or jointly with others, in connection with any 

employment with the Company. If requested to, and at no further expense to the Company, you 

will execute in writing any acknowledgments or assignments of copyright ownership of such 

Copyrightable Works as may be appropriate for preservation of the worldwide and perpetual 

ownership in the Company and its nominees of such copyrights. 

 

You further agree that the Company may use your name, voice, picture or likeness in the 

Company's advertising, training advertisement and other materials without payment or separate 

compensation to you both during and following your employment with the Company. 

 

On the date your employment with the Company ends, you will promptly deliver to a designated 

representative of the Company all originals and copies of all materials, documents and property 

of the Company which are in your possession or control. You will also cooperate in conducting 

exit interviews with a designated representative of the Company. The purpose of the exit 

interviews will be to review confidential and proprietary information known or possessed by you 

and to confirm the Company's rights regarding non-solicitation, the protection of the confidential 

and proprietary information and the disclosure to the Company and its ownership of intellectual 

property. 

 



 

 

Export Compliance 

You will not export or otherwise transfer out of India or release to any person, Controlled 

Technology or Software, during or after employment with the Company, except as authorized in 

writing by the Company. Controlled Technology or Software is technology or software 

controlled under the U.S. Export Administration Regulations and includes, but is not limited to: 

• Confidential and Proprietary Information of the type described in paragraph 4(a) above, 

to the extent that such information is not otherwise publicly available; 

• Technical information of Dell International Services India Pvt Ltd (7450), its affiliates, 

its customers or other third parties that is in use, planned, or under development, such as 

but not limited to: manufacturing and/or research processes or strategies (including 

design rules, device characteristics, process flow, manufacturing capabilities and yields); 

computer product, process and/or devices (including device specification, system 

architectures, logic designs, circuit implementations); software product (including 

operating system adaptations or enhancements, language compliers, interpreters, 

translators, design and evaluation tools, and application programs); and any other 

databases, methods, know-how, formulae, compositions, technological data, 

technological prototypes, processes, discoveries, machines, inventions, and similar items; 

• Information relating to future plans of Dell International Services India Pvt Ltd (7450), 

its affiliates, its customers and other third parties, such as but not limited to: marketing 

strategies; new product research pending projects and proposals; proprietary production 

processes; research and development strategies; and similar items. 

• Release includes disclosure to any person, oral exchange, and application to situations 

abroad of personal knowledge or technical experience. If you have any doubts regarding 

whether particular information is Controlled Technology or Software, please consult your 

manager, Dell International Services India Pvt Ltd (7450)’s Legal Department, or Dell 

International Services India Pvt Ltd (7450)’s Export Compliance Organization. 

 

Training: The Company may also send you abroad for the purpose of specific skills training 

relevant to your employment with the Company. If your employment with the Company ends for 

any reason within the first twelve (12) months of you being sent abroad for specific skills 

training, you will repay to the Company, all of the costs paid to you or incurred on your behalf 

for this training. 

 

The company reserves the right to review the skills required to perform the job, and may 

introduce new trainings and certifications needed to impart the new skills and ways to measure 

the same. You shall undergo such trainings and certifications when needed and continue to 

successfully upgrade your skills and capabilities needed to perform the job effectively at 

expected levels. 



 

 

  

Recovery of dues: In the event of any financial recovery to be made from you, the Company 

shall also be entitled to offset payment of any prorated allowance advances against salary due 

and to withhold amounts that may be required by relevant authorities. These repayment 

obligations cannot be waived except by a written communication by the Company. 

 

Secondary employment and outside business ventures: While in the employment of the 

Company, you shall not undertake employment with any other Company on a temporary or part-

time basis or offer your services with or without pay to any person, legal entity or public 

authority or to be occupied in your own business without the prior written consent of the 

Company. 

 

Correctness of Information: This appointment is based on the information supplied by you in 

your application for employment. This appointment will be treated as "null and void" if any 

material error, in the management opinion, is discovered and/or due to non-disclosure of relevant 

information about you, to the company. 

 

Service rules: For all other matters, not specified herein, you shall be governed by the 

company's policies, conditions of service, service rules and amendments made and 

communicated from time to time. 

 

Retirement 

You shall retire on the attainment of sixty two (62) years unless specifically communicated by 

the company in writing to continue in service beyond this age. 

 

Regards, 

 

Savneet Shergill 



 

 

Talent Acquisition Senior Director 

 

 

Confirmation of Acceptance  

 

 

 I, Neha Begum, confirm that I have read, understood and accept the terms and conditions of 

employment with Dell. I authorize the Company to make deductions from my wages pursuant to 

clause “remuneration” of this agreement. 

 

I confirm that I will commence employment with Dell on 5 July 2021. 

 

 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}} 

 

 

Neha Begum 

 

 

 

_______________________________________               _______________________________

_____ 

Neha Begum                                      Date 



 

 

 

We have partnered with a vendor to enable you to review and accept employment related 

documents electronically in an efficient, secure and protected manner. The documents are 

encrypted.  Your electronic signature cannot be changed once signed. You will be able to print 

out full copies of your signed documentation for your records. Within each document, the system 

will guide you to all relevant sections which need to be completed and signed.  

 

By signing electronically, you acknowledge and agree that an electronic signature by you will 

have the same force and effect as your original handwritten signature. 

 

Electronic is our preferred, and most efficient, method for managing the documentation. 

However, if you prefer, you can print and sign all of the documents, and scan and email the 

originals to Sushil Bharadwaj / Sushil.Bharadwaj@dell.com.  If you need to return the 

documentation in a different manner, please let your recruiter know. 

 

**This offer of employment is subject to the submission of your awaited Marks Cards & 

Provisional / Convocation Certificate. In the event, the Marks Cards & Provisional / 

Convocation Certificate are not submitted within the first 90 days of joining the company or 

you fail to clear the exams, the offer letter shall  stand  withdrawn and  cancelled  with 

immediate effect. 

 

I agree that the repayment amount for any of the categories 

as detailed above will become fully due and payable upon 

my termination of employment. I hereby authorize Dell 

International Services India Pvt Ltd (7450), to the full extent 

allowed by law, to deduct the repayment amount for any of 

the categories as detailed above from any monies owed to me 

by Dell International Services India Pvt Ltd (7450), 

including, but not limited to: wages, final paycheck, 

reimbursement for expenses, payment for unused benefits, 

refunds of contributions to benefit plans or programs, 



 

 

and/or any other sums payable to me by Dell International 

Services India Pvt Ltd (7450). 

 

The amount I must repay (referred to as the "Repayment Amount") will be determined using the 

following formula: 

 

Total Sign−On Bonus (Or Relocation) x [(12 − Full or Partial Months of Service) ÷ 12] 

For example, if Dell International Services India Pvt Ltd (7450) pays me a sign−on bonus of Rs. 

10,000, and I quit my employment after being employed for six months, the amount I must repay 

to Dell International Services India Pvt Ltd (7450) is Rs. 5,000 computed as follows: Rs 10, 000 

x [(12−6) ÷ 12]. 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}} 

 

Neha Begum 
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August 30, 2021                             HR/BP/0821/650674

Ms. Neha Verma
21-4-947 charmahal petlabruz,,
Bahadurpura,
Hyderabad-500064

Letter of Appointment
Dear Neha,

1.0 Appointment:      We       are      pleased     to     offer        you      an      Appointment     in     our     company   as 
“Trainee Process Consultant” The details of your entitlements and   your salary are as per Annexure–II. 

2.0 Date of Appointment: Your effective date of Appointment will be on or before August 30, 2021. Any change in the date
of joining will be communicated to you at the aforementioned contact   details and such change will be at our sole
discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be  Hyderabad and you will report to the
respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty–
  4.1 Proof of age;
  4.2 Certificates supplementing your SSLC (10th Standard) and highest educational / professional 

Qualification attainments;
  4.3 Appointment & Relieving letter of your previous employer, as applicable;
  4.4 8 (eight) passport sized photographs;
  4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
  4.6 Photocopy of Passport, if available.
  4.7 Photocopy of your Aadhaar Card with number
  4.8 PF No. / UAN (Universal Account Number) of previous employment.
  4.9 ESIC Number of previous employment.
  4.10      Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached here with as
Annexure – I.  The said terms shall (and as maybe modified from time to time) be applicable to you.    

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

   
Aatreyi  Sengupta
Senior Manager - Human Resources
Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and

accept the terms & conditions contained herein

Signature: ________________________
Name: ________________________
Date: ________________________

Encl: Annexure – I & II                  
Annexure- I Terms and Conditions of your appointment:

http://www.teamhgs.com


1.1 Remuneration Details: The details of your entitlements and your salary are as per
Annexure – II. Besides salary, you will be entitled to other benefits and privileges as
per company’s policy, which the company may from time to time introduce.

1.1.1 You will also be entitled to contributory provident fund and gratuity as per the rules
and regulations of the company, subject to statutory provisions.

1.1.2 Deductions as applicable under law, namely tax deduction at source, fringe benefit tax
etc, shall be made on the salary month on month.

1.1.3 Employees are required to submit their tax planning and investment plans for a given
financial year to the company at the notified time and shall when called for submit
proof of the investments in the form and manner acceptable to the Income Tax
authorities. In the absence of the same, the company reserves its right to make the
deductions in the available time frame in the on-going year.

1.1.4 You will be governed at all times by the policies, procedures and guidelines of the
company related to salary, allowances, benefits and perquisites which are specified
in this letter of appointment. Further, the Management may modify or change such
allowances, benefits and perquisites from time to time, in accordance with its
policies.

1.1.5 Also, you are required to keep your salary information confidential at all times and
not to disclose to anybody in the company or to outside agency.

2.0 The other terms and conditions of your appointment are as follows:
2.1 Training: You will be initially, on training for a period of twelve months from the

date of your appointment. Please note that the following special terms and conditions
of service are applicable to you, only during the period of training.

2.1.1 Your continuation in the service of the company is subject to your satisfactory
performance during the period of training and that the company reserves its rights
to terminate your services in the event that your performance is found
un-satisfactory

2.1.2 You shall be entitled for a cumulative annual / earned leaves of 30 days, as per the
HGS employee leave policy. However during the first 6 months of service, you are
not encouraged to avail leave even though the earned / annual leave shall accrue to
your account as per the Employee leave policy from time to time.

2.1.3 You will deemed to be confirmed on completion of 12 months of satisfactory
completion of your training unless otherwise communicated to you by the company
in writing. During the period of training your services may be terminated at the
discretion of the management, with or without assigning any reason, with a week’s
notice or one week’s basic salary in lieu of notice. During this period, you may also
resign your appointment with one month’s notice or payment of one month’s basic
salary in lieu of notice, at the discretion of the company.
Proviso: Provided, however, that the above requirement may be altered / modified
in such manner as may be necessary for the company to discharge it’s existing and
forthcoming obligations.

2.1.4 Please note that in the event of your not joining the Company on or before the date
mentioned in this letter of appointment, this letter of appointment shall automatically
stand revoked

2.2 Work Week: The standard work week is Monday to Friday / Saturday. You will
be given day off(s) in a week as per the policy of the company. However, the actual
day off(s) may vary from week to week in view of the nature of business of the
company and the exigencies of work.

2.3 Regular Appointment: On satisfactory completion of your probation you will be
considered for regular employment in the Company. On being confirmed, the notice
period for termination of service on either side will be 2 month, however your
continuation in the service of the company is still subject to your satisfactory
performance during the period of employment. Your services may be terminated at
the discretion of the management, with or without assigning any reason, with 2
month’s notice or 2 month’s basic salary in lieu of notice. Similarly, during this
period you may also resign your appointment with 2 month’s notice or payment of 2
month’s basic salary in lieu of notice, at the discretion of the company.
Provision: Provided, however, that the above requirement for notice may be altered
/ modified in such manner as may be necessary for the company to discharge it’s
existing and forthcoming obligations.

2.4 Confidentiality: You shall not, as per the terms of the non-disclosure agreement
(NDA) signed by you and the terms herein, during employment or after cessation of
employment, divulge, disclose or impart to any person/organization by word or
otherwise particulars or details of systems, procedures, technical know-how, trade
secret, administrative, financial or organizational matters pertaining to the company,
which you may become aware of by virtue of your employment in the company. You
shall maintain confidentiality at all times during the currency of this letter of
appointment and otherwise all information in accordance with the company’s
confidentiality policy and sign such agreements that the company may require for
the adequate protection of all its information. 

2.5 Intellectual Property: The rights to any invention, discovery or creation of
any system or method related to the company’s operation and arising out of
any work done in the course of your employment shall automatically vest
with the company. In this connection wherever required, the company may
obtain patent rights in its name (or jointly with others) based on the fact of
your invention, discovery or other creative effort. The company may require
you to sign invention assignment and such other agreements as may be
necessary for the company to obtain patents and/or register its intellectual
property rights. You will not, in any event be entitled to any compensation
apart from as aforesaid for such acts. Notwithstanding anything contained
herein and any rewards/compensation/performance bonus or other
acknowledgment of whichever kind, shall be deemed to confer on you, any
rights towards that invention, discovery, process improvement, or other
intellectual property right in system or method.

2.6 Software & Legal Compliance: The Company shall be the sole owner of any
software developed by you during your employment with the Organization,
having rights to sell, license, and control duplication, distribution and
preparation of deliveries of the software. You shall not claim any income nor
benefit from any such development at any point of time. You shall also sign a
document to this effect if required by the company. Any duplication of
licensed software is not allowed except for backup or archival purpose. You
shall ensure that the Company complies with all statutory and/ or legal
requirements with regard to the area of your responsibility. 

2.7                 Statutory Compliance: You shall strictly adhere to the applicable laws      
                       and regulations in India and other country (ies) including without limitation

work permits, immigration requirements, etc
2.8 Company Property: You shall take reasonable care in maintaining and

protecting the assets, properties, facilities, software and hardware, if and
when provided by the company, for your use. On demand, you shall take steps
to return such assets, properties etc., back to the company in the same
condition as given, subject to normal wear and tear, on cessation of
employment or any other time, as may be required by the Company. Failing
this, the company shall be entitled to recover such costs/ compensation as it
may deem fit, keeping in view the cost of such assets, properties etc.

2.9 Job Assignment: You may during the course of your employment be given
any assignment either arising out of the company’s business or that the
management in its subjective judgment deems fit with reference to your skill
sets, background, qualification or experience. Refusal to carry out such
assignments as are allotted to you solely on, amongst others, grounds that it
has not been part of your usual duties during your employment shall be
deemed serious misconduct and grounds for immediate termination of
employment. You will also not be entitled to any additional compensation for
carrying out any such assignments/job.

2.10 Transfer:
2.10.1 The company may in its business interest transfer you to any of its offices in

India or overseas or to any subsidiary or associate company, whether now
existing or still to be formed, on such terms and conditions as are applicable
to such transfer and as per the company’s policies.

2.10.2 Although the company will endeavour to ensure that such transfers do not
cause any disruption to your status, however the company does not
guarantee the continuation of any facility or perquisite in new situation.

2.10.3 In the event that you are deputed to perform work on / at client sites, you
hereby agree and undertake as follows: - 

2.10.3.1 that you shall follow and be governed by the rules and regulations applicable.
2.10.3.2 That you shall honour and abide by the requirements under the work permits

/ approvals / consents and all related rules pertaining to your deputation,
including amongst others requirements under the applicable VISA / Travel
Program.

2.10.3.3 That you shall indemnify and hold harmless, the company, from all liabilities
arising out of any act / omission attributable to your negligence or otherwise,
whether arising in the course of employment or otherwise.

2.10.4 In all such cases of transfer you shall be governed by the company’s transfer
policy and procedure.

3.0 Other terms and conditions:

3.1 Working Hours – The business hours of the office are 9:30 A.M till 6:30 P.M
and the company is operational on a 24/7/365 basis. You are expected to
report to work promptly at the scheduled time each day as per shift that you
are assigned to as required. This is for ensuring smooth conduct of work as
per the company’s policy.

3.2 Double Employment Prohibited:
3.2.1 You will devote full time and attention to the work of the company and will

not, during the tenure of your service, take any employment / assignment,
direct/indirect business or work, honorary or remuneratory except with the
prior permission of the management, in writing, in each case.



3.2.2 You will not seek membership of any local/public body without obtaining prior
permission of the management, in writing, in each case.

3.3 Contact Details: You will keep us informed of any change in your residential
address, civil or marital status and other such matters.

3.4 Statutory Deductions: Taxes and other deductions such as Income Tax,
Professional Tax and any other statutory payments would be to your account,
including but not limited to those based on the information on tax planning and
investment plans for a given financial year provided by you to the Company
provided that you have, when called for by the Company, submitted proof of the
investments in the form and manner acceptable to the Income Tax authorities. In the
absence of the same, the company reserves it’s right to make the deductions in the
available time frame in the on-going year.

3.5 Company Regulations: You will be governed by the policies and the procedures, in
force, from time to time. You will also observe general decorum and discipline and
shall be subject to the same policies and procedures as applicable to the regular
employees of the company.

3.6 Verification:
3.6.1 Verification: Your appointment is subject to satisfactory verification of your

character, antecedents and testimonials. This appointment is based on the details
provided by you to the company.

3.7 Declarations & Representations: You are required to furnish, on your behalf and
if married, on behalf of your spouse, full details of any external directorships held
and any personal business interests including but not limited to partnerships,
shareholdings and trusteeships; involvement in any other business ventures
involving unlimited liability; personal liabilities in connection with business
activities; and involvement in other positions external to the Company of those
external Interests, including but not limited to involvement in political and
non-political associations. You also represent and warrant that the investment and
tax returns and proof of the same shall be genuine and that in the event that any of
the same is found to be falsified or in any manner incorrect or unacceptable, that you
agree to abide by any action that the Company may, in its discretion, initiate and as
allowed under law and you shall indemnify and hold the Company harmless from
such act/omission attributable to you.

3.8 Annulment of Employment: Please note that this letter of appointment shall stand
revoked automatically (whether you have accepted it or not) and if you have already
commenced employment with the Company and your employment will automatically
terminate without giving rise to any claim for compensation or damages in your
favor, but without prejudice to the Company’s rights and remedies against you, in
the following event/s:

3.8.1 if during the pre-employment or the post-employment background checks, the
checking agency gives a negative report; or

3.8.2 in the event of unsatisfactory result of any of the Section 3.7 events;
3.8.3 in the event you are charged and/or arrested on allegations of having committed any

offence, criminal, economic or otherwise;
3.9 Termination for Breach: In the event of a breach of any of the terms of the

appointment letter and more specifically in terms of breach of any confidentiality
obligations, the Company shall initiate disciplinary and such other action against
you as it may deem fit and allowed under law, including but not limited to
suspension and / or immediate termination from employment.

4.0 Savings: Notwithstanding anything contained herein, the company hereby reserves
it’s right in the following manner: - 

4.1 to proceed against you in such forum as it may deem fit in the event that you commit
any material breach of this letter of appointment.

4.2 To waive off the requirements stated in the para 2.3 and 2.1.4, more specifically as
provided in the proviso’s therein.

5.0 Validity of Appointment Letter: This contract is valid, subject to (a) satisfactory
verification as enumerated in para 3.6 above, (b) your acceptance of the offer within
the time limit stipulated and your joining duties.

6.0 Governing Law & Jurisdiction: The terms and conditions of this letter of
appointment/ employment contract shall be governed by the laws of India and
disputes arising herein shall be subject to the jurisdiction of the courts at Bangalore
or at your place of posting as on the date the cause of action of the said dispute is
said to have arisen.

7.0 Non-Solicitation: - You hereby agree not to solicit or cause to be solicited, either
during the currency of this letter of appointment and beyond (i.e. cessation of your
employment with the Company, either voluntary or involuntary, any employee in the
employment company, or directly or indirectly, individually or on behalf of any
other person, firm, corporation or entity, (a) interfere with the Company’s
continuing relationships with its existing employees,(b) attempt to induce such
other

                       employees to leave their employment with the Company, (c) interfere with
Company’s continuing relationships with Company’s suppliers or customers,
(d) sell, attempt to sell or solicit the sale of products or services competitive
with those of the Company to Comp any’s customers, or (e) take any action to
discourage or divert any supplier or customer from doing business with the
Company

8.0 Non-Compete: - The Employee hereby understands and agrees that some
restrictions on its activities during and post the Employee’s employment is
necessary to protect the goodwill and other legitimate interests of the
Company. The Employee agrees to, during his employment with the Company,
to perform for the Company such duties as it may designate from time to time
and will devote his full time and best efforts to the business of the Company
and

8.1 Whilst in employment, the Employee agrees not to undertake any planning for
any outside business that may be directly or indirectly competitive with the
Company and during employment with the Company;

8.2 For a period of one year after your cessation of employment with the
Company the Employee undertakes not to compete, directly or indirectly,
with the Company, whether as an employee, a consultant, agent, partner,
owner, investor or otherwise.

8.3 The Employee also hereby undertakes, not to engage, in any manner in any
activity that is or maybe at any point in time & in any manner competitive
with the businesses of the Company

8.4 The Employee shall not, during his/her employment with the Company and for
a period of twelve months thereafter, without the prior written approval of
the Managing Director of the Company, engage in any other professional
employment or consulting, or directly or indirectly participate in or assist
any business with any current client or customer of the Company.

8.5 The Employee shall not, during his/her employment with the Company, engage
in any gainful employment with any other Company.

9.0 Representation. The Employee represents and warrants that s/he is not
subject to any court order, agreement, arrangement or undertaking, including
but not limited to non-compete and non-solicit obligations or any other
disability which may in any manner restrict the Employee either from
accepting the terms and conditions detailed in this letter of appointment or
from performing your functions and providing services under the letter of
appointment.

10.0 Interpretation/Severability. If any term, condition, or provision in this
Letter of appointment is found to be invalid, unlawful or unenforceable to any
extent, the parties shall endeavor in good faith to agree to such amendments
that will preserve, as far as possible, the intentions expressed in this Letter of
appointment. If the parties fail to agree on such an amendment, such invalid
term, condition or provision will be severed from the remaining terms,
conditions and provisions, which will continue to be valid and enforceable to
the fullest extent permitted by law.

11.0 Waiver of Breach. Any waiver of the provisions of this Letter of
appointment or of a party’s rights or remedies under this Letter of
appointment must be in writing to be effective.  Failure, neglect, or delay by a
party to enforce the provisions of this Letter of appointment or its rights or
remedies at any time, will not be construed as a waiver of such party’s rights
under this Letter of appointment and will not in any way affect the validity of
the whole or any part of this Letter of appointment or prejudice such party’s
right to take subsequent action.  No exercise or enforcement by either party
of any right or remedy under this Letter of appointment will preclude the
enforcement by such party of any other right or remedy under this Letter of
appointment or that such party is entitled by law to enforce.

12.0 Survival. All such provisions explicitly stated to survive the termination of
this Letter of appointment and those which by the very nature and verbiage
are intended by Parties to survive shall so survive termination or expiry of
this Letter of appointment.

13.0 Relocation: expenses towards shipment of household goods/ car (as
applicable): You are entitled to avail relocation assistance as per the HGS
Employee Relocation Assistance Policy. In the event of voluntary cessation of
employment with the company within one year from data of joining. You shall
be liable to pay the amount received towards shipment of household goods
and / or car as per the retention clause in the policy.

14.0         Maternity Benefit: All women employees would be entitled for maternity
benefits as per the prevailing Maternity Benefit Act

15.0 Acceptance: If the terms and conditions of appointment enumerated in this
letter of appointment are acceptable to you, please sign the duplicate copy of
this letter of appointment as a token of your acceptance of the appointment
and the terms and conditions thereof and return it to the HR Department.: 



ANNEXURE II - SALARY & ALLOWANCES
Candidate Name Neha Verma
Designation Trainee Process Consultant
Grade PC2                           Location Hyderabad
Components              w.e.f - DOJ Monthly Annual

"A" FIXED
Basic 4,380 52,560
House Rent Allowance 1,752 21,024
Shift Allowance 4,820 57,840
"A" Sub-total – Gross Pay 10,952 1,31,424

"B" RETIRAL BENEFITS
Advance against Statutory Bonus 365 4,380
Provident Fund  – Employer’s Contribution 1,104 13,248
Gratuity 211 2,532
ESIC Contribution  – Employer’s Contribution 368 4,416
"B"Sub-total– Retiral benefits 2,048 24,576
Total Salary Cost (A + B) 13,000 1,56,000

"C" VARIABLE PAY
Performance Incentives (@ 100% of given achievement targets) 1,000 12,000
"C" Sub-total - Variable 1,000 12,000
Total Cost to Company ( A + B + C ) 14,000 1,68,000

"D" INSURANCE / OTHER BENEFITS
Total Cost to Company : (A + B  + C + D) 14,000 1,68,000

Benefit / Scheme Description Value / PA
# Onetime Retention
Bonus

A onetime retention bonus of Rs 6000/- is paid on your confirmation post 6 months of your joining. An
additional amount of Rs 10,000/- on completion of 18 months Rs . 16,000 p.a**

Performance
incentives

Will be paid every month on achieving process defined target goals as defined in table below. The first
three month's performance incentive will be paid on target during the seventh month payroll. Rs. 12,000 p.a**

Subsidized Transport
Service

An indicative transport cost incurred by the employer for commuting between home to office and back
which is a facility to avail and not to be encashed if not availed Rs. 24000.00 p.a**

Group Insurance in Lieu
of EDLI (Under PF Act)

An Insurance benefit in the event of demise of an employee is provided under this  Group Insurance
Scheme during an employees term, to his Nominee/Family: Rs. 6,02,000.00*

Group Personal
Accident You are covered under group personal accident insurance policy of the company for a sum of - Rs. 6,00,000.00**

Group Term Life You are covered under Group Term Life Insurance policy of the company for a sum of - Rs. 1,00,000.00**

ESI Scheme Self and your dependent family members  as declared will be covered under the Employees State
Insurance (ESI) Act. As applicable*p.m

Gratuity is payable on cessation of employment after a minimum of five years continuous employment as per the
norms of the Gratuity Act  or in the event of demise or permanent disability of an employee. As applicable*

Advance against
provisional minimum
statutory bonus

Provided @ 8.33% of your Basic pay (PA) subject to the clause: The advance against statutory bonus will
be calculated on maximum Basic Pay subject to a ceiling of minimum wages of the Land As applicable*

Provident Fund You will be covered under Employees Provident Fund (EPF) Scheme under PF Act. As applicable*p.m

Income Tax Appropriate Income tax would be deducted in the payroll every month. As applicable*p.m

Professional Tax If any as per the applicable rules in your state. As applicable*p.m
Performance Incentive Ratings and Earnings Table:

Process Target achievement Training period >80-<85% >85-<95% >95-<100% >100-<110% >110%
PI Eligibility (%) 0% 50% 75% 100% 110% 125%
PI Eligible amount (Rs. p.a.) 0 6,000 9,000 12,000 13,200 15,000

PI Eligible amount (Rs. p.m.) 0 500 750 1,000 1,100 1,250

* Statutory Schemes are subject to change as per the Law from time to time.
 * * These are voluntary schemes offered by the Employer, which may change, including withdrawal at any time without any notice.

------------------------------------------------------------------                                                                                                                                                              ----------------------------------------------
   Aatreyi  Sengupta
   Senior Manager - Human Resources
   Hinduja Global Solutions Ltd
   ------------------------------------------------------------------                              

                                                 Neha Verma
                                                 Date: 

i As per ESIC, family means all or any of the following relatives of an insured person namely :- a spouse, a minor legitimate or adopted child dependent upon the insured person, a child who is wholly dependent on the earnings of the
insured person and who is (a) receiving education, till he or she attains the age of twenty five years, (b) an unmarried daughter, a child who is infirm by reason or any physical or mental abnormality or injury and is wholly
dependent on the earnings of the insured person, so long as the infirmity continues and dependant parents
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WELCOME TO THE NEWMARK FAMILY!!!  

A Global Leader in Commercial Real Estate 

Newmark Knight Frank is one of the world’s leading commercial real estate advisory firms with 
roots dating back to 1929.  
 

 

                Employees                 Offices                Countries         Annual Revenue        Capital Markets Volume 

      

18,800      Approx 500       58     $3.5B  $170B 
 

#3 Most Powerful Brokerage Firms 2020 - Commercial Property Executive 

#1 Top Sales Firms 2020 & 2019 - Commercial Property Executive 

#3 Top Overall Brokers 1H 2020 – Real Estate Alert 

#2 Top Brokers in Sales of Office Properties 1H 2020 – Real Estate Alert 

#1 Senior Housing Lender 2019 – Freddie Mac Optigo ® 

#4 Multifamily Lender 2019 - Freddie Mac Optigo ® 

 

We have a presence in 6 continents and are headquartered out of New York City: 

125 Park Avenue 

New York, NY 10017 

THANK YOU FOR CHOOSING US!!
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April 12, 2021 
 
Miss. Kajal Singh 
14-9-854, Jinsi Chowraha, 
Jummeraat Bazar, 
Hyderabad – 06. 
 
 
Dear Miss. Kajal Singh, 
   
On behalf of Kramwen Real Estate Services Pvt Ltd., a company incorporated under the laws of India with its registered 
office at WeWork Krishe Emerald, 5th Floor, Hi Tech City, Hyderabad, Rangareddy, Telangana ("Company”), we are 
pleased to appoint you to the Valuation & Advisory business unit. This Agreement sets forth the terms of your 
employment with the Company. This Agreement together with the attached Appendix A, “Compensation”, when signed 
by you and an authorized Company representative, will be a legally binding agreement. This Agreement supersedes all 
prior communication, written or otherwise, with respect to the terms of your employment with the Company.  
 
The purpose of this Agreement and attached Appendix A is to set out the terms of your employment with the Company 
as follows: 
 
CONTRACT OF EMPLOYMENT 
 
This contract of employment ("Agreement”) is made and entered into between the Company, with its place of business 
at Hyderabad and Miss. Kajal Singh, residing at 14-9-854, Jinsi Chowraha, Jummeraat Bazar, Hyderabad – 06 (“you” or 
“your”). The Company and you shall hereinafter collectively be referred to as the “Parties” and individually as “Party”. 
 
1. Commencement of Employment 
 
1.1 Your effective date of employment will be April 14, 2021 (“Effective Date”). 
 
2. Terms and Scope of Employment 
 
2.1 You will be employed in the position of Analyst 1 – Appraisal Support.  

 
2.2 Your principle place of work will be at Hyderabad. The Company may allow you to work from other location at 

their sole discretion. However, when demanded by the Company you must report to Company office at 
Hyderabad or such other location where Company may be conducting business at that location within 60 days.  

 
2.3 You will report to Mr. Inayatullah Shareef or such other designee of the Company as communicated to you in 

writing.  
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2.4 Under the terms of this Agreement and without the need to terminate the employment relationship or to enter 
into a new agreement, the Company may, at its discretion, assign you additional tasks, to modify or remove 
your assigned duties, or to change the place of your employment without additional compensation to you. The 
Company reserves the right to transfer your services to any of its other branches /locations /departments 
/offices /sites/ affiliated companies or divisions of the Company either in India or abroad as it may deem 
necessary solely at the discretion of the Company and for such period of time that the Company deems 
appropriate. Subject to the applicable laws, the Company also reserves the right to transfer your services under 
substantially the same terms and conditions contained herein, to any successor-in–interest by virtue of any 
corporate restructuring, amalgamation, takeover or merger by or of the Company. The Company shall notify 
you of such change in the structure of the Company, as per applicable law. 
 

2.5 You agree that, during the period of employment under this Agreement, you will diligently and loyally devote 
all your professional skills, time, energies and best efforts to the performance of your duties on behalf of the 
Company. 
 

2.6 Your appointment as a permanent employee of the Company shall be subject to confirmation following the 
completion of a satisfactory probationary period of not less than 6 (six) months, or such additional period as the 
Company may consider necessary. The decision of the Company on whether to confirm your employment with 
the Company, extend the period of probation or terminate your employment, shall be final and shall not be 
subject to challenge. 
 

2.7 You agree and consent to the Company undertaking a background check on you either by itself or through third 
party agencies. You agree that this Agreement is contingent upon a satisfactory background check as well as 
verification of your previous employment and salary history. Any false information provided may result in 
immediate termination of this Agreement with no further compensation to you. You agree and provide your 
consent to the Company to undergo a drug test which will be conducted by a registered medical professional, 
in the event the Company has reasonable grounds for suspecting that you are under the influence of illegal drugs 
or alcohol while at work. On receipt of a positive test, the Company shall discuss the results with you and take 
necessary action which may include termination of services. 
 

2.8 You agree and consent to the Company using and storing your personal information or sensitive data, for the 
business of the Company. 
 

2.9 You acknowledge that in view of the Company’s intention to conduct business and service customers all over 

the world, you shall conform to such additional practices as may be required by the Company. Such practices 

may include special requirements prescribed by customers of the Company, including relating to standards for 

the protection of confidential information. You acknowledge and consent to the Company’s unfettered right to 

conduct employee bag searches at its sole discretion as and when deemed necessary, in pursuance of its security 

policies aimed at ensuring safety and integrity of its clients’ intellectual property /assets, while in our custody.  
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2.10 You shall be a full-time employee of the Company and will devote your professional skills and energies entirely 
towards the conduct of your duties under your employment with the Company. During your employment with 
the Company, you shall not simultaneously engage yourself in any other employment, business or professional 
activity, whether part-time or full-time, with or without compensation, directly or indirectly, without prior 
written consent of the Company. 
 

2.11 You will be responsible for keeping safe and in good condition and will truly and faithfully account for and deliver 
to the Company, all Company material entrusted to you, including, but not limited to, all monies, securities, 
cellular phones, laptop, car and other equipment and other property belonging to the Company which you may 
receive for, from or on account of the Company (“Company Property”). In the event of any damage or loss to 
the Company Property entrusted to you, you shall be liable for the same and the Company reserves the right to 
deduct the cost of such articles from your compensation or take such other action that it may deem appropriate.  
 

2.12 You shall not make or induce any other person to make derogatory or disparaging statements (whether or not 
you believe the statements to be true) of any kind to any person whatsoever including on social media so far as 
such statements relate to the Company, its officers, employees, clients or agents. This obligation shall remain 
operative during or after the term of your employment. 

 
The term “social media” shall include social networking sites such as Twitter, Facebook, LinkedIn, WhatsApp, 
Instagram and other online forums that permit users to share information with others in a contemporaneous 
manner.  
 

2.13 You will, in addition to the terms and conditions of employment specifically stated herein, also be governed by 
the rules, regulations and such other practices, systems, procedures and policies framed, amended, modified or 
omitted by the Company from time to time which shall be binding on you as though it was incorporated in this 
Agreement.  

 
2.14 You will also be governed by laws enacted by Central or State Government or local authorities as may be 

applicable to you from time to time. 
 

3. Compensation and Benefits 
 
3.1 Your salary will be INR 2,56,000 per annum (Rupees Two Lakh Fifty-Six Thousand Only), payable in monthly 

arrears by the 1st day of every month, subject to any deduction including without limitation, the usual 
deductions for tax and social security contribution at the rate prescribed by applicable law. The way your salary 
shall be payable is included as Appendix A to this Agreement. This salary may be amended from time to time by 
the Company at its sole discretion. This salary includes compensation for all services rendered under this 
Agreement. 
  

3.2 The Company reserves the right to deduct from your salary any sums which you may owe to the Company or be 

liable to the Company including, without limitation, any overpayments, loans or advances made to you by the 

Company.  
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3.3 The payment of any bonus, royalty, commission or incentive (whether in cash or in other form) shall be at the 
absolute discretion of the Company, and the Company shall not justify any legal claim on your part or your legal 
representatives, even if such payment was made repeatedly and without any explicit reservation as to its 
voluntary nature. 

 
3.4 The Company also reserves the right to withhold any bonus or award payment or withdraw any such payment 

at any time. 
 

3.5 The responsibility for making the requisite income tax filings and responding to any queries and questions from 
the Indian tax authorities shall vest solely with you and the Company will not be responsible for any tax filings 
in respect of your income in India.  
 

3.6 Any benefits which may from time to time be provided by the Company to you which are not expressly referred 
to in this Agreement shall be provided at the entire discretion of the Company and, unless so agreed in writing, 
shall not form part of your terms and conditions of employment. 
 

3.7 Your terms of employment and compensation are strictly confidential, and you shall not divulge the same to 
any other employee of the Company except where required by Company policy. 

 
4. Relocation  

 
The Company, at its sole discretion, may provide to you a one-time relocation allowance OR reimburse you for 
reasonable expenses incurred for relocation. Details of such arrangement will be provided to you separately at 
the time of the relocation. Any payment made to you for assistance on relocation is at the sole discretion of the 
Company and Company reserves the right to not make any payment towards relocation.  
 
You agree to reimburse the Company for relocation expenses Company paid based on the following schedule if 
you voluntarily terminate your employment within [two years] after the Effective Date: 
 

• Within one year or less – 100% repayment of the reimbursement expenses paid to you by the Company   

• After one year but before two years – 50% repayment of the reimbursement expenses paid to you by the 
Company. 
 

5. Vacation Entitlement  
 
5.1 You will be entitled to such number of leaves which shall be in accordance with the policies of the Company and 

the applicable laws in this regard.  
 

6. Hours and Business Travel 
 
6.1 Your working hours shall be in accordance with the policies of the Company and the applicable laws in this 

regard. Notwithstanding, your duties may require you to engage in travel on behalf of the Company, and to 
work any additional hours required by the nature of the business of the Company. You expressly agree to accept 
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such reasonable travel and additional hours of work without additional compensation unless otherwise required 
by the applicable laws. 
 

6.2 Business travel and assignments outside of India will be notified to you in advance, but you agree that you will 
not refuse such travel and assignments without imperative reasons. 
 

7. Professional Expenses 
 
7.1 Any reasonable and necessary professional expenses incurred by you for travel and lodging, in furtherance of 

the Company business, will be reimbursed to you in accordance with the standard policies of the Company, in 
effect from time to time, upon presentation of documentary evidence acceptable to the Company. 

 
8. Disability 
 
8.1 You will notify the Company immediately of every incapacitation from work and its probable duration. Upon 

request by the Company, reasons for the incapacitation must be given to the Company by you. 
 

9. Termination of Employment  
 
9.1 Death: The Agreement / employment shall terminate immediately upon your death and your legal heirs / 

nominees shall be entitled to receive any outstanding amounts that would be payable to you up to the date of 
your death.  
 

9.2 Absenteeism: If, you are unable for a period of more than 6 (six) months (whether consecutive or not) during 
any 12 (twelve) months period to perform your duties under this Agreement on substantially a full-time basis, 
for any reason whatsoever, medical or otherwise, the Company may, at its option, terminate your employment 
upon not less than 1 (one) months’ written notice or salary in lieu of such notice. In the event of such 
termination, you shall be entitled to receive any outstanding amounts, that would be payable to you up to the 
date of termination. Further, the Company reserves the right to terminate your employment without notice if 
you are absent from work for a period of more than 7 (seven) days without the prior approval of the Company. 
 

9.3 Retirement: You shall automatically retire from the Company on attaining the age of 60 (sixty) years and this 
Agreement shall terminate thereafter. In accordance with applicable law, the Company may subject to 
discussion with you and your acceptance in this regard, extend the term of your appointment under this 
Agreement beyond the age of 60 (sixty) years for such period as may be mutually agreed between the Parties. 
 

9.4 Termination with Cause: The Company may, at any time during the term of this Agreement terminate your 

employment immediately without any notice, if a Cause has been established against you. Provided that 

termination for Cause as set out in Clause 9.4.2 and 8.4.3 below, shall only be initiated upon such Cause having 

been established pursuant to an internal inquiry in this regard at which, you shall be provided a fair hearing. For 

purposes of this Agreement, the term “Cause” shall mean:  



   
 

         Kramwen Real Estate Services Private Limited 

         WeWork Krishe Emerald, 5th Floor,  

         Hi Tech City, Hyderabad, Rangareddy,  

         Telangana – 500081, India 

         Tel – 040 2355 6123 

         kramwen@ngkf.com 

         ngkf.com 

 

  Page 6 of   Initials ________ 
 

9.4.1 any material breach by you, of the provisions of this Agreement and such material breach or failure not 
having been remedied within 15 (fifteen) days upon receipt of a notice in writing thereof being given to 
you by the Company.  
 

9.4.2 repeated violation by you, of any of the work rules or policies of the Company, fraud, theft, or gross 
malfeasance, misconduct on your part, including, without limitation, conduct of a felonious or criminal 
nature, conduct involving moral turpitude, gross negligence, corruption, forgery, embezzlement, or 
misappropriation of assets of the Company. 
 

9.4.3 any wilful act or omission on your part that has a material and adverse effect (financial or otherwise) on 
the business or reputation of the Company or its affiliates; and 
 

9.4.4 your bankruptcy / insolvency. 
 
9.5 During the probationary period as set out in Clause 2.6 above, either Party may terminate this Agreement by 

providing 30 (thirty) days’ notice. However, the Company may at its sole discretion waive such notice 
requirement, partly or in full and shall pay to you the gross salary for the notice period served and / or waived 
off, as the case maybe. 
 

9.6 Termination without Cause: Notwithstanding the above, your employment hereunder may be terminated by 
the Company at any time during the term of this Agreement; provided that the Company shall serve at least 2 
(two) months’ advance written notice of termination of your employment or pay gross salary in lieu of such 
notice, to you.  
 

9.7 Resignation: You may resign by serving 2 (two) months prior written notice to the Company. However, the 
Company may at its sole discretion waive such notice requirement, partly or in full and shall pay to you the gross 
salary for the notice period served and / or waived off, as the case maybe.   
 

9.8 The termination of this Agreement for any reason whatsoever shall not release you from any liabilities or 
obligations set forth in this Agreement, which: (i) you have expressly agreed shall survive any such termination, 
or (ii) remain to be performed or by their nature would be intended to be applicable following any such 
termination. 

 
9.9 Immediately on termination of your employment, you shall return to the Company the Company Property, 

including all documents and any copies thereof in whatever form those copies may be made, whether on paper, 

tape, computer disc or otherwise. If you hold any information on any equipment which you own, you shall 

forthwith copy that information onto an appropriate medium, supply that copy and any other copies in your 

possession to the Company and then delete such information from all equipment in your possession. Without 

prejudice to any other right available under law, the Company reserves the right to make reasonable deductions 

from your final salary payment or any other amount due to you should you fail to return all the Company 

Property in your possession, or return it in a damaged state, other than due to normal wear and tear.  
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10. Conflict of Interest, Confidential Information and Intellectual Property 
 

Conflict of Interest:  
 

10.1 You represent and warrant that you have not entered into any previous of contemporaneous agreements which 
may be in conflict with the terms and conditions of this Agreement, or which would preclude you from fully 
performing your job responsibilities for the Company. 
 
Confidential Information:  
 

10.2 You represent that this Agreement is not in breach of any agreement to keep in confidence proprietary 
information, knowledge or data acquired by you in confidence or in trust prior to your employment by the 
Company. You further represent that you will not disclose to the Company or induce the Company to use any 
confidential or proprietary information or material belonging to any previous employers or others, subject to 
such previous employer(s) having accorded express written permission to you for using such confidential or 
proprietary information.  
 

10.3 You further agree to conform to the rules and regulations of the Company in relation to protection and non-
disclosure of any confidential or proprietary information or data related to the Company and / or its affiliates 
which comes to your knowledge during your tenure with the Company. All data, documents, plans, drawings, 
photographs, reports, statements, correspondence, etc. and technical information, know-how and instructions 
as well as business details or commercial policies that pass to you or come to your knowledge shall be treated 
as confidential and you shall be bound to keep secret all such confidential matters including papers and 
documents and shall not disclose, communicate, reproduce or pass over the same or copies thereof to anyone 
except in rightful discharge of his duties assigned to you by the Company. Further, any disclosure of such 
confidential information or any other information concerning the Company’s business and other practices and 
operational models in the form of speech during any discourse, seminar or conference or publication, whether 
on any social media / online portal or in print, shall require prior approval of the Company.  
 
Intellectual Property:  
 

10.4 You agree and acknowledge that all intellectual property, including intellectual property which you may solely 
or jointly conceive or develop or reduce to practice or cause to be conceived or developed or reduced to practice, 
during the term of this Agreement, shall belong to the Company absolutely and the Company alone, at its sole 
discretion, shall have the right to exploit any and all of the said rights by any means throughout the world during 
and after the term of this Agreement. To the extent that such intellectual property does not vest in the Company, 
you hereby assign to the Company all right, title and interest that you may have or may hereafter acquire in the 
intellectual property on worldwide basis, including but not limited to all copyright, patents, trademark and other 
intellectual property rights therein. The assignment of rights envisaged herein shall extend to all existing and 
future intellectual property for all manners of exploitation whether now known or that may be known or created 
at any time in the future. You shall not have nor claim any right in any of the aforementioned intellectual 
property in any manner whatsoever. You will not directly or indirectly, in any manner whatsoever, at any time 
violate or infringe the intellectual property rights of the Company. 
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10.5 You hereby irrevocably and unconditionally waive any and all moral rights or any rights of similar nature under 
any law in any jurisdiction in and to any and all material written, created or devised by you whether solely or 
jointly and pertaining specifically to the operation or business of the Company or resulting from or suggested by 
anything which you shall have done pursuant to your appointment with the Company.  
 

10.6 You shall do all acts, deeds and things including execution of necessary documents without charge or 
compensation but at the cost of the Company for fully and effectively vesting in the Company the rights in any 
intellectual property you solely or jointly conceive or develop or reduce to practice or causes to be conceived or 
developed or reduced to practice, during the term of this Agreement. 
 

10.7 In the event that the Company initiates or defends any legal action with regard to enforcing its intellectual 
property rights, you shall cooperate fully with the Company at the cost of the Company in the prosecution or 
defence of such action, both during or after termination of your employment hereunder and you agree to make 
yourself available for the aforesaid purpose. 

 
11. Non-solicitation  
 
11.1 Non-Solicitation: You agree that during your employment with the Company and for 12 (twelve) months 

thereafter, you will not contact or provide any assistance to any other person or organisation who seeks to 
contact (i) any of the Company's existing employees for the purpose of soliciting, inducing or attempting to 
induce any of the Company's employees to terminate employment with the Company; or (ii) any of the 
Company’s existing clients and customers to cease to do business or to reduce the amount of business with the 
Company.  
 

11.2 You acknowledge that the time and scope limitations of your obligations under this Clause 11 are fair and 
reasonable in all respects, especially in light of the Company’s need to protect its business and scope and nature 
of its business and you will not be precluded from gainful employment if you are obligated not to compete with 
the Company or solicit its employees, customers or others during the period as set forth herein.  
 

12. Corrupt Practices 

12.1 During the period that you are employed with the Company, you shall not, either on behalf of the Company or 
in the pretext thereof, offer any Government Officer any consideration for the performance of any assessment 
or decision that may be favourable to the Company, other than the legally acceptable, official and Company 
approved consideration. The Company follows a zero-tolerance policy towards corrupt practices, and you shall 
strictly abide by the provisions of this Clause. The Company treats any violation of this Clause very seriously and 
shall take strict action including and up to termination of employment. 

 
12.2 For the purposes of this Clause, “Government Officer” includes any person working in or acting on behalf of any 

person working in any organisation that is part of a Government of any country or which is wholly or partially 
controlled by such Government or which exercises any quasi-government function. 

 
12.3 During the period that you are employed with the Company, you shall not, either while acting on behalf of the 
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Company or in the pretext thereof, accept from any person or entity, any consideration for any assessment or 
decision may be favourable to that person or entity.  Such consideration shall include any item or conduct that 
may be of value such as a gift, bribe, payment, performance, favour, etc.   
 

13. Indemnification 
 

13.1 Without prejudice to any other right available to the Company in law or under equity, you shall be liable to 
compensate and indemnify, defend and hold harmless the Company, its affiliates, their directors, shareholders, 
officers and employees, from and against losses, liabilities, damages, deficiencies, demands, claims, actions, 
judgments or causes of action, assessments, interest, penalties and other costs or expenses (including, without 
limitation, reasonable attorneys’ fees and expenses) arising out of or in connection with the breach or alleged 
breach of your representations, warranties and/or covenants under this Agreement and applicable law. The 
Company shall be entitled to defend itself pursuant to this Clause at your cost. 

 
14. Mutual Remedies 
 
14.1 The Company and you each agree that if either Party violates this Agreement, the Company and you may each, 

in addition to damages, be subject to court enforcement of the specific terms and provisions of this Agreement. 
The Parties mutually acknowledge that it may be difficult to ascertain the exact amount of damages for violation 
of these provisions, but that damages would be of a continuing nature and that the Parties would each suffer 
irreparable harm and injury by reason of such violations. Consequently, the Parties consent to court 
enforcement of the specific language of this Agreement. 

 
14.2 All of the rights, duties and obligations between the Parties as set forth in this Agreement are in addition to 

those provided by applicable law and none of the remedies specifically provided for in this Agreement will 
preclude either you or the Company from pursuing additional remedies available to either of the Parties. 

 
15. Severability 
 
15.1 The Parties mutually agree that the provisions of this Agreement are severable, and if any one provision is found 

to be unenforceable in whole or in part, the remainder of the Agreement will remain valid and enforceable. 
 
16. Successors and Assigns 
 
16.1 It is agreed that for the purpose of this Agreement, "the Company" includes the Company signatory thereto, any 

of its parent, subsidiaries, subdivisions and affiliates to the fullest extent permitted by law. The Company will 

have the right to assign this Agreement and all covenants and agreements herein will inure to the benefit of and 

be enforceable by such successors and assigns. This Agreement is personal to you and will not be assigned by 

you.  
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17. Notice Under the Agreement 
 
17.1 Any amendment, notice, or other communication under this Agreement shall be sent by personal delivery or 

courier or email/facsimile or by registered mail to the Parties at their respective addresses set forth below (or 
at such other address as a Party may previously have notified the other Party in accordance with this Clause 17):  
 

17.2 All notices and other communications required or permitted under this Agreement will: (a) if delivered 
personally or by courier, be deemed given upon delivery or when delivery is refused; and (b) if delivered by 
email, be deemed given when electronically confirmed.   

 
17.3 The Parties mutually agree to make every reasonable effort and accommodation required for the timely receipt 

of notices required under this Agreement. 
 
To the Company: 
 
Attention : Harsha Agarwal 
Address  : WeWork Krishe Emerald, 5th Floor,  

   Hi Tech City, Hyderabad, Rangareddy, Telangana 500081 
 
Phone:  : +91 9052489900 
Email  : Harsha.Agarwal@ngkf.com 
 
To the employee: 
 
Attention : Kajal Singh 

              Address  : 14-9-854, Jinsi Chowraha, Jummeraat Bazar, Hyderabad, Telangana - 06 
                                               

Phone  : +91 9121774510 
Email  : kajalsingh3042000@gmail.com  
 

18. Choice of Law 
 
18.1 This Agreement is to be governed and construed in accordance with the laws of India and subject to the 

jurisdiction of appropriate courts at Hyderabad. 

 

19. Amendments  
 

19.1 No change, modification, or termination of any of the terms, provisions, or conditions of this Agreement shall 
be effective unless made in writing and signed or initialled by all signatories to this Agreement. 

  

mailto:Harsha.Agarwal@
mailto:kajalsingh3042000@gmail.com
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20. Survival  
 

20.1 The termination of this Agreement shall in no event terminate or prejudice: (i) any right or obligation arising out 
of or accruing under this Agreement attributable to events or circumstances occurring prior to such termination; 
(ii) any provision which by its nature is intended to survive termination, including the provisions of Clause 10 
(Conflict of Interest, Confidential Information and Intellectual Property), Clause 11 (Non-Solicitation and Non-
Compete), Clause 17 (Notices) and Clause 18 (Choice of Law). 

 
21. Counterparts 

 
21.1 This Agreement may be executed in any number of counterparts, each of which shall be deemed to be an original 

as against any party whose signature appears thereon, and all of such shall together constitute one and the 
same instrument. This Agreement shall become binding when one or more counterparts hereof, individually or 
taken together, shall bear the signatures of all of the parties reflected hereon as the signatories. The delivery of 
signed counterparts by electronic mail in “portable document format” (“.pdf”) shall be as effective as signing 
and delivering the counterpart in person.  

 
We are pleased that you are interested in the Company and we all look forward to working with you. We believe that 
you will find the Company a truly exciting and fulfilling place to work. 
 
This Agreement supersedes any prior oral or written agreements between the Parties relating to your employment with 
the Company. Further, this Agreement together with the attached Appendix A (Compensation) constitute the entire 
Agreement relating to the terms contained herein. Any other matter not provided for in this Agreement shall be 
governed by the applicable laws of India. This Agreement can only be modified in writing, signed by you and the 
Company.     
 
This Agreement will remain valid until it is terminated in accordance with the provisions of this Agreement. If this 
Agreement is not signed and returned by April 12, 2021, this Agreement will be considered null and void.  

 

The Parties acknowledge and agree that the foregoing accurately describes the relationship that you are willing to 

enter into with the Company and Parties agree that this Agreement is fair and reasonable. The Company and you 

acknowledge our acceptance and understanding of this Agreement by our respective signatures below. 
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Hyderabad, Telangana 
 
For and on behalf of Kramwen Real Estate Services Private Limited 
 

12-04-2021

X

Signed by: Harsha agarwal  
By: Harsha Agarwal 
Title: Manager-Human Resources 
 
 
AGREED AND EXECUTED  
 
 
Kajal Singh 
 
 
_______________________________ 
 
Date:   
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APPENDIX A 

“COMPENSATION” 
 

Particulars  Amount in INR  

Fixed Compensation (A) Annual 

Basic 98,400 

House Rent Allowance 21,448 

Special Allowance - 

Statutory Bonus - 

Meal Allowance 30,000 

Shift Allowance 72,000 

Standard Benefits(B) 
 

Employer Provident Fund 11,808 

ESIC 7,611 

Gratuity 4,733 

Performance Pay (C) 10,000 

COST TO COMPANY 2,56,000 

 
1. In addition to the above CTC, Group Medical and Health Insurance is paid by the Company for insuring our 

employees for medical (self, spouse, children and parents). The Company provides a 5.0L coverage for each 
employee and their dependents.  

2. Company will also pay premium for Group Personal Accidental Insurance and Group Term Life Insurance Policy 
for employee 

3. PF Employer Contribution: 12% of Basic is contributed towards Provident Fund (PF). If the monthly Basic is less 
than INR 15000, 12% of Rs.15000 is considered towards PF Contribution as per applicable rules under 
Employees Provident Funds 

4. Shift Allowance: 
a. 3pm-12am: Rs 3000/month 
b. 6pm-3am: Rs 6000/month 

All shifts starting before 3pm IST do not carry a shift allowance. Shift timings will be determined by supervisor 
and the onshore stakeholder.  

5. All shifts starting after 3pm IST will be provided Company transportation to and from home at no cost to the 
employee. 

6. The break-up of the salary may change basis directions from the government or Company policies and is an 
indicative number. 



 
 

Offer Letter 08-03-2021 
To, 
Ms. Onole Sukeerthi, 
Balaji Nagar Colony, Chevella, 
Rangareddy District  
Hyderabad - 501503 
 
Dear Ms. Onole Sukeerthi, 

I am pleased to offer you a position as Career Counseling Executive at DGITO 

Technical Training Services Pvt. Ltd, Hyderabad reporting to the Regional Manager/ Zonal 
Manager/ National Head/ CEO. The appointment letter shall be issued after completion of the 

task assigned for training completion. 

During the 7 days non-paid On Job training period, you are expected to achieve 

Get a Credit Score Point of 75 to qualify the training period. 

 On Job Training Evaluation Test – about Company Profile – 20 Credit Points 
 On Job Training Assessment Test – about the courses – 20 Credit Points 
 On Job Call Quality & Call Pitch Test - Daily Call Progress based on Aimatix 

Work Report-15 Credit Points -80 Calls mandatory with 3 mins talk time. 
 Application Closure Ability Test – 45 Credit Points 
 Time management Test – 15 Credit Points 

 
The monthly Salary of 12,000/- (Twelve Thousand only), for Five applications per month and 
other incentives as the permanent employee of DGITO after the probationary period. Your salary 
day will count from the same day/date after the assigned task is achieved for the training period. 
The monthly Payout is as per the call recording and other reports from the CRM as per the Level 
of employment you choose in the salary assumption sheet, subjective to policies of DGITO 
(including Non Disclosure and Data Security Agreement and Cash - Finance Policy). In case of 
any reason of unable to work - not limited to lockdown, technical issue, CRM issue, server 
downtime or any other facility issue DGITO shall not be responsible. 

 
If you agree with the above conditions, please indicate your acceptance by email acknowledgment. 

Congratulations!! We wish you a successful start ahead!! We really hope to see you successful with 
DGITO (Department of Global Intelligence Transfiguring Organization) a multinational company, approved 
awarding partner of OFQUAL UK – England Certification & Fund granted company through National Skill 
Development Corporation of India under the Ministry of Skill Development & Entrepreneurship Gov. India 

Best Regards 

  
HR Department 

DGITO Technical Training Services Pvt Ltd 
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